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Wednesday, 28 February 2024
Mrs J Jones
1 Any street
Anytown
Any County
Re: Kira Jones - School Trip Exclusion
Dear Mrs Jones,
I am writing to address the upcoming school trip to the zoo and the difficult decision we have reached regarding Kira's participation.
We recognize the excitement and anticipation that all the children feel for this outing. However, after careful consideration and discussions among the staff, we have determined that it is in the best interests of Kira's safety and the well-being of the entire group that she not attend the trip.
We understand that Kira's Attention Deficit Hyperactivity Disorder (ADHD) presents challenges, particularly her tendency to wander unexpectedly in unpredictable settings. The zoo environment, with its potential for large crowds, distractions, and unfamiliar surroundings, poses a heightened risk for Kira's safety.
Our primary responsibility is to ensure the safety of all children in our care. We must prioritize the well-being of all students, and in this particular instance, we believe the risks involved for Kira significantly outweigh the potential benefits of the trip.
We recognize that this decision might be disappointing for Kira and for you. We will work closely with you to explore alternative activities that may be more suitable for her interests and needs.
Please do not hesitate to contact me should you wish to discuss this matter further.
Sincerely, 

Mr Evans
Head Teacher.
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