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[bookmark: _Toc240379391]Element 1: Career Sector Investigation
Target length: 500 words
Choose either a graduate career sector that interests you or a business area that you would like to establish.
1.1 [bookmark: _Toc240379392]My Chosen Sector or Business Area
I have chosen the Primary and Secondary Education Sector, focusing to become a School Teacher. The backbone of social and economic development is education, and it is a source for nurturing skills, providing knowledge in younger generations. I selected this career because I have passion for facilitating learning, becoming a source of achievements of younger generations, and positively impacting young lives through my unique teaching methods.
[bookmark: _Toc240379393]1.2 Sector / Business Area Research
The education sector includes state-funded schools, private schools, and special educational needs (SEND) schools. Planning clear lessons, delivering national curriculum subjects, evaluating the performance of the students with the help of different tasks and tests are the main responsibilities of the teacher, additionally maintain a good classroom environment which promotes learning 
In schools many professionals work together. In the UK, state schools are managed by local councils or Multi-Academy Trusts (MATs). Inside schools, there are classroom teachers, subject leaders, Special Educational Needs Coordinators (SENCOs), teaching assistants, and headteachers

[bookmark: _Toc240379394]1.3 Skills, Qualities and Attributes Valued by Employers
Identify the main skills, qualities and attributes employers value in this sector. Explain why they are important. Where possible, support this with evidence from job descriptions, employer websites, professional bodies or research.
Specific skills and personal traits are two things that employers look i in teachers. First, strong subject knowledge is very important so they can explain topics simply and answer questions clearly. Employers now a days promotes adaptive teaching, so that teachers can provide guidance to students that require special care
Classroom management skills and strong communication are also very important. this means Teachers must need to speak clearly, listen actively to the students and understanding their needs and build trust with students and parents. 


[bookmark: _Toc240379395]1.4 Current Trends Affecting the Sector
Explore relevant current trends, for example artificial intelligence (AI), hybrid working, skills shortages or another trend that is important to your chosen sector. Explain how the trend is affecting the industry.
Currently there are two major trends that are  shaping the education sector today. Artificial Intelligence (AI). Is first of them  Many schools now use different softwares to track progress and share materials. Similarly AI tools help teachers in many sectors like  lesson planning, marking, and resource creation
The second trend involves high teacher workloads and staffing shortages. Many teachers work long hours beyond their assigned working hours , taking work home on evenings and weekends. To improve staff retention and taking care of mental health of teachers , many schools now offer flexible working arrangements, such as job-sharing and working from home .






[bookmark: _Toc240379396]1.5 Personal Career Fit
Reflect on how this sector or business area connects with your own interests, current skills and future career aspirations. What attracts you to it, and what might you need to develop?
Teaching directly aligns with my personal goal to make a positive contribution to society. clear communication, , active listening, patience, and good communications all of which are needed to manage a supportive classroom.
To enter this field, I must complete Initial Teacher Training (ITT) to become a Qualified Teacher additionally two-year Early Career Framework (ECF) induction needs to be completed as well. 



[bookmark: _Toc240379397]Element 2: Skills Audit and Professional Development Plan
Target length: 500 words
Complete a structured reflection on your current professional strengths, areas for development, emotional intelligence and professional behaviour. Support your reflection with at least two theories or models studied on the module.
[bookmark: _Toc240379398]2.1 Personal SWOT Analysis
	STRENGTHS

•Strong Verbal Communication & Active Listening
• Organization & Planning
• Patience & Empathy

	WEAKNESSES / AREAS FOR DEVELOPMENT

• Limited Experience with SEND Strategies
• Confidence in EdTech & AI Tools
• Classroom Behaviour Management:


	OPPORTUNITIES

• initial Teacher Training (ITT) & Early Career Framework (ECF):
• School-based Placement Opportunities


	THREATS / CHALLENGES

• High Teacher Workload & Burnout
• Rapidly Evolving Curriculum & Tech Standards





Use your SWOT to identify the most important strengths and development needs. Explain why these matter for your career.
Based on my SWOT analysis, clear communication and strong organization are my main strength, which are very important for effective teaching. Clear communication will help me explaining complex concepts simply while structuring lessons and manage workloads efficiently will be helped by my organization skills Conversely, my key development needs include learning adaptive teaching for students with Special Educational Needs (SEND), gaining confidence in educational technology and AI tools. By understanding SEND strategies, I will ensure all students receive equal learning without any problem. 

[bookmark: _Toc240379399]2.2 Emotional Intelligence and Professional Behaviour
Reflect on how you manage your emotions, communicate with others and behave professionally. Consider examples from work, university, volunteering, group activities or other relevant experiences.
For maintaining strong working relationships and managing challenging situations effectively emotional intelligence and professional behaviour are very important  During group projects and teamwork activities at university , I have demonstrated empathy and active listening by supporting my fellows  who felt overwhelmed and ensuring everyone’s ideas were being listened and valued. For personal growth I used constructive feedback rather than taking it personally. 
[bookmark: _Toc240379400]2.3 Applying Theories or Models
Use at least two theories or models studied during the module to support your reflection. Examples in the assessment brief include Gibbs’ Reflective Cycle, the Johari Window and Maslow’s Hierarchy of Needs. Explain the model briefly and apply it to your own development rather than only describing it.
To guide my professional growth, I apply Gibbs’ Reflective Cycle and the Johari Window. Gibbs’ cycle helps me evaluate my hands on experience  what went smoothly, recognizing my weakness , and planning how to handle similar situations if they occur again . Complementing this, the Johari Window my self-awareness was expanded by actively taking  feedback from my colleagues  and mentors. This process provides me confidence . Combining structured results  with external feedback helps me to improve my communication, manage my emotions effectively, and build the confidence required for a successful teaching career.



[bookmark: _Toc240379401]2.4 SMART Development Goal
	Specific
	What exactly do I want to improve or achieve?
Learn new skills, more confidence, finish assignments on time. I want to get more experience to a get better job.


	Measurable
	How will I know I have made progress or achieved it?
I will know I have achieved this when I consistently meet performance targets set by myself 




	Achievable
	What actions and resources will make this realistic?
Spend 2 hours every day on learing something new 



	Relevant
	Why is this important to my career or professional development?
Because it will help me to get the skills necessary to excel in teaching .


	Time-bound
	When will I complete or review this goal?
When I”ll land my targeted job.











[bookmark: _Toc240379402]Element 3: Recruitment Application Pack
Assessment brief: equivalent to 1,000 words
Apply for a real vacancy or a role provided by your tutor. Your application pack must contain all four items below.
[bookmark: _Toc240379403]3.1 Selected Job Role
	Job Title
	Unqualified Teacher 


	Organisation
	Zen Educate

	Location
	Cardiff

	Where the vacancy was found
	Indeed 

	Job Role URL 
	Unqualified Teacher - Cardiff - Cardiff - Indeed.com

	
	


[bookmark: _Toc240379404]

3.2 Tailored Curriculum Vitae (CV)
Insert your tailored CV on the following page(s). Make sure it is relevant to the selected role and highlights the skills, experience, education and achievements that best match the job description/person specification.

[image: A resume highlighting a teaching assistant's qualifications, experience in learning support, and key skills in education, communication, and behavior management.

AI-generated content may be incorrect.]

[bookmark: _Toc240379405]
[image: The resume highlights the candidate's educational background in Pakistan, teaching experience, volunteer support in education, research in ADHD, community involvement, and commitment to inclusivity and student wellbeing.

AI-generated content may be incorrect.]3.3 Cover Letter
Insert your cover letter here. Address the selected role and organisation directly. Explain why you are interested in the role, how your skills and experience match the requirements, and what you could contribute.
[image: ]
[bookmark: _Toc240379406]3.4 LinkedIn Profile
Provide evidence of your LinkedIn profile. This could include the profile URL and/or screenshots, as directed by your tutor. Check that your headline, summary/about section, experience, education and skills present a professional identity.
	LinkedIn Profile URL
	https://www.linkedin.com/in/nosheen-gull-50791480/?isSelfProfile=true

	Professional Headline
	Teacher 

	Evidence / Screenshot
	[image: ]


[bookmark: _Toc240379407]3.5 Application Rationale
Target length: 300 words
Explain how you tailored your application to the selected role. Refer directly to the job description/person specification. Identify the requirements you prioritised and explain how these influenced your CV, cover letter and LinkedIn profile.
To maximize my chances of securing an Assistant Teacher role, I analysed the job description and person specification very carefully to ensure my application documents directly according to the school's primary requirements for the role. I prioritize three core employer needs: 
· classroom management support, 
· inclusive teaching for diverse learning needs (including SEND),
· strong interpersonal communication.
In my CV, my personal statement and key skills section are according to these prioritized areas. I highlighted my experience in group facilitation, structured planning, and active listening upfront. I am emphasizing my skills to manage behaviour of the students calmly and assist my co-workers with varied learning speeds.
In my cover letter, I tailored the content to show direct link with the person specification. I professionally explained how my patience and empathy helps me in build trusting, professional relationships with students, parents, and senior teaching staff. With the help of cover letter, I explain why my communication skills and commitment make me a strong cultural fit for an inclusive school environment.
Finally, I aligned my LinkedIn profile to match this professional need. I updated my headline to reflect an aspiring and motivated Assistant Teacher dedicated to providing education. In my summary section, I highlighted most important skills mentioned in standard job descriptions, such as adaptive learning support, educational technology integration, and student mentorship.
By systematically fulfilling these job specification requirements across all three platforms, I created a detailed and a convincing application that clearly demonstrates me suitably for the role.


[bookmark: _Toc240379408]Reference List
List every source that you have cited in your portfolio using the required referencing style. Check that every in-text citation has a matching reference-list entry.
Here are the references from your Career Sector Investigation arranged in alphabetical order by the author's surname or organization name:
References (Alphabetical Order)
Bambaeeroo, F. and Shokrpour, N., 2017. The impact of the teachers’ non-verbal communication on success in teaching. Journal of Advances in Medical Education & Professionalism, 5(2), p.51.
Deveugele, M., Derese, A., De Maesschalck, S., Willems, S., Van Driel, M. and De Maeseneer, J., 2005. Teaching communication skills to medical students, a challenge in the curriculum? Patient Education and Counseling, 58(3), pp.265-270.
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Bachelor of Arts.
Bahauddin Zakariya University, Pakistan

RELEVANT EXPERIENCE
Teacher
Divisional Public School, Pakistan
+  Delivered lessons and supported student learning.
+ Managed classroom behaviour and encouraged participation.
+ Adapted teaching methods to meet individual learning needs.

+ Worked collaboratively with colleagues to create a positive leaming
environment.

Volunteer Learning Support
+ Supported secondary school students with Maths and English.
+ Assisted pupils individually and in small groups.
+ Encouraged confidence, engagement, and independent learning.
|ADHD and SEND Experience

As part of my Master's research, | completed a dissertation focused on ADHD and
gained practical experience working with individuals affected by ADHD over a six-month
period. This developed my understanding of:

+ Supporting learners with additional needs
+  Inclusive educational practices
+ Behaviour support strategies
+ Building positive and supportive retationships
ADDITIONAL INFORMATION
+ Active participant in student charity projects and community activities.
+ Strong commitment to inclusion, equality, and pupil wellbeing.
+ Flexible, reliable, and eager to gain further experience in UK schools.
REFERENCES

Available upon request.
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0777707656

studentemail@gmail.com

Cardiff

19 october 2026

Hiring Manager / Headteacher

Zen Education centre

CRWYS ROAD CARDIFF

Re: Application for Teaching Assistant / Assistant Teacher Role
Dear Hiring Manager

Iam writing to express my enthusiastic interest in the Teaching Assistant position at Zen
education with a strong passion for supporting children’s learning and emotional well-
being, | am eager to contribute to your school's welcoming and inclusive educational
environment.

Throughout my experience, | have developed strong skills in assisting teachers with daily
classroom management, preparing engaging learning resources, and delivering targeted
support to individual pupils and small groups. | take pride in my ability to explain
concepts clearly, practice active listening, and adapt tasks to meet the diverse needs of
students—including those who require extra learing support or have Special
Educational Needs (SEND).

What attracts me to Zen Education is your dedication to fostering a safe, encouraging
space where every child can flourish. My strong organizational skills, patience, and
empathetic communication allow me to build positive, trusting relationships with
students, teaching staff, and parents alike. | am also committed to continuous
professional growth, particularly in integrating modern classroom technologies to keep
learning interactive and effective.

1 would welcome the opportunity to discuss how my background, enthusiasm, and
dedication align with the needs of [School Name]. Thank you for your time and
consideration, and | look forward to hearing from you.

Yours sincerely,

Nosheen Gul
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PERSONAL PROFILE

Enthusiastic and caring aspiring Teaching Assistant with previous teaching experience
and a strong commitment to supporting young people in education. Recently
completed a Level 2 Learning Support Assistant qualification and currently studying at
the University of Wales Trinity Saint David. Experienced in supporting students in Maths
and English, working with diverse learners, and promoting positive behaviour in leaming
environments. Skilled at building positive relationships with pupils and helping them
achieve their full potential.

KEYSKILLS
+ Classroom and learning support
+ One-to-one and small group intervention
+ Behaviour management
+ SEN and ADHD awareness
+ Communication and interpersonal skills
+ Maths and English support
+ Organisation and time management
+ Teamwork and collaboration
+ Positve relationship building
+ Safeguarding awareness
EDUCATION

University of Wales Trinity Saint David
Current Student (Level 4 Studies)

Level 2 Learning Support Assistant (LSA)
Completed 2025

MA Education Management
University of Glamorgan, Wales

Bahauddin Zakariya University, Pakistan




