Ben’s Report - 2,200 (Approx)

Title Page 
· this should contain the title of your report, your name and student number.  Consider having a relevant image – for example if you are discussing collaborative care, you may wish to include an image that depicts different agencies working together.
Contents Page 
· the names of each of your chapters and the corresponding page numbers
Intro – (200 words) 
· Inform the reader of what is to come within the report.  Identify the topic of your report, the problem or issue, and the previous Inquiry that raised the issue as a recommendation.  Mention the 3 themes you will be discussing and how recommendations will be made in order to solve the problem or address the issue, for example recommendations of change to policy, education and practice.  Identify the nursing competencies that will be met within the report (once they’ve been mentioned here, there is no need to identify these further in the report.
Topic – (200 to 300 words) 
· here is where you will discuss the issue and make it clear to the reader why indeed it is a problem. Provide a background to the issue or problem.
Theme 1 – (425 – 450 words) 
· Discuss your first theme here (remember our evaluation of the bag – when we ensured that we could compare, contrast, analyse and evaluate)
Theme 2 – (425 – 450 words)
· Discuss your second theme here (remember our evaluation of the bag – when we ensured that we could compare, contrast, analyse and evaluate)
Theme 3 – (425 – 450 words)
· Discuss your third theme here (remember our evaluation of the bag – when we ensured that we could compare, contrast, analyse and evaluate)
Conclusion and Recommendations – (500 words) 
· Here you can come to a general conclusion regarding the 3 themes that you have discussed.  Then provide possible recommendations for change, remember that your recommendations should include a change in education, a change in policy and a change in practice.  For each recommendation discuss how it could be implemented and what would be the benefits of making this change.  In the conclusion you could also relate back to the original inquiry that you mentioned in your introductions in order to identify if changes have occurred since the original recommendations were made?  If so, to what degree?  Or are the issues still apparent today? 
Reference List (New Page) 
· Here you should provide a reference list using the Harvard Referencing System, of all the sources you have ‘made reference’ to within your main body with the provision of a citation.
