Draft of seminar

· Agenda 
· Introduction (introducing what I am going to talk about and touch on many studies skills
· Note taking (touching on importance of them – bullet pointed) I will then talk about tips while note taking such as (keeping notes tidy, heading, highlighting important topics, underline, bullet pointing, keep it simple, practice, date your note, share and compare.
· Time management/organizational – What it achieves and can help with employment. (Bullet pointed)
· Time management video clip on tips how to achieve good time management and organizational skills. (Reference)
·  Quote from Stella Cottrell’s book. (Reference)
· Writing skills – How to write academically to help for employment in future (such as use of formal English, be objective, be impersonal, avoid abbreviations and contractions, avoid apologies, be cautious, do not use number or misplaced conjunctions, be concise. Let your writing flow, use specialist vocabulary, addressing the reader, grammar, and planning) Reference to Cottrell the study skills (Cottrell, 2013, p.308,309)
(Improving your writing will help you become a better communicator and it will improve your reading and writing reports for further employment and help with detailed work within your role and to be able to have clear and concise written work for people to read)
· Conclusion (closing the seminar to an overall discussion on what we touched upon and how its important to gain study skills for future employment).

https://www.youtube.com/watch?v=b3fVtWfhitc (Accessed 26/10/22)
