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[bookmark: _Toc375805020][bookmark: _Toc206858451]1. Introduction

The purpose of this report is to reflect on 3 academic skills learnt in this module. Reflection is considered something carefully (Cambridge Dictionary, 2025). It is important because I participed in multiples activities and tasks designed to strengthen skills such as academic research, Academic writing, critical thinking, note-taking, time management and paraphrasing. These experiences have been significant for both my personal and academic development, as they have helped me identify my strengths and the areas where I need improvement. This report will explore how these learning experiences have influenced my performance as a student and contributed to my overall growth in the university context.

[bookmark: _Toc206858452]2. Description of Experiences 

During the academic skills module, I took part in various activities that were essential in improving my academic competencies. One of them was the time management that is a process of deciding on the order in which you will do tasks and making sure that they are done on schedule (Collins Dictionary, 2025), Where I learned how to organise my tasks in advance, which allowed me to work more efficiently . This process also helped me to develop greater self-discipline, as it required consistency and commitment to maintain an effective study routine. In addition, I learned how to maintain a healthy balance between my personal life and academic responsibilities. Which was key to avoiding stress and supporting my well-being. Thanks to this skill I was able to meet my academic goals in a more organised, responsible and disciplined.
[bookmark: _Toc206858453]3. Personal Reflection
[bookmark: _Toc206858454]3.1 Evaluation 

During the Academic Skills class, one of the aspects that worked well for me was time management. This allowed me to organize my university tasks, personal life, and work responsibilities separately. For example, in order to meet both my academic and professional obligations, I applied the Eisenhower Matrix, a task management tool that helps to organize and prioritize activities according to their urgency and importance (Team Asana, 2015). This technique helped me decide which activities were more important and which were not, leading to better organization, reduced stress, greater productivity, more free time, and, most importantly, a stronger sense of discipline.
However, not everything was easy. One of the most challenging aspects for me was writing this type of report, since academic writing in English felt completely different. As English is my second language, I found it more difficult to work on writing, paraphrasing, critical reading, and capturing the main idea. Nevertheless, the professor explained each topic in a dynamic and motivational way, which made the process seem easier to follow. This experience made me realize that I need to continue practicing these skills in order to improve in future academic tasks.
[bookmark: _Toc206858455]3.2 Analysis

One of the main reasons why time management worked well for me was because I applied a structured method, the Eisenhower Matrix, which helps to prioritize tasks according to urgency and importance (Team Asana, 2015). This method gave me clarity on which activities required immediate attention and which could be postponed or delegated, allowing me to balance my academic, personal, and professional responsibilities. According to Covey (2004), effective time management is not only about controlling one’s schedule but also about aligning priorities with long-term goals. I believe this applied in my case, as I was able to reduce stress, feel more in control, and maintain productivity while still having time to rest. In addition, another strategy that worked well for me was note-taking during classes. This practice allowed me to capture the most important ideas, improve my understanding of the topics, and build useful material for revision. It also supported deeper analysis, as my notes helped me to ask questions, identify patterns, and connect concepts more critically. I consider note-taking not only a tool for memory, but also a way to strengthen reflection and independent learning.
On the other hand, academic writing in English proved to be more challenging, especially in relation to paraphrasing and critical reading. As English is my second language, I often struggled to rephrase ideas without feeling that I was either copying too closely or changing the original meaning too much. Brown (2018) suggests that students often lack confidence when paraphrasing, which can result in either excessive similarity to the original or unnecessary distortions. I identified strongly with this, as I sometimes hesitated to alter sentence structures out of fear of losing the intended meaning. Furthermore, I found that academic research was also difficult. I realized that without conducting research carefully, it is easy to fall into plagiarism. It is not enough to simply read sources; one must respect intellectual property rights by using proper citations and references. This taught me that while paraphrasing is possible, it is always necessary to acknowledge the original source of the information. Nevertheless, the professor’s dynamic and motivational teaching style helped me to gain confidence and better understand the importance of applying these practices ethically.
Through these experiences, I have come to understand the importance of consistent practice in developing strong academic skills. While time management and note-taking are now clear strengths, academic writing and research—particularly paraphrasing, critical analysis, and the correct use of citations—remain areas that require further development. To improve, I plan to read academic texts regularly, practice paraphrasing exercises, and use university resources such as writing workshops and tutorials. As Wingate (2015) argues, writing development is a continuous process that improves with feedback and deliberate practice. I believe that by dedicating steady effort to these skills, I will be better prepared to handle future academic tasks more effectively.

[bookmark: _Toc206858456]4. Conclusion 

In summary, the Academic Skills module has helped me strengthen essential areas such as time management and note-taking, which improved my organization, comprehension, and analysis. At the same time, I recognized challenges in academic writing and research, particularly in paraphrasing, critical reading, and the correct use of citations and references. These experiences had a positive impact on my learning, as they made me more aware of both my strengths and the areas I must continue to improve. Overall, I believe this module has been fundamental for my academic and personal growth, equipping me with tools that I will carry into future studies.
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