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Introduction
Active recall techniques involve actively engaging with the material by recalling information from memory. This can be done through techniques such as flashcards, quizzes, and summarizing key points. After each review session, it is important to summarize the key points in your own words. This helps to reinforce the information and enhance retention.
Finally, good notes should be precise, clear and concise. They should show the establishment of the subject and the relationship between ideas. Investigation has shown that students who do a good job of taking notes might see a one or two letter grade progress in most of their classes. 














Definition Note taking
 Note-taking is essentially attempted of recording information captured from another source and programs. Also is a crucial knowledge skill for students to effect during and outside of class time. Reviewing the notes straight away after class to add optionally points or to make questions for clarification, creates opportunity for additional retaining and understanding. Successful note-taking skills will assist in preparing for exams and future knowledge base of material. The notes documented during a class lecture should be collected of the important facts or ideas presented by the lecture. Implementing a system of note taking is crucial for several reasons. First, the faculty member may be presenting complementary material not recovered in your textbook but critical for them to learn to make a relation to prior knowledge or introduce new material within their textbook. Secondly, the information presented within a lecture may be used for future evaluations (quizzes, exams, reflection papers).  
Note-Taking Skills - Advantage
· Use a structured outline to organize your notes and keep them focused.
· Use a note-taking template to keep your notes organized and easy to review.
· Use a consistent system for organizing your notes, such as using abbreviations or symbols to represent key concepts.












Disadvantages 
Effective notetaking is essential for academic success, but it can also be a disadvantage if not managed properly. Here are some strategies to enhance retention and understanding of notes:
· Test yourself regularly on the material you've covered in class. This will help you retain information and identify areas where you need more practice.
· Create a visual map of your notes to help you organize and connect ideas. This can also help you identify gaps in your understanding and areas where you need more information.

Paraphrasing: Is a fundamental skill for accurately conveying information in reflective reports. It involves restating information in your own words, while still capturing the original meaning and intent.
 Paraphrasing Skills - Advantage:
1. Read the original text and multiple times carefully before attempting to paraphrase, make sure you have a thorough understanding. Take your time to read carefully and identify key points and ideas. For example, paraphrase is restatement of someone else words into other words. If you are reading a paraphrase, you are someone else rephrasing of the original.
2. Use Synonyms one of the most effective ways to paraphrase is to use synonyms for key words and phrases. This helps to avoid repetition and ensures that your paraphrase is unique and accurate.
3. Focus on meaning when paraphrasing, focus on the meaning of the original text rather than just the words. This will help you to convey the same ideas and information in your own words.
4. Practice like any skill, paraphrasing takes practice. Try paraphrasing different types of texts, such as news articles, academic papers, and books. This will help you to develop your skills and become more confident in your ability to accurately convey information.


Disadvantage
Paraphrasing can be a useful tool for notetaking, but it can also have negative effects on learning retention. When students paraphrase information, they may not fully understand the material they are copying, which can lead to a lack of comprehension and retention. Additionally, paraphrasing can make it difficult to identify key concepts and ideas, which can hinder the ability to apply the information later.


Summarizing
Summarizing is an important skill in various fields, including academia, business, and journalism. It involves condensing complex information into a concise and meaningful summary that captures the essence of the original material. 

Key Skills
· Active listening and attention to detail
· Ability to identify key points and main ideas
· Effective communication and writing skills
· Ability to organize and structure information in a clear and concise manner










Advantage 
· Identifying the main idea or point of the original material.
· Organizing the information in a logical and coherent manner.
· Using appropriate language and tone to convey the information effectively.
· Identifying Key Points: Recognizing the most important information in a text.
· Condensing Information: Reducing the volume of content without losing meaning.
· Retaining Core Message: Ensuring the summary reflects the original intent and message of the material.


Disadvantage
· Loss of Context when summarizing notes, it can be easy to lose important context or details that are crucial for understanding the material. This can lead to a lack of comprehension and difficulty retaining information.

· Incomplete Information summarizing notes can also result in incomplete information, as important details may be left out or not fully understood. This can lead to misunderstandings and incorrect conclusions.






Conclusion
Note-taking method but they must do it in a specific way to be effective. It is proven that the sooner their do this work, the more capability they will have to extract the main ideas and relevant data from all the knowledge they have seen in class, and this raise any doubts that may have arisen. Paraphrasing one of the advantages the students can reflect and ask questions by themselves and review it. One of the drawbacks occasionally they won’t be able to stay focused during class especially when they are exhausted and stressed which will affect the quality of their notes. For example, the main goal of this is to assimilate and recognize the main information, it will be easier to maintain attention. This will make the class more fun and creative. How to design the Cornell method, they take an A4 size sheet, with the sheet vertically they draw a horizontal line, this segment will be called the header or title. Next, they will mark a perpendicular line in two fragments that are key ideas and lecture notes. Finally, they will draw a last line parallel to the first one. This fragment will have the given name Summary. 
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