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Introduction 

My Reflective report allows me to look back at previous events and experiences. The report will be analysing my learning experience throughout the Academic Skills module. It is pertaining to Time management strategies. I will be highlighting the different methods for example; SMART goals, referencing, note taking and how I applied these methods to my Academic learning. This will identify my strengths, my areas of improvement, classroom discussions and my overall experience which were very significant in my learning journey. It will also include Descriptions of Experiences, Analysis and Personal Reflection, with an overall conclusion. 
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Description of Experiences 

I started this course with an open mind. In addition of having had a lot of life experiences, going back in to studying I thought I could bring a lot to the table. However, once studies got under way I realised that I clearly don’t know anything from an academic point of view. Simon Chatterton (Our Lecturer) deployed so much information in regards to Time management strategies, for instance SMART goals, it was an overwhelming sensation. Furthermore, the areas that I felt I was weak in started to become apparent. Therefore, with the right guidance and understanding I gradually started getting the hang of it and started to get in to my element. However, Referencing has been challenging for me, as I never had to use this at any juncture in my life. In addition, note taking I would say is my strong point, the relevance of note taking is so important that without this method we could not dissect information and convert it into knowledge, I also found that using abbreviations is a must in retaining information. My overall experience has been very refreshing and enjoyable. 
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Analysis and Personal Reflection 
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I started this course as an optimist and was very open minded, with the belief of my life experiences would make a tremendous benefit in academic skills. However, it became clear to me that there is so much variety in learning and the skills that I owned were not enough, so I needed to improve on my arsenal of knowledge to adapt to the strategies that I needed to progress in this field.
One of the areas that challenged me was the concept of time management, in relation,  
SMART goals for me is about creating goals that are Specific, Measurable, Achievable, Relevant and Time-bound. This practice helps in making sure points are clear, available, and support every aspect of achievement (Bjerke and Renger, 2017). Initially, the information received on this topic was overwhelming making me doubt my credibility to adapt and manage this in an effective manner, but with help from my lecturer as well as adopting patience and perseverance, I feel I started to achieve the understanding that I needed to better myself in setting goals so that I may reach my targets in ample time and gain academic success.
Another challenge that I faced was referencing, having never used this methodology ever before in my life, I found this to be quite hard to understand as I have been out of the learning pool for a long time, especially when it came to in text citations, referencing and realising it is not just about copy and pasting but understanding the structure. I know I still have a long way to go in order to develop my mindset to perform in an academic style for my work to recognised as such, I have a new-found respect for this style of learning. In academic writing, allowing the sources of communication used in your work is known as referencing. By including citations in the text and creating a list of references at the conclusion, it acknowledges other writers and makes it likely for readers to locate the original sources (Lindahl and Grace, 2018).
I understood that note-taking was somewhere I found my strengths, throughout the course, I felt I was very effective in note-taking with breaking down information and putting them in my own words for a clearer understanding. This tool is so important in an academic field of learning and understanding in order for you to retain information. The practice of taking notes for future reference and learning involves recording knowledge from a variety of sources, including meetings, texts, and lectures. It contains more than merely copying; it involves actively interacting with the data and keeping a personal log of your understanding. Selecting the most significant points, shortening the material, and arranging your notes in a way that makes sense to you are all part of taking applicable notes (Voyer, Ronis and Byers, 2022).
Overall, this academic journey for me on a personal level has been very enlightening. I have come to the realisation that I still have a long way to go in order to develop my skill sets, it has also provided me with the necessary tools and strategies to adapt face challenges in an effective manner, I feel that I am better equipped to continue in this academic journey, to learn in a more efficient manner, to be confident in my ability to focus on my strengths and accomplish all tasks that are set out in my further studies, I will be implementing all that I have learnt in my future endeavours.



























Conclusion
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In conclusion, this journey that I have partaken in has been very challenging but interesting too. I have come to the realisation that there are areas that need much improvement, especially in time management and referencing, while also confirming my strengths in note-taking. This experience has taught me to use practical strategies and also to be confident in approaching tasks more effectively. I have a new-found respect for setting goals and actively engaging with learning resources. I still realise that there is a lot of room for improvement, I feel that I am better equipped for my future academic learning with a strong mindset.
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