DS 1 Template 
My Screenshots/Photos 
· Please add 4–6 screenshots or photos of your digital life. 
· You can use your phone or laptop. 
· For each screenshot, write one or two sentences explaining what it shows. 
Screenshot/Photo 1 
	[image: ]This shows my neatly arranged folder system in local storage for university coursework. It helps me organize my work by module code and prevents data loss.


Screenshot/Photo 2
	[image: ]
This is a screenshot of my lecture timetable on the UWTSD Hwb portal. It helps me track my classrooms and arrive on time for lectures.


Screenshot/Photo 3
	[image: ]
These are my lecture notes organized in Microsoft Word. I use clear headings and bullet points to help with my independent revision.


Screenshot/Photo 4 
	[image: ]This is an official university email I sent to administration to inform them about an unexpected absence. It ensures clear and professional communication. 


Screenshot/Photo 5
	[image: ] 
This is a monthly student budget spreadsheet in Microsoft Excel. Simple formulas help me monitor my living expenses and personal savings. 


Screenshot/Photo 6
	[image: ]
This is a screenshot of my Google Scholar search for academic articles regarding digital literacy. It assists me in finding dependable literature for my coursework.




My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	· I use digital tools to plan my university coursework, organize my daily study schedule, and communicate with tutors.
· I feel confident when I create structured folders on my computer and write academic notes in Microsoft Word.
· I want to improve my understanding of data analysis in Excel and learn how to create professional visual presentations.
· I often use these tools: Microsoft Office 365, the UWTSD Hwb portal, Google Scholar, and Microsoft Outlook.
· I sometimes feel nervous about managing complex software settings and protecting my online accounts from security breaches.
· I hope this module will help me become more efficient in my daily studies and develop strong digital workplace skills.
· Digital skills are important for me because they help me succeed at university and prepare me for the modern workplace.










Sentence starters
· I use digital tools to … 
· I feel confident when I …
· I want to improve …
· I often use these tools: …
· I sometimes feel nervous about …
· I hope this module will help me …
· Digital skills are important for me because …
You can write more if you want.


Submission Checklist 
Before you submit, please check: 
​​​ ☒ I added 4–6 screenshots
☒ I wrote short sentences for each screenshot
☒ I wrote my short reflection
☒ My work is my own
☒ My file opens correctly
​​☒ My file opens correctly 
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Hi
Good morning

I want to let you know there is major accident on M3 near M25 i coming to school but road is closed and i am stuck in
traffic so i will be late and cannot attend the school today i am informing you my situation.
Please accept my leave i am very thankful to you.
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PERSONAI INTHLY STUDENT BUDGET & EXPENSE PLANNER

Student: Muhammad Saced (ID: 2609261) | Term 1 (October 2026) | Currency: GBP (£)
TOTAL INCOME: £1,250.00 TOTAL EXPENSES: £985.00 NET SAVINGS: £265.00 SAVINGS RATE: 21.2%

1. Monthly Inflow & Financial s-.ppm
T S L T T T A

Maintenance Allowance University maintenance / monthly living support £850.00 £850.00 £000  Received  Automated direct bank deposit
Part-Time Campus Work Student library assistant (weekend shifts) £400.00 £420.00 £2000  Received  Additional 2 hours completed

Total Monthly Income £1,250.00 £1,270.00 £20.00

Monthly Living & Academic Expenses
T o ey gy gy e P T
Accommodation & Utiities  Student hall rent & all-inclusive uilties £520.00 £520.00 £000  Fixed On Budget
Groceries & Food Supermarket meal prep & campus lunches £20000 £188.50 £1150  Variable Under Budget
Transport & Commute Student monthly bus & rail ravel card £95.00 £95.00 £000  Fixed On Budget
Academic Resources DS1 module textbook & cloud printing credit £5000 £200 £1800  Variable Under Budget
Mobile & Connectivity Unlimited mobile data & student broadband plat £35.00 £35.00 £000  Fixed On Budget
Emergency & Leisure Gym membership & weekend social budget £85.00 £72.00 £13.00  Discretionary Under Budget

Total Monthly Expenses £985.00 £942.50 -£42.50

NET MONTHLY SURPLUS / SAVINGS £327.50

Monthly Budget
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