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Throughout life you will encounter people
working in teams, in both personal and
professional environments. This poster
provides you some essential resources
to assist you in “Being an Effective Team
Member”. An important and useful skill.

Knowing and understanding what can
trigger your personal emotion and
negative responses will enhance your
ability as a team member. Amara Pope

Communication is not listening alone.
Cottrell [5] writes about the importance of
our non-verbal communication and how
we can recognise and use this form of
communication in meetings with our
team. In simple terms - body talk.

At times, working in a team can be
stressful. Having a place where you can
unwind, let off steam and allow your

mental self ta relax is an essential It
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The output of this should be a document containing text, images and

ideas for formatting your poster
‘Team Members: Karen Windsor and Derek Carvellcollaborated to createthe poster.

We discussed a number of ideas, both of us offering constructive suggestions for the task, these
included

+ Karen highlighting the need to be careful with colours, especially the colour brown, in
consideration of those who may have a degree of colour blindness.

+ Typeof fonts and sizes we would use —we settied on Arial and agreed that we should
use large font sizes fortitle and headings. and a smaller size for main body. Smaler still
for references. We did not prescribe sizes as this would be influenced by the amount of
textual content

+ Suggestions were also made on poster themes, see below

We settled ona blue topline and headings theme, above. I'd used that style in previous work, and
Karenliked the colour dueto NHS reference.

We agreed that the best orientation would be portrait as this was more popular for that style of
poster communication

Itwas suggested that the listening skills infographic would be good to include.

We discussed the content with a number of further suggestions being raised. It was at that point
we introduced some personalised content to ensure there was some individuality to the posters.

Karen, and my collaboration took place over a couple of Teams sessions and exchanges of
numerous emails.

Page Tof 1 100%  Give Feedback to Microsoft
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to my e-portfolio for

Learning in the Digital Era (ACCA4025 ).

Hi, I'm Derek Carvell (2012800)
a student in UWTSD.

My lecturer is James Williams.

Content List
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Unit 4 - Academic Poster

These pages are also accessible using the menu bar provided.

Get in touch at 2012800@student.uwtsd.ac.uk
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Essential Skills for Study and Employment

Inmy opinion there are 3 essential skills applicable across study and employment.

1. Time Management -

Critical for many things inlife - be it producing university work or being on time to attend a concert. Without this
supply chains would fail and products not produced and delivered to store in a timely manner, causing stress
and chaos. The NHS have a useful article [1] that will assist students with this subject.

2. Teamwork -

Vital in achieving successful productivity through individual and team development. Mary Stacey writes [2] on
achieving this covering team set-up, members, care, development, sharing responsibility and collaboration.





