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  How to use AutoSum in Excel 

 

 

❖ Use the desktop Excel version 

❖ Open a blank workbook 

❖ Open a worksheet 

❖ Enter numerical data 

❖ Select all numerical data +1 extra empty cell 

❖ From tab option choose formulas and click 

AutoSum icon which looks like 

 

 
 

 

 



 

 


