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TASK DESCRIPTION


 
Produce an e-portfolio that address the following tasks:
 
1. Produce a written summary of 500 words, with supporting visuals, on the topic of essential skills for study and employment. The correct referencing standard should be applied throughout.  
(20% weighting)
 
2. Create a mind map that demonstrates how the main themes and concepts covered in the Units of the module are interconnected. Your mind map should be no more than 500 words, with supporting imagery and produced via appropriate technology.
(20% weighting)
 
3. Complete two Artificial Intelligence Units and apply the learning to your sector. 
(20% weighting)
 
4. Evidence your online participation and contribution through screenshots of all completed units and screenshots of all forum posts and replies to at least 1 forum post for each required unit. The posts will summarize the key discussion with each of the topic areas.      
(40% weighting)
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Introduction-
This e-portfolio brings together key themes and concepts explored throughout the module of learning in the digital era on essential skills for study and employment. It demonstrates my understanding of all different skills and how they link to not just my course but all courses and employability. This portfolio includes a 500-word summary supported by visuals, a mind map that connects all ideas across the units and reflections on the use of AI tools to support learning and productivity. It also provides evidence of my work that's completed while studying the topic and highlighted key findings.






















Essential skills for study and employment 
Studying sports management has shown me how important it is to develop a broad range of skills that support both my learning and my future career. Success in both academic study and employment relies heavily on a combination of many different skills from cognitive- self management. These skills enable individuals to learn efficiently, to adapt to all environments, and contribute as much as possible. Employers within the sports industry value people who can think critically, communicate effectively and adapt to diverse global environments. 

Effective communication is vital in education. Whether writing essays, presenting case studies, or working on group projects, clear communication will help me share ideas and listen to others. (Cottrell, 2019) explains that communication involves both expressing and understanding ideas. 
Critical thinking is one of the most valuable skills to develop, It's not just about finding answers but about analyzing situations to why something would work out or fail. Brookfield (2017) highlights that questioning assumptions leads to better decision- making which I’ve found useful when discussing issues throughout class discussions and coaching.  
Digital literacy has become essential in study from using Microsoft Teams and data spreadsheets for assignments to analyzing social media trends technology is part of daily life. Jisc (2023) defines digital literacy as using technology effectively and responsibly. Through my coursework through sixth form and start of University I have learnt to evaluate online sources carefully and manage information accurately within sports. There are so many stats to analyze throughout the world.
Teamwork is an important skill to have within employment and study. According to Knight and Yorke (2003) teamwork builds employability because it develops flexibility and leadership. I've definitely found this true when working in teams within a classroom as a coach it helped improve my confidence and communication skills. 
Adaptability and lifelong learning are two important skills with employability and study, as jobs and study are constantly evolving with new technologies, trends and management strategies emerging every year. OECD (2021) notes that adaptability and continuous learning are essential in today's world. I have learned that being open to change and feedback has helped me grow as a person. For instance, adapting to online learning during the pandemic taught me how to manage my time more effectively and take responsibility for my own learning and progress.
Conclusion 
There are many essential skills that you can have or gain but I have mentioned the main 5 that I believe are most important to have during study and also employability 
Throughout my studies and personal life, I have learnt that essential skills like communication, critical thinking, teamwork, and adaptability go beyond the classroom. They help prepare you for the real-world challenges by building on these skills, it will help me feel more confident within my future and will help me take on more challenges and opportunities 
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Completion of all units 
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Summary across all units 
This portfolio has demonstrated how the key skills developed throughout the module are essential for both academic and professional success. The written summary, research, mind map and completed modules have shown why these skills are key and the positives from all skills.

Overall this portfolio has shown my learning and readiness to apply these skills confidently in future study and employment contexts.
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Al is essentially about making computers think and act more like humans. Instead of just following pre set instructions, Al systems are build for many
reasons such as learning, problem solving, perception, decision-making, and understanding language. Artificial Intelligence is the field of computer science
focused on creating systems that can perform tasks typically requiring human intelligence

A.l can help us in many ways, one of the ways it can be beneficial is through education as it can be useful to help accomplish research tasks and projects. It is
important to note that Al is not allowed to complete the work for you, but it can help you complete the work you need to complete. We also need to
remember Al updates constantly which means that some of the information given to us can be outdated

Al is already impacting many aspects of our lives, from healthcare and finance to transportation and entertainment. As Al technology continues to advance it
has the potential to revolutionize the way live we live and work. But we must remember the implications of Ai and ensure it is used correctly and
beneficially.

One of the fundamental concepts of Al is machine learning. This allows computers to learn from data without being explicitly programmed. By analyzing
large datasets machine learning identifies patterns and make predictions. For example, machine learning powers recommendation systems that suggest
things you might like based on recent purchases

How generative Al is used in sport

Generative Al enhances sports by creating personalized fan experiences Al-generated highlights, customized content improving game analysis and
coaching example simulating scenarios, generating commentary, and personalizing athlete training and injury prevention through Al tailored plans based on
performance data. It also helps with optimizing fan engagement and generating data driven marketing campaigns while helping to bring new ideas.
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Easy to understand with work set out nicely with useful information
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Topic 1

Fake news can be defined as false stories that appear to be news spread on the internet or using other media
usually created to influence political views or as a joke.

Alternative facts- can be described as the opposite of reality or the opposite of the truth
Misinformation is false or inaccurate information, especially intended to receive

Post truth- refers to relating to or existing in an environment in which facts are viewed as irrelevant or less
important

CRAAP test

Currency-Is it up to date? Does it reflect any changes that might have occurred?
Relevancy- Does it fit your project? Will it make it stronger?

Authority- What are the authors' credentials?

Accuracy- Can the information be verified?

Purpose- Is the information objective? Are they persuading you to see something certain?

Topic 2

Paraphrasing means putting something that you have read or learnt into your own words. It is an essential skill in
writing

Summarizing is another way of using other writers work in your own words to summaries you need to be able to
paraphrase

Five steps to summarizing
Skim read

Highlight information
Notes

Write summary

Check the summary

Language to use when summarizing
Frame begins the summary
Reminder phrases remind the reader that you are summarizing

Transition signals use appropriate signals when organizing

Synthesis in its most basic terms refers to the combination of different ideas and sources.

Academic integrity is acting with the values of honesty, trust, fairness, respect and
responsibility in learning, teaching and research. It is important for all to act in an honest way and be responsible.

How to avoid plagiarism; properly acknowledge the author and ensure the text is not to close to the original.
Tips

Give credit

Quote correctly

Paragraph and summarize

Make notes

Reference correctly

Importance of referencing

Authors acknowledge their work, enhances their academic reputation and increases the possibility that they will
receive funding for further research.

For the academic community standardizing referencing practices makes it easier to find resources and check the
validity and accuracy of research. Referencing is an accepted characteristic of the academic community worldwide
and forms the basis of trusted research practices

For yourself it adds credibility to your assignments, enables the reader to locate any resources you have used and
provides evidence to back up your arguments and demonstrates the breadth of your reading also helps avoid
accidental plagerism.

Referencing is acknowledging when you use someone else's words, ideas, images, or research in your own work.
Providing details that enable readers in your work to access the resources used.

What order should information appear in

Author details

Year of publication

Title number

Source

Topic 3

Steps to improve PowerPoint presentations

One message
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Saint David

Dashboard My modules Moodle archives v Useful links v

Six objects per slide

Dark background

Problems with video presentations
Forgetting what top say
Awkwardness

Concerns over privacy
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Good points, easy to follow
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Well structured work with good information from each topic which allows me to get a base knowledge from
each
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Time Planning

Start by finding when you are most alert and focused. This could be early mornings or late evenings or any time
in between. Once you know your peak time then schedule blocks for tasks that require high concentration. Treat
these blocks as important appointments and avoid scheduling other activities during these times.

Minimizing Distractions

Create a environment where you can create the most work by minimizing both physical and digital distractions.
Find a quiet workspace, use noise canceling headphones, and make the desk clear to reduce visual distractions or
noises. On your devices turn off notifications use website blockers to avoid social media and close unnecessary
tabs. Inform those around you about your focus time to avoid interruptions.

Addressing Poor Planning

Tackle poor planning by breaking down large tasks into smaller manageable steps. Estimate the time required for
each step and prioritize them using methods like the Eisenhower principle. Set realistic deadlines and add
buffered time for unexpected delays. Use tools like planners or digital calendars to schedule tasks and implement
time management techniques to stay on track.

By using Eisenhower's principle can help everyone personally by allowing you to focus on what

truly matters this reduce stress and increases your overall productivity. It enables you to prioritize tasks
effectively and ensuring that you spend your time on activities that align with your goals. This leads to a more
balanced and allows more times to do the things you want to do away from work as you are less likely to feel
overwhelmed by less important tasks.

Top tips for successful planning
Think about the resources needed to get the task done
Recognize the conditions you need to make the most of my time

sgol Cymru
jod Dewi Sant
orsity of Wales
Saint David
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Adjust the plan where necessary
Perfectionism

One issue that is faced by students is-Perfectionism is wanting everything to be flawless and setting
super ambitious standards. It can make you stressed and anxious because you are always worried about making
mistakes. Instead of helping you do better it often holds you back.

Another one is procrastinate

Procrastination for students this means waiting until the last minute to do homework or study. This can make
grades drop and stress go up. It's better to do a little bit at a time instead of waiting

To beat procrastination break tasks into smaller steps, set deadlines, and reward yourself for progress.

To handle perfectionism, accept that mistakes happen, focus on progress not perfection, and set realistic goals.

Plagiarism

Referencing is a way of formally acknowledging the sources of information and ideas that you have used in your

work. It involves providing details about the author, title and publication date.
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Unit 2
Theories of identity-

Every person on the planet has their own identity, but no two humans are identical. Identity is something that
most people understand instinctively yet struggle to define

Body theory- This is the idea that people are shaped by the physical events that happen to you.
Memory theory- Another theory is that people are who they are because of their memories of life experiences.

It is important to note that across both theories there is a common theme which is the identity is not fixed and
can change over time as you mature and experience new things and places.

Sense of place relates to your relationship with places that mean something to you and have had an impact on
who you are in terms of aspirations, values and the way you interact in the world.

Social identity theory- this theory attempts to understand an individual by the sense of
who there membership ,,Dunbar’s work reflects on the intimacy of belonging to a group of people however you
do not need to have intimacy with a individual or group to share identity with them.

Individuals belonging to a team are usually defined as either in group or out group. The basic idea underpinning
this theory is that members belonging to the in group will allows look to find negatives in the out group in order
to feel better.

Benefits of working with the out group-

increased creativity and innovation-working with individuals who have different perspectives means that you are
more likely to find new and more innovative ideas.

Diversity in team members means diversity in problem solving which allows for more informed decision making

Embracing team diversity is viewed as ethical and socially responsible, enabling more individuals to feel included
and valued.

When team members fell included they are more likely to be engaged with what they are doing
A team is defined as a group who sets themselves out to achieve a target/goal.

Although we are naturally drawn to working with people who are like us seeking out different kinds of people can
hugely benefit the team.

Many people also believe that the past can shape your identity also.
A belief is the internal feeling of faith an individual has in something being true .

Beliefs are influenced by many factors including how you were raised, your culture, your faith
,your education and experiences

Your values are the measure of the worth or importance individuals attatch to their beliefs and how important
they are in individuals life.

The communication process-

Key words

Sender-where the message originates

Encoding- The way the message is transcribed to the channel
Channel- The medium that the encoded message moves
Noise- An unwanted interference that obscures the message
Decoding- The way the message is translated to the recipient
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Different types of communication
Written communication

Visual communication

Verbal communication

Non verbal communication
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clear points and useful information about the tuckmans development model
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Learning a skill- change is constantly happening throughout life but sometimes it is not so noticeable

Agile learning your willingness to take risk in attempting to deal with a novel situation when not knowing exactly
what to do.

Agile learners reject the idea of embarrassment because of failure instead they embrace it because they
understand that failure feeds success

Mistakes it is often said that people learn from their mistakes yet one of their biggest problems is not asking for
feedback this could be a due to fear of negative feedback but it is precisely this feedback that give you an insight
into what you have learnt or even failed to learn

Feedback; The key issue here is that people can become instinctively defensive when seeking feedback you
should try to remain aware but aloof, avoiding emotional attachment in a logical way.

Echo chambers is when you find yourself in unfamiliar territory, it is natural to seek out people with similar
backgrounds and points of view. Echo chamber is where people simply repeat or echo the same ideas from the
same point of view.

In the 1980s a Russian psychologist called Ivan Pavlov discovered that your brain can operate subconsciously to
instinctively react to external events without you being aware of what you are doing.

Habits are fixed behaviours that may be good or bad but are an instinctive reaction triggered by previous life
experiences.

The habit loop this is where you receive a stimulus or cue which automatically triggers a routine behavior that is
then rewarded by the brain with a shot of dopamine. To change a habit you must consciously redesign the habit
loop.

The anatomy of a learning experience

Your brain will only reward you with hits of dopamine when things go right which means that doing anything new
might not give you the same feeling.

Challenges- when doing something new you are challenged by the fact you are masteful at doing things the old
way.

Decisions- decisions to avoid stress and risk and stick with the familiar can lead to potential opportunities being
lost.

Comfort zones- learning and growth happen when you step out of your comfort zone.
4 practices of learning

Sense making

Seeking

Internalizing

Applying

Unit 2

Resilience can be defined as the ability of a person to adjust or to recover readily from illness, adversity, major life
changes.

Personal resilience involves the ability to remain calm and productive during a time of uncertainty.
Four elements of resilience

Confidence

Social support

Adaptability

Purposefulness

Fear of change can have a huge impact on resilience and process of change.
Eight stages of transition

Anxiety

Happiness

Fear

Threat

Guilt

Depression

Gradual acceptance

Moving forward

Topic 3

Reflecting is a process which allows you to think deeply about something that you might not considered which
helps you to develop and reinforce learning

Gibbs reflective cycle works in 6 stages
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Tuckman's stages of team development model

Forming-during this period, people make an effort to get to know each other

Storming- there if often conflict around personalities and different working styles as people become frustrated with one another's differences in approach
Norming-this is when people start to resolve their differences, build on one another's strengths and respect the leader

Performing- team members reach this stage when they are able to achieve the groups goal without friction

Adjourning

The importance of trust in a team for a team to perform productively, there needs to be a faith based on the practical actions team members have.

When you have trust in a team morale improves and importantly you reduce the amount of time it takes to solve problems and discuss issues during
meetings as a result you boost teams productivity

Ultimately trust is important because the success or failure of the team is based on relationships.
Virtual relationships

People often feel they cannot be their true selves online but there may be other reasons .
Some are

Jealousy

Shame

Anxiety

Your authentic self is important it impacts on many things within a team

Setting clear goals/objectives is essential when working in a team.

To drive team engagement, members should set goals that are FAST

Frequently discussed

Ambitious

Specific

Transparent

Topic 2

Characteristics of storming is during the stage of team development where conflict is more likely to arise between team members as individuals may start to
challenge the teams' mission as their true characters.

Challenges that come in the storming stage include
Group showing competitive behavior

Members get irritated

Communication is one way

One or two members to dominate

These are just a few of the challenges.

Topic 3 Characteristics of norming

During the norming stage, team members start to resolve their differences and begin to understand each other's strengths and weaknesses. They will also
feel more commited to the team objectives.

Examples of things that occur within a team during the norming stage
Members avoid conflict

Members wish to conform

Members start to trust others

Members are concerned with the needs of the rest of the team.

Radical candor

If done correctly it will help you surround yourself and other people with the best work.

Topic 4 performing

Characteristics of performing at this stage the team should now be performing to its full potential and is therefore likely to achieve its goals.
Differences amongst team members are appreciated and recognized as a way of enhancing team performance.

Here are some examples of what happens in the performing stage of team development

Members are working towards a goal

Communication is open

Individuals are more self assured

Increase in skills

The group is more productive

It is important that teams work together to overcome inattention to results in order to function properly and focus on achieving goals or a mission.

Engagement and accountability-
Create a project outline
Establish goals and milestones
Check in regularly

Ask for help

Establish clear deadlines
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Generative Al is revolutionizing the sports world by creating new possibilities for athletes, coaches, and fans. It can generate realistic game simulations,
allowing athletes to train for various scenarios and improve their decision-making skills. For fans, generative Al creates personalized content like custom
highlight reels and in depth analyses tailored to their preferences. Coaches can use Al to analyse player performance data and develop optimized strategies
Al algorithms can identify patterns and predict outcomes, giving teams a competitive edge. Additionally, generative Al can create engaging marketing
content, such as virtual endorsements and interactive fan experiences.

By automating content creation and providing data-driven insights, generative Al is transforming how sports are played and marketed to enhance
the overall experience for everyone involved.




