ASSIGNMENT 1 GUIDELINES
REPORT
Follow a report structure with an introduction, discussion and analysis of the organisation and a conclusion. Maximum word count is 2000. Your report must be referenced using Harvard referencing conventions 
1.Introduction
Introduce the name and nature of the organisation.
 - The sector in which it operates, the size, structure and explain its goals, mission and values. 
-Identify its customers and what they expect from the organisation in terms of goods and/ or services  
2.Discussion
- Explain about the role of the employees within the organisation and how they support the organisation achieve its goals  
- Explain about training and development and why this is important to organisations 
- Select a role from your chosen organisation and explain the importance of this role to the organisation  
- Explain the skills and knowledge needed to carry out the role.  - Explain what training and development requirements need to be considered
3. SWOT/PESTEL Analysis
-Include a SWOT or PESTLE analysis to support your explanation
 
4. Conclusion
Give a summary of what has been discussed in the assignment. No new information should be presented. You only summarise the main points.

Referencing: In the main body of your submission you must give credit to authors on whose research your work is based. Append to your submission a reference list that indicates the books, articles, etc. that you have read or quoted in order to complete this assignment (e.g. for books: surname of author and initials,  year of publication, title of book, edition, publisher: place of publication).  
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Appendices 
 Include an outline training and development plan with a suggested timescale. 
 You must agree the organisation with your tutor BEFORE you start preparing this assignment
