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[bookmark: _Toc242441593]Introduction

In today's world, academic and professional skills are essential for personal development and future career success. As technology continues to develop, students need to improve their communication, teamwork, problem-solving and digital skills. This report explores the key skills needed for successful university study and future employment, particularly in the computing industry. It will also examine the role of artificial intelligence (AI) tools, such as ChatGPT, Microsoft Copilot and Google Gemini, and how they can support learning, research and everyday tasks. The report aims to highlight how developing these skills and using modern technology can improve academic performance, increase productivity and prepare students for future career opportunities.

[bookmark: _Toc242441594]Main Body
[bookmark: _Toc242441595] 	Task 1: Essential Academic and Employment Skills for the Future Career Path
[bookmark: _Toc242441596]		Task 1 (a): Report on Essential Academic and Employment Skills

Successful academic studies require several important skills, including time management, critical thinking, communication, research and digital literacy. Time management helps students organise their schedules, meet assignment deadlines and balance university with personal responsibilities. Critical thinking helps students analyse information, evaluate different opinions, and make informed decisions. According to the Education Endowment Foundation [1], planning, monitoring and evaluating learning can help students become more independent and effective learners. Research skills are also essential because students must find reliable information and use appropriate academic references. The Association of College and Research Libraries [2] highlights the importance of evaluating information and understanding how knowledge is created. Digital literacy is particularly important for Computing students, as they regularly use online learning platforms, software and digital resources. Developing these skills can improve academic performance, build confidence and prepare students for more advanced studies and future professional opportunities.



Paragraph 1: Essential skills required for academic studies 

Employers look for individuals who demonstrate strong communication, teamwork, problem-solving, adaptability and technological skills. Communication matters because employees need to share information clearly, listen to colleagues, and interact professionally with customers. Teamwork allows people to cooperate, respect different opinions and achieve common goals. Problem-solving skills help employees identify challenges, analyse situations and develop practical solutions. According to the World Economic Forum [3], analytical thinking, resilience, flexibility and leadership are among the important skills required in today's workplace. The National Association of Colleges and Employers [4] also identifies communication, teamwork, professionalism, and technology as essential career-readiness competencies. In the technology industry, employees must continuously learn new skills because software, cybersecurity threats and digital systems are constantly changing. Developing these abilities can improve employability and support long-term career development. These skills also transfer across industries, including hospitality, business management, and information technology.



Paragraph 2: Essential skills required for future employment 
Employers look for individuals who demonstrate strong communication, teamwork, problem-solving, adaptability and technological skills. Communication matters because employees need to share information clearly, listen to colleagues, and interact professionally with customers. Teamwork allows people to cooperate, respect different opinions and achieve common goals. Problem-solving skills help employees identify challenges, analyse situations and develop practical solutions. According to the World Economic Forum [3], analytical thinking, resilience, flexibility and leadership are among the important skills required in today's workplace. The National Association of Colleges and Employers [4] also identifies communication, teamwork, professionalism, and technology as essential career-readiness competencies. In the technology industry, employees must continuously learn new skills because software, cybersecurity threats and digital systems are constantly changing. Developing these abilities can improve employability and support long-term career development. These skills also transfer across industries, including hospitality, business management, and information technology.



[bookmark: _Toc242441597]		Task 1 (b): AI Assistant Tools

Artificial Intelligence (AI) assistants are becoming increasingly useful in education and professional environments. Three popular AI assistants are ChatGPT, Microsoft Copilot and Google Gemini. Although they have similar functions, each offers different advantages.
ChatGPT, developed by OpenAI, can answer questions, explain difficult subjects, generate creative content and assist with programming. It is particularly useful for computing students because it can explain coding errors, suggest solutions and support independent learning.
Microsoft Copilot is designed to support productivity and can assist with writing, summarising information, generating ideas and completing tasks. Some versions integrate with Microsoft applications such as Word, Excel and PowerPoint, making them useful for academic and office work.
Google Gemini is an AI assistant developed by Google. It can help users research topics, understand information, generate text and solve problems. It also works with selected Google services, depending on the version available.
All three assistants can improve productivity, support research and help students develop new skills. However, AI-generated information is not always accurate, so students should verify important facts and use credible academic sources. Overall, these tools are valuable for studying, provided students use them responsibly and don't let them replace independent thinking.



	Criteria 
	ChatGPT
	Copilot
	Gemini

	Generating answers
	Explains topics and answers questions clearly
	Answers questions and summarises information
	Explains topics and supports research

	Creative work, code/diagram generation
	Helps write code, create content and explain errors
	Helps create documents, presentations and code
	Helps generate content, code and ideas

	Data analysis
	Analyses uploaded files and creates charts
	Helps analyse Excel data and formulas
	Helps interpret data and summarise findings

	Problem-solving
	Provides step-by-step explanations and solutions
	Helps solve productivity and work-related problems
	Supports reasoning and research tasks



Identify a course available on LinkedIn which talks about AI assistance. (Remove this part after completing)
 
[bookmark: _Toc242441598]		Task 1 (c): Evaluation of Task 1 (a) based on Similarity report
Submit the document prepared in Task 1 (a) to Turnitin, generate the similarity report, take a screenshot of your similarity report, and paste it here. Please evaluate your similarity percentage. (200 words) – self-evaluation (approx. 200 words, in 2 paragraphs: the first paragraph should cover your similarity index and areas for improvement. Then, in the second paragraph, explain how much you deserve for your work, with appropriate justification. Remove this part after completing.

[bookmark: _Toc242441599]Task 2: Collaborative Mind Map and Individual Poster
[bookmark: _Toc242441600]		Mind Map (Collaborative)
(approx. 450 words, with 3 people per group, and each person should contribute approx. 150 words).

[bookmark: _Toc242441601]		Poster (Individual)
		No word limit. Mind Map must be inserted in the Poster
[bookmark: _Toc242441602]Task 3: Virtual Collaboration and RefWorks
[bookmark: _Toc242441603]		Report on Virtual Collaboration
(approx. 350 words and 4-5 sources-Remove this part after completing).
Put your chosen topic here and write a summary of that topic with IEEE referencing using RefWorks. Remove this part after completing.
[bookmark: _Toc242441604]		Step-by-step process of using RefWorks with visuals
Put screenshots with appropriate discussion explaining what has been demonstrated in that screenshot. Remove this part after completing (100-150 words)
[bookmark: _Toc242441605]Task 4: E-Portfolio Creation and Evaluation
[bookmark: _Toc242441606]		Task 4 (a): E-Portfolio Creation
Explain how you have created your e-portfolio with screenshots as evidence. Remove this part after completing.
[bookmark: _Toc242441607]		Task 4 (b): Illustrative Review of E-Portfolio tool Selection
(approx. 100-150 words and 1-2 sources (if used)-Remove this part after completing).

[bookmark: _Toc242441608]Conclusion
(approx. 100 words -Remove this part after completing).
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