Minutes for 8th February 2018
The Conference
Week 2


Present: Rory, Jordan, Helen, Ruth, Joel, Kiri
Apologies: Spencer
Chairperson: Paul Wright 

· Martha confirmed as not taking the module. 
· Discussion and confirmation of Conference theme: “War is Fun” 
· Discussion of team’s individual preliminary ideas:
Joel- religious extremism, Ruth- ISIS’ Instagram campaign, Helen- WW2 Evacuee, Jordan WW1 military recruitment/public school games, Rory- war games, Kiri- effect of WW1 on hunting, land, markets etc. 
· Discussion of poster designs from Rory and Spencer: all agreed on Kitchener graffiti, possibly using Kitchener as a logo in the centre of the poster. 
· Team reminded that poster must also adhere to the University’s branding requirements and to be translated into Welsh- one poster in each language rather than a single bi-language design.
· All agreed that a subtitle for the poster will be confirmed once content is written. 
· Key dates agreed on as follows: 

	Abstracts Submission (on forum)
	4th March

	Completed Papers Submission (on forum)
	29th March

	Conference run-through
	26th April

	Provisional date of Conference
	1st May

	Submission of Portfolio (on Moodle/Turnitin)
	8th May



· Time of Conference TBC 
· Team to note that the abstracts (a short summary of the paper you will write) to be submitted on forum by 4th March 2018 (end of Reading Week- Week 5) which allows for the programme and catering to be decided upon.
· Delivery of Conference papers confirmed as follows: 
· 20 mins run time each
· Academic papers to be delivered as an essay reading, with short off-the-cuff intro encouraged
· Handouts and/or PowerPoint Presentation required 
· Creative Writers: Suggested to watch Menna Elfyn clip on Moodle site for understanding of best practice for reading a creative piece. Include an intro and outro, explain your ‘why’ behind writing the piece. Incorporate a handout or presentation slide that enhances your reading. 
Jobs confirmed as follows: 
Minute Taker: Ruth 
Publicity: Rory 
Organisation and Collation Process: Helen 
Social Media: Kiri 
Catering: Kiri/Spencer TBC when Spencer returns 
Logistics: Joel 
Liaison/Point of Contact: Jordan 
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Tasks for Next Meeting (15th February 2018): 
Sign off on completed poster 
Jobs- to be started if applicable 

Please note the next meeting’s adjusted start time:  9.30am 





