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HOW TO CREATE A CHART IN EXCEL 

1 START STEP TO ON click on word excel you will find this 
page. Then click on blank worksheet.

 

2 When excel will open 

3Click on insert  

 

Excel can be used to write divide, addition and subtraction. Percentage, Profit or 
Loss. It has Bar, columns, line and rows. 

 

4When you open insert there you will see RECOMMANDED CHART. There are so 
many kinds of chart available. With different size and colour to choose from. 

You can see recommended chart in my picture after creating the chart in excel you 
can also use Lines, column, Areas and Bar also with different colours and bold lines 
, thin lines . 
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