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1. 	Scope 

This procedure applies to all operations and activities, under normal conditions, abnormal conditions and emergency situations taking place that take place throughout the UWTSD Group sites. This document describes the method for identifying the environmental aspects of the Groups activities and determines which of those have, or can have, significant environmental impacts. The procedure also applies to those indirect aspects arising from works carried out by the UWTSD Groups suppliers and contractors.

	
Environment
	Surroundings in which an organisation operates, including air, water, land, natural resources, flora, fauna, humans, and their interrelation. 

	
Environmental Aspect

	
Elements of an organisation’s activities or products or services that can interact with the environment.

	
Environmental Impact
	Any change to the environment, whether adverse or beneficial, wholly or partially resulting from an organisation’s environmental aspects.




2. 	Responsibility  

· Each of the Groups organisations appointed Environmental Management Representatives (EMR) arrange the collection of environmental review data which is then used to identify the all environmental aspects of each Group organisations activities, products and services, suppliers and contractors, and then jointly evaluate each of the groups environmental aspects. A joint Group register is developed. 
· The EMRs arrange the preparation and maintenance of the Register of Environmental Aspects such that it contains the most up-to-date information. 


3. 	Procedure  

This procedure documents the identification and rating of those activities that have, or have the potential to have significant environmental impacts. The register resulting from this process is subject to regular review.


4. 	Identification of Environmental Aspects  
 
The environmental aspects of the Group are identified with respect to its regular and normal condition work activities. The aspects identified from teaching, learning, research and office-based activities, in addition to activities related to management of the physical estate, are consolidated to form the (03-UWTSDGEMS) Register of Environmental Aspects. 

5. 	Development and updating of the Register of Environmental Aspects

Together each of the Groups organisations appointed EMRs identify the Groups joint environmental aspects and evaluates their significance as above. The results are shown in (05-UWTSDGEMS) Register of Environmental Aspects.	Comment by Koi Merebark: amended to 05
The information provided for each aspect includes; 

· Reference- this is a unique reference number given to each individual aspect.
· Environmental Aspect - this is a description of the element of the organisation’s activities, products or services that have or could have an impact on the environment, for example, use of mains electricity.
· Description of the activity- this indicates the circumstances under which the aspect arises:
· Normal Circumstances- these are situations that happen on a daily basis and are part of the normal operations.
· Unusual Circumstances- these are situations that happen occasionally but are still part of normal operations. Unusual situations often include extended shut-down periods, cleaning and maintenance.
· Emergency Circumstances- these are situations that occur rarely that can be associated with reasonably, foreseeable or emergency conditions. Emergency situations include fire and spillage.

· Activities- this details the specific areas of the organisation’s operations where the aspect arises, for example, lighting, electrical appliances etc.
· Environmental Impact Description- this describes the impact that the aspect has or may have upon the environment, for example CO2 pollution.
· Impact Type- this is whether the aspect has a direct or indirect impact, for example use of mains electricity would be indirect.
· Implemented Controls- this is a description of the control measures implemented to reduce the impact of the aspect
· Legislation- this is where you can link applicable legislations that relate to the aspect.
· Evaluation Score- this determines the significance of the aspect.

The Register shall be updated;

· On a regular basis after the Management Review as necessary; and
· Whenever planned or new development, or new or modified activities, products or services are introduced by the University or its contractors and suppliers.







6.        Significance Evaluation of Environmental Aspects

The environmental aspects shall be evaluated for their significance according to both their consequences and the likelihood with which they occur. Significant aspects are highlighted in red on the aspects register.

Aspects evaluation calculation is based upon consequence and likelihood of aspect environmental interaction. 			

Consequence graded on 3 facets; 

· Applicable legislation – Score; (1- not covered) (3- applies)
· Stakeholders – Score; (1- none) (2- limited) (3- some) (4 – considerable)
· Environmental Impact – Score; (1- insignificant) (2- minor) (3- moderate) 
(4- major)									

Likelihood graded on 2 facets; 

· Frequency of occurrence – Score; (1- unlikely) (2- annually) (3- monthly) (4- weekly) (5- Daily)
· Control of aspect – Score; (1- effective) (2- moderate) (3- limited) (4- none) 								
Consequence total x Likelihood total = Significance Evaluation Score

In determining the significance of an aspect, the following bands apply:	
							
	Score
	Ranking

	40>
	High Significance

	25-40
	Medium Significance 

	<25 
	Low Significance
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