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Introduction
En este trabajo mis objetivos serán múltiples, pero lo esencial es aprender  de todas aquellas habilidades que hay, como funcionan en que te ayudan en tu ámbito diario y que beneficios aporta cada una a mi persona y a la de todos los demás. También me analizare a mi mismo para ver todas las habilidades que yo poseo, ver como me ayudan en mi día a día, dar razones por las que yo creo que posea esas habilidades, porque necesito aprender esas habilidades, como desarrollar y sacar beneficio a todas esas habilidades en mi ámbito social  y en caso de no tener las habilidades dar pautas de como hare para llegar a aprender todas esas habilidades que aún me faltan.

What is “skills”:
The word "skills" seems to mean little, it's like the root of a tree which within it there are a lot of possible branches or possible meanings and of various types as this globalizes our personality while defining us more positively in terms of being better applicants when applying for a job.
In this work I will choose 5 of them and I will talk about how these abilities can become part of us and we, without even knowing it, develop them in an intuitive way in different occasions without knowing that in that moment we are already developing an ability that is something very important, not only at a person level, but will also help you a lot in the area of job search, since most employers require at least 3 of these skills to make sure that their worker will not only be part of your line of work but will also play an important role in that area of work and that at least he or she has the necessary skills to do a good job. Here are some of the skills that I have chosen today to be able to define and see how they all affect my day to day life and how I know I already have them or how I can develop these skills:
- Communication skills:
The communication skill is one of the most basic skills in the world because it is not only developed by humans but also in the animal field you can see clear examples of communication that are interpreted by humans as signs of cooperation between a group of animals. Just as animals have their own form of communication, we humans have our own form of communication which we are constantly developing over time, but it is all based on communication which is the ability to perform the action of sending a message in a clear and concise manner and that the message is well received.
There are many ways of being able to communicate, but everything can be summarized in 3 ways: Written communication, verbal communication and non-verbal communication, each form of communication has its own definition but all this communication is based on the same definition, which is the following: Communication is carried out when an object or subject is trying to transmit a message in the clearest and most precise way possible, but there may be cases in which the sender cannot transmit the message correctly because he or she did not choose the right words or did not develop this important skill properly.
This communication skill is not completely developed in me since sometimes it can be difficult to transmit the message I want to convey and I am misunderstood, that is when I realize that this essential skill is not being carried out well because there is something wrong.
From the research I have been doing on the Internet, I have come to observe that communication is something essential and that it can be developed in easy but constant ways in the following ways:
-I have to make much more eye contact, because I tend to look away in conversations and that implies that I'm not completely in the conversation so the sender may cut off the communication.
-I don't go around the main point too much, as I usually try to explain something in depth and it should only take me 5 minutes to do something that in the end I do in 10 minutes.
-Ask more questions in the conversation to make the sender understand that I am understanding our talk.
-Read more, this will help to expand our lexicon and improve our written communication
-I can practice in the mirror my way of speaking, my way of gesturing and my posture that I can adopt, since these last factors help a lot to make a communication more pleasant and create bonds between those who carry out the communication.
· Time managemment Skill:
This skill is something very fundamental that few people can develop efficiently because it is not something you learn every day and requires advanced study to master this skill, because it is not just a simple schedule, you have to take into account several variants that may affect that schedule or how it can benefit this schedule, so to speak time management is to plan your day and assign an order in which you will do a task and the time it will take you to do those tasks. You must also establish an order of priority to these tasks so you can devote more or less time to organize the tasks in a better way throughout your day, the order of tasks we can distinguish so:
-Urgent and unimportant tasks: Estas son las tareas que deberán hacerse con urgencia pero no son importantes ya que no atribuyen positivamente a nuestro objetivo diario.
-Urgent and important tasks: these are priority tasks in that they are contemplated within the objectives, but due to lack of planning or last minute contingencies, they are urgent and cannot be delayed any longer. Tasks must be prevented from entering this quadrant through planning.
-Non-urgent and non-important tasks: these are tasks that are neither important for the fulfilment of the objectives, nor are they urgent. I forget about these tasks or use them as fillers in downtime.
-Non-urgent and important tasks: these are tasks that are considered as part of the objectives, which have been known or have been able to be planned correctly, so that they can be carried out with perspective.
I need to develop this skill because there are times, more often than not, when the day before an important event I don't think about how to organize my day, but when I tried it for a week I saw improvements like that I could invest more time in leisure than when I didn't plan anything over a day, and that when I tried it I didn't know how to give a real value of priorities so that also made it difficult for me to do all my tasks in a day and get to complete my goal set that day or week.
· Problem solving skills: 
The problem solving skill is one that helps us all to face problems in a strategic way and looking for all to be solved in an effective and fast way, proposing an exercise in which everyone must manage information and apply knowledge of science, mathematics or other areas, to solve a problem that could occur in a normal day Everything that was traditionally learned through theory must now be contextualized in order to foster the development of these skills in students. The way to achieve this is to encourage them to find answers that include the application of an abstraction in practice, thinking about its consequences instead of accepting a pre-established explanation.

It is through discussion and evaluation of solutions that students will understand their answer, developing the ability to solve problems that go beyond learning a specific formula for a test. Skill acquisition works in the long term, but rote learning can fail if it is not constantly reviewed.
This skill is somewhat difficult to learn as it requires more time and dedication than others but in the long run it is a skill that all companies look for and if you develop it well it will make you more attractive when hiring. I have only half mastered this skill because I have always been able to respond and solve a problem quickly and accurately.
· Decision making
This skill sounds easier than it really is, this skill is not one of the most important ones since it influences all kinds of skills since you always make a decision when there is an offer, doubt or problem, what makes this skill really important is that it helps you decide in a correct way, it teaches you that you have to value to make a good decision. But there are several problems that can be presented to you like: uncertainty, complexity, high risk consequences, alternatives and interpersonal problems, but to develop a good decision making follow these steps:
-Create a constructive environment.
-Generate good alternatives.
-Check your decision.
-Explore these alternatives.
-Choose the best alternative.
This skill will be a little difficult for me to master because in some situations that I feel overwhelmed I tend to sit still for a long time and stress myself out thinking about what to decide.
· Leadership skill:
This is a concept that is often confused with being bossy, but at its core leadership skill refers more to the power of encouragement through not only the work of others but also through the leader's work to bring a plan forward. 
As we have already seen, this skill can be easy to explain, but if we enter the field of how to exercise this skill correctly, it is more difficult on certain occasions because unless we confuse being a leader with giving orders and believing ourselves to be a leader, a good leader is one who at the same time directs his project and inspires everyone around him to work at the same pace, always being aware of everyone's work and always communicating with them to see what can be improved
This skill is something very important and I think that I don't have it since I need to develop several points like communication, determination and knowing how to lead a team, but it can be improved if I follow the following points:
-Self-knowledge: If I want to become a good leader I have to get to know myself better, in the sense that I have to do an introspection and collect information about myself, my attitudes and habits that can make me a better or worse leader and encourage the people around me to follow me in our work.
-To be positive: By this I mean that I don't have to have a good enough positive attitude and make others notice it so that we all work in a calmer but professional environment and can bring a job to our desired goal without compromising anyone's integrity
- Improve communication skills: This is one of the most important skills that we have to take into account in a general scope since thanks to this we can develop a better and more concise work just by mastering our ability to communicate with others and if we undermine it we can let ourselves be understood well which will lead to a quality work with a pleasant environment.
Conclusion.
In this essay I was able to see my strengths as my weaknesses, I saw how to identify those points, what I can do so that my weaknesses in those points do not affect me and with enough time and dedication I can learn to develop those skills in all my environment, I know that all this will take time but in the end these skills can help me a lot in my professional future and not only in the social field but also in making my way to my personal project for my future easier to achieve with a strict education and always respecting the way I learned all the necessary skills
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