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According with the lecture Academic and employability skill, this report will analyse 4 different topics  seen  across the course, even when all the  16 modules students had been very interesting and useful for the personal development,  this report will only go deeper into four of them with the aim of  describe, analyse, and know better those selected topics Here is where the Gibbs Reflective Cycle comes in handy.  Because it is easy to help people to find and reflect of complications at work or any assigned task , so they can understand what they did well and what they could do better in the future. On the Model Professor Graham Gibbs published his Reflective Cycle in his 1988 book Learning by Doing. (Markkanen, et al., 2020)  It will be particularly helpful in helping people learn from situations that they regularly experience, especially when they do not work in best possible way.
The four  subjects under  reflection will b: the importance of academic writing and how  I find this topic over the course,  why is important to write a CV properly,  what is a cover letter for and how to write it and finally  some other comments about soft skills and employability, for those  this report  will use the 5 steps on the mentioned reflective cycle as follows. 
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This cycle is used as a way for professionals to assess and reflect on a particular situation in their workplace. By reflecting and learning how to reflectively, the person can gain insight into how a method or their actions can be improved when a similar situation arises. (Potter, 2015) The Gibbs Reflective Cycle can be applied to any scenario that deserves reflection and / or improvement.
[image: Reflective Practice - University Study - Study Skills - 301 - SSiD - The  University of Sheffield]
Figure 1 Gibbs reflective cycle (1998)
· Step 1 description: to describe the situation in detail, it is necessary to know what happened. Use this question to describe the situation: When and where did this happen? What happened? Because I was there? Who else was there? What did you do?
· Step 2: Feelings: talk about what one thought and felt during the experience, avoid comments about emotions. Use this question to guide the discussion: What did you feel before this situation happened? What did you feel while this situation happened? And afterwards? 
· Step 3 Evaluation: look objectively at which approaches worked and which did not. find What was positive about this situation? And negative? Did something go well? 
· Step 4 Conclusions: draw conclusions about what happened, rethink the situation, using the information they have gathered. How could this have been a more positive experience for everyone involved? 
· Step 5: Action: At this last stage, you should come up with a plan so that you can make these changes. Once you have identified the areas in the ones you will work on, get her to commit to taking action, and agree on a date when the two of you will review progress.
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Academic writing is understood to be all oral and written productions that are carried out in the academic field, both by students (papers, exhibitions, theses, exams, etc.), as well as by education professionals (manuals, essays, articles, monographs, among others) (Canagarajah, 2013).
At the  lectures, one could find this can be oriented in two ways, one it is that of specialized science, in which specialists turn to other specialists. The other is the discourse between specialist / non-specialist when the teacher is addressed to a non-specialist audience or when the student faces the challenge of build an academic text. It is this last case that we are interested in treating and for which we will try to give some general guidelines that make the construction of an academic text do not write and edit the same day.
At first it seemed with what was learned in school it was enough but in the development of the subject, it began to become more complex and the focus of academic writing became more evident and why it is not the same as writing a letter for example, mainly because the language itself should be used differently, there are many technical definitions that in some cases need to be explained, (Swales & Feak, 2001) and in other cases those complex  words can be explained by examples or cases, another important point is the use of references in the academic writing,  with those one can support the affirmation or facts included in text, this strategi, or requirement makes the academic document makes the report more reliable and with more scientific value.
 Some literature recommends the following step to make the academic writing prolific: 
· Write clear, short, and concise.
· Headline should be the last step in the writing process.
· Be concrete for an ideal abstract.
· Introduce with a close language.
· Do not distract with the results.
· Request a review from someone outside the field of study.
According with the learned strategies as a student I have been trying to implement some of the advice in my coursework, specially improving my literature review and  including a more specific and technical vocabulary. I also need to work on improving my English because as foreign speaker there is always placed to get better. 
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In a competitive world like ours, marked by job instability and still high unemployment rates, getting a job becomes an arduous task. (Smith, 2021) Human resources departments examine each candidate, so it is important to know how to stand out. The work is even more complex when you do not have a long career that can serve as a support element. the CV becomes a fundamental tool. A well-structured curriculum vitae, where the candidate's skills or competencies are clearly reflected, can open the doors to a personal interview and, from there, to a future employment contract. 
Once we started to address this issue, the first thought was that I already had this knowledge because with about 5 years of experience in different jobs, the CV has had several creations and modifications. However,  there are many elements which build a very competitive CV, for example lately many enterprises are hiring on skill bases, which means in far important to have the experiences rather than the knowledge. 
This document is used by the recruiter to know the most relevant details of the candidate and will be the axis on which the possible interview turns. That is why it is vitally important to provide accurate information about training, professional career, or interests. The well-known competencies or personal skills in relation to the position offered will also play a relevant role. (Rolfe, 2020)
As part of this class, I have done a new CV where it is possible to  identify some sections missing and some new sections compared with the Curriculum I used to use, on of the best lessons I learned in this module was that every single job offer requires a personalized CV depending on the jobs need, the  company, and the task to be done. So, it is very important to look on the CV and its applicability for each job offer.
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 On the same way as for the CV writing, I would like  to underline the importance of a cover letter as a  complement  of the resume. Its purpose is to guide and add a personal touch. The cover letter is usually the first written contact with a potential employer, because it is imperative to create an important first impression, the purpose of the cover letter is to introduce the people and their CV as well as additional information for your probable employer. (Pennington, et al., 2014)
As mentioned above, it is customary to keep a file with the CV and the cover letter for all the offers to which you want to apply, personally before the class, and before knowing the real importance of a cover letter and used to send. the same attachments to different positions as many times as I could, but a personalized cover letter  need to be according with the position the employer and  the own expectation on the specific job, the letter should usually come along with each CV, this tool can make the difference between getting your desired job or having your resume completely ignored therefore it is important and valuable to spend enough time and effort to write a creative, effective, and original one.
The cover letter is particularly important if you send the CV by email, (Hafner, 2010),and always include it as an attachment not in the email body , this fact is also important when the list of candidates for a position is very long, which happens very frequently. Faced with an avalanche of resumes, the selection processes are quicker and, in some cases, where the candidates give room for doubt or element of confusion the applicant will probably be taken out the process.  In my own experience I have done many things wrong in the past, when speaking  from work wise, probably this period has been useful for me to fin  so many answers on why I have not got some jobs I applied for.
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It is important to finish this report setting the employability on the table, it is indispensable to talk about it when such a theme as curriculum and cover letters were discussed before, at the end,  these two documents will get us the chance to access to a personal interview either presential or virtual due to covid 19 situation.  In those documents one can show the academic achievement and work history, which is one part the employers are looking for, but in the las decade there is this new concept arising, the employability which after a deep reading and  some discussions in their assignments and class  can be defined as  the degree of adaptability of an individual to find, keep or change employment, thanks to their ability to constantly update their occupational skills.
If I recall well before this module this word was completely unknown for me, as I am Spanish native speaker the translation “empleabilidad” is not popular or  not common in my country´s slang, so once I started reading about it, I realize this refers to those skills in Spanish and also in English are known as soft skills,  this skills are the opposite of what we write whether in the Cv or the cover letter, this includes personal features such as, time management, adaptability, conflict solving skills, among many others, it is hard to know theoretically how to use this skills, but is not impossible, these can be cultivates, is like a muscle one need to exercise and strengths day by day.
Currently I am working on the exercise of identifying my strong and weak skills to start improving the weak ones and getting better at the strong, is important to highlight “ there is always room for improvements.
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Finally, I would like to remember this tough process of going this module, it is a huge challenge for me to get back to academia after  more than 8 years I finish high school, it  has been hard and complex, I have had good and bad times, but now finishing writing this report, I can assure with total certainty,  what I learned not only in this module but in the entire academic program, now I have better bases to face in a more responsible and mature  way  the working live environment, I can do things better, prepare myself better and have a better performance.
All the matters mentioned in this  report is a personal reflexion of what I have concluded from the  lecture’s examination as well as the literature review and the affirmations from several authors. it is opportune to portray  this kind of assignment are the perfect complement for this topic not only for getting the mark or approving the module but as a recall of the main topics boarded on the class.
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