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INTRODUCTION


The world of work occupies 60% of our day to day, when it comes to meeting our economic needs and professional goals, we continuously analyse how we can go one step further in the labour market, probably with better academic preparation. However, the latter does not always be the key to getting a better job.
One of the most solid points and that are highly valued in the world of work are the "Skills", the knowledge and understanding that help us to work more functionally.
The objective of my report is to reflect under a reflective method, using the Gibbs reflective cycle which focuses on learning from experiences involving, feelings, thoughts and recommendations for future experiences, in this way professional development would also imply, development personal.
I am making a clear emphasis on my skills, with the creation of intelligent, realistic, and clear objectives. With this report, I intend to evaluate my strengths and weaknesses within the personal and professional environment.
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A personal development plan is a guide that will lead me directly to success, obviously following the processes that are detailed in it, and in doing so, I have improved different aspects of my life through specific strategies.
It's an excellent idea if you want to be living a better life in a year from now, or perhaps if you envision a bright future for the next 5 or 10 years. It is the tool that has allowed me to plan my ideal of life and then live it.

Why have a Personal Development Plan?
On many occasions, we experience difficulties, problems, situations that must be resolved because they can be improved. But I do not know-how.
I do not know where to go, what I want, what my objectives, goals, dreams are and therefore, obviously, I could end up in a practically random destination. But knowing what I want and, writing it, I create a plan for my life, and the key is in balance.



Example:

	 
	Short-Term 
 
 
 
	Mid-Term 
	Long-Term 

	Section 1 – My Goals 
	*Financial     solvency
*Strengthen my relationship with my children.
	*Improve my Skills 
*Improve my Relationships.
*Spend time with my family.

	*Be a example for my sons *Start my own business. 
 

	Section 2 – Skills and Knowledge to be Learned 
	* Improve my Communication skills

-Improve my spelling 
-IELTS exam.

	
· Read more english books 
· Take some extra course. 

	· Improve myself *Became a professional




	Section 3 – Next Step 
	· Travel more 
· Don’t spent unnecesary time
	· Use more apps in English
· Listen TV in English 

	· Teach English to my family.
· Have my own Hotel


	Section 4- Resources
	· TV
· Book from university.
	· Disconnected from outside
· Get my driving license
	· End my studies.

	Section 5- Time Schedule
	· Work from home 
	· Work from home 
	· Work from home 

	When will I start?
	· August. 
2020
	· Dec. 2021
	· Oct. 2025

	Section 6 – Completion 
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Learning Styles:
 
VARK Learning style
The literature on learning styles is extensive, and many authors agree that the identification of this part of the individual's needs for the recognition of their learning characteristics to develop, take advantage of and improve them. I would like to highlight this content:
“Being able to differentiate our instruction, relies on our understanding of the types of learners that we have in our classroom. When we differentiate, we design our lessons based on specific student learning styles” (Poth, 2020).
When you are introduced to someone, sometime later, what is the first thing you remember about that person ?: their face (something visual), the name (an auditory feature), or the impression (kinesthetic) that they produced on you. Based on your answer, you have a favourite sensory learning style, which can be visual, auditory, or kinesthetic. This model or learning style is known in the neurolinguistics area as VAK, (visual, auditory, kinesthetic), which is fundamental in the preferences of those who learn or teach.
Something very remarkable about VAK theory is that it is currently a favourite of modern learning communities because its principles and benefits extend to all types of learning and development, far beyond its early applications.
Sensory representation systems are neither good nor bad, but they are useful in carrying out specific mental processes.
For example, if I am choosing a party decoration, a good tactic is to create a mental image (Visual) of the different materials and accessories, to see how they combine, before starting to decorate.
But others will prefer to remove and put objects until they reach the style they like (kinesthetic). This is because most of us use representation systems in different and unequal ways, enhancing one over the other.
Sensory Classification
· Visual learning style (They prefer reading to listening).
· Auditory learning style (When we remember a particular melody or a conversation).
· Kinesthetics learning style (This style is related to touching and doing).

Honey and Mumford’s Style
Another widely used learning style is Honey and Mumford’s. Andreu Maund, mentions in his book “For example if you learning style is mainly reflector, you may achieve deep insight, into what is happening around you, but you may be seen in the workplaces not living in the her and now” (Andrew Maund, 2017) 



If we mention a "reflector", it is because we prefer to think things over, move away from experiences, absorb all possible data before deciding. You are one of those who believe that you must study things as they are before giving an opinion, so you are probably cautious by nature. It provides the feeling that we do not participate in what they tell you in a meeting and you do not like to give your opinion immediately without thinking about it. That is why it is difficult for you to make an unexpected and urgent decision. You prefer to see the possible options from all points of view before you get going. Your motto would be "I'll think about it, and I'll tell you later."
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Employability and Personals Skills 
One of the most important points in the current labour market are the different abilities or skills of individuals, as mentioned by Peter Morgan in his book "Employers typically look for individuals who have a number of qualities. Employees should have the appropriate personal transferable skills, motivation, specific skills and abilities required for a particular role...” (Morgan, 2017)
It is not only about having the right skills to perform different functions, in my case, in the current company I work for, it is not possible for me to develop my skills, because I consider that I am not in the right place. Even if I have an impetuous need to transfer my knowledge or skills, this is not the right place.
Skills
Academic training is the foundation for becoming an excellent professional, but each employee's job skills will make the difference between. That is why recruiters pay special attention to these attitudes and capabilities.

The position in which I work requires only 50% of these skills, so for now, I am working on acquiring and reinforcing new skills. It should be noted that I am improving other crafts and looking to turn my possible threats into opportunities.

Within the work skills, we can highlight:
· The ability to adapt.
·  Work as a team.
·  Manage stress.
·  Be able to move.



Swot Analysis
Through Swot Analysis, I will represent and analyse my weaknesses, threats, strengths, and opportunities.
 




			STRENGTHS			WEAKNESSES


		        OPPORTIUNITIES			      THREATS


Smart Objectives:
Not having clear objectives is like travelling without knowing the destination. When referring to smart objectives, I must emphasize that the objectives must be specific, measurable, achievable, relevant and on time. One of the advantages of these goals is that I can measure my progress and coordinate the lapses and how I will carry them out.

In my case, it would be as follows:	
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What the Employers expect from you
Employers hire people either to help the business make a profit or to save money. Both the manager who makes business decisions, the receptionist who conveys the first impression to customers, and the maintenance worker who works to make the building a safe place to conduct company business; all are hired and paid to contribute to the success of the company.

There are some characteristics that employer’s value in employees, characteristics that everyone can possess, regardless of the position they occupy.
Positive attitude
Your attitude influences the relationship you have with your co-workers and supervisors, the way you feel about the tasks that you are required to complete, and the degree of satisfaction your job brings. Having a positive attitude at work means that you seek the best qualities in those who work with you, that you face difficulties with a willing spirit, and that you find ways to complete even the most tedious tasks without complaining.




Cooperation
I can get along with other people and help them achieve success. I may not have all the skills you need for a job, but if I could connect with a work team and share your talents with others, I will improve the work environment, and my employer will appreciate it. By helping team members get along, I will make the company a better place for everyone; and this will not go unnoticed.

Honesty and integrity
It is essential to demonstrate trust in any workplace, a requirement that based on my experience, I meet those requirements and can display them.
Work Safety
Working safely is an essential requirement. I have received several preparation courses, paying attention to details above all, so that safety is paramount in my work environment.

Self-Motivation:
To achieve success in business or in life itself, one of the main requirements is motivation. Motivation is what gives us the energy to achieve our goals and not to decline in the face of obstacles or difficulties that come our way.
There are motivational techniques that I can apply to motivate others, but the problem occurs when I need to motivate myself.
Self-motivation emphasizes SELF as the subject. Personal Development and overcoming the problems of relationship, profession, couple, fear, anxiety, depression, self-esteem, inferiority complexes ... is only possible to the extent that the individual is motivated, and participates freely and committed in their process of healing and evolution.

For example:
· Do what we are passionate about
· Look for reasons or motivations made up of things we want.
· Use difficulties as an impulse.
· Seek inspiration from other people.
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For me, at the time of carrying out this project, I realized that there are many things to consider making a life and career plan with which I feel satisfied. I saw that I not only have to consider the career I want to study, in addition to this I have to consider the possible areas of work, the specialities that I can have within that career, all this according to my future goals as a person and professional. By organizing all the information, we gather now, and I can have a clearer vision of what I want and how to achieve it.
When talking about learning techniques and skills, my perspective has changed due to the situation facing the world in general; we have had to develop other learning techniques due to the confinement that we have lived during the last six months. We have also developed other skills, such as creativity, as there are many closed stores, I have given free rein to my imagination, such as preparing delicious cakes or growing my food.
Probably now, I feel more secure when facing a new project. However, also, confinement has brought consequences such as isolation; now I think that many people have gotten used to being isolated. It is difficult for them to work as a team again because, of example, even if this report has inspired and driven me to take the opportunities but under good planning.
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S


Finish my studies in international business.


M


Increase my study hours daily.


A


In a period of one year, I reduce my monthly expenses by 20%.


Establish and consolidate myself in a company that gives me job stability.


Dedicate 50% of my day to improve my level of English.


Improve my spelling in the next 6 months



R


Develop my skills, such as public speaking or correct decision making.


T


Keep my time frames.


Measure my progress.



Teamwork.
Communication.
Empathy.
Easy adaptation.


Interaction interpersonal
Family  support
Flexibility at work


Few skills with English 
Lost trust
Academic skills


Lack of decision making.
 Public speaking.
 Leadership skills.
 Manage my time
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