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	Student Name:


	



	Week 1
	Monday April 27th, 2020 



	Planning:











	Organising:











	Managing:













	Marketing: 










	Problems/Resolution Action Plan :
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	Student Signature:


__________________________________


Date:

_________________________________














	Week 2
	Monday May 4th, 2020 



	Planning:











	Organising:











	Managing:













	Marketing: 










	Problems/Resolution Action Plan :










	Focus for the Week: 















	Student Signature:


__________________________________


Date:

_________________________________






















	Week 3
	Monday May 11th, 2020 



	Planning:











	Organising:











	Managing:













	Marketing: 










	Problems/Resolution Action Plan :










	Focus for the Week: 















	Student Signature:


__________________________________


Date:

_________________________________





	

















	Week 4
	Monday May 18th, 2020 



	Planning:











	Organising:











	Managing:













	Marketing: 










	Problems/Resolution Action Plan :










	Focus for the Week: 















	Student Signature:


__________________________________


Date:

_________________________________





















	Week 5
	Monday May 25th, 2020 



	Planning:











	Organising:











	Managing:













	Marketing: 










	Problems/Resolution Action Plan :










	Focus for the Week: 















	Student Signature:


__________________________________


Date:

_________________________________






















	Week 6 – Final Week 
	Monday June 1st, 2020 



	Planning:











	Organising:











	Managing:













	Marketing: 










	Problems/Resolution Action Plan :










	Focus for the Week: 















	Student Signature:


__________________________________


Date:

_________________________________





















	Conference Review 


	Planning; Organisation; Management; Marketing of the Event and Conference Delivery 
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