This week’s lesson on CV and Cover Letter Writing was very useful and helped me between
a CV and a cover letter, and why both documents must be clear, structured, and tailored to
each job application.

One key insight | gained is the importance of highlighting relevant achievements rather than
simply listing tasks. | also learned how to adapt my CV to different job roles and how to use

strong action verbs to show my skills. The session showed me how recruiters look for clarity,
consistency, and evidence of experience.

Writing a cover letter felt challenging at first, but | now understand that it should explain why |
am a good fit for the role and how my skills align with the company’s needs. | realised that a
good cover letter should be personal, concise, and professional.

Overall, this week helped me build more confidence in preparing job applications. | now feel
better equipped to write a professional CV and a convincing cover letter for future
opportunities.



