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Task 2: Report
Gibbs' Reflective Cycle is a cyclical model of reflection that is often used in academics. Gibbs meticulously outlines each of the six procedures for evaluating an event. Writing is a process that involves many stages, including the expression of thoughts and ideas and the evaluation of those ideas by others. In 1988, Graham Gibbs created the Gibbs' Reflective Cycle to aid people in learning from life experiences (Adeani, Febriani, & Syafryadin 139). Graham Gibbs inspired the model frequently used in reflection and designing future improvements. Individuals may benefit significantly from repeated encounters with this framework because it examines events and helps them learn from both successes and failures. Additionally, it may be used to anticipate future events. Adopting this approach is a very effective strategy for overcoming a difficult obstacle. There are two conditions to consider, a one-of-a-kind event and a recurring one (Sekarwinahyu et al. 67). Gibb's model is a systematic model of examining past experiences and predicting the future course of action. 
Gibbs's Reflection Model on Time Management
If one wants to live a productive life, one must know how to manage their time effectively. To be quite candid, I have always struggled with time management and organization. By the time I entered college, this issue had deteriorated to the point that it was a significant hindrance. Attending a time management lecture was valuable in this situation since it introduced me to various time management components such as planning, SMART targets, and an important or urgent matrix. Finding a time management strategy that fits your aims and lifestyle is critical for success (Ahmad Uzir 7o). A successful time management system will reflect your unique personality qualities and what you like and avoid when you feel energetic or exhausted, the kind of work you perform, and your non-work activities and will support you in accomplishing your goals. I learned that no specific approach or practice is recommended to avoid time wastage. That does not suggest that a strategy that works for your closest buddy or business partner will work for you or your organization.
From entry-level employees just getting started to solopreneurs up to the CEO, everyone in the organization must manage their time effectively. I had a feeling that employees are aware that they are being asked to work after-hours, on weekends, or even on holidays. My evaluation of the experience was that the most common time management errors are a failure to comprehend what has to be done, a failure to plan, and a failure to prioritize activities. Selecting simple tasks first, being sidetracked by distractions, saying yes too often, failing to delegate, failing to establish targets, failing to take breaks or construct buffers, and delaying are just a few of the behaviors that contributed to poor time management. 
Despite the simplicity of the concept, allocating time, eliminating distractions, breaking major activities down into smaller ones, and concentrating on minor ones are all effective ways to fight procrastination. According to the American Psychological Association, working too hard or too long reduces productivity and increases the risk of burnout (Saurwein, Pauzenberger, & Xu 195). I learned to schedule pauses and buffer time between activities on my schedule (Adams & Blair 13). Knowing what you and your team must do may provide a psychological lift while also simplifying time and resource allocation. I resolved to ascertain that I understand exactly what must be accomplished and when it must be accomplished.
It is futile to work on improving your time management abilities if you have no idea where you are going in life. Before you can be driven by the duties and obligations you intend to do with more skill and grace, you must first develop a stronger sense of purpose and meaning in your life. Without a clear picture of where you want to go, you will have little chance of reaching your goals while still having fun (Saurwein, Pauzenberger, & Xu 195). The term visionary refers to those who achieve amazing feats in their lives and is crucial in time management. Individuals who want to accomplish their goals must plan properly and set short-term objectives that lead to long-term objectives. In conclusion, when you contemplate the future, you will be more equipped and motivated to make the necessary efforts in the present to accomplish the results you want.
Gibbs Model of Reflection on Academic Writing
Students learned how to do research, cite sources, and produce new ideas throughout this class, among other things. Investigating a wide range of conflicting viewpoints on the subject of my research paper was difficult and time-consuming. The research process and academic writing affected my decision to adapt my writing style for this reflection essay. After a great summer semester with plenty of material to pull on, I have acquired a lot of knowledge for English, business, and other areas of formal writing. Because my research findings were so significant to me, they influenced every piece of my writing. This writing style helps you bring attention to a certain subject by discussing and referring to other sources (Ratnawati, Faridah, Anam, & Retnaningdyah 194). Academic writing skills are crucial to every student. 
I enrolled in this course, to hosting skills for university-level projects. I am glad to note that I have accomplished my objective. While working in my previous assignments, I gained experience writing essays and incorporating academic references into them, especially MLA and APA. The course's heavy focus on reading was vital since it emphasized the need for critical reading and demonstrated how it might benefit my studies (Navaz 6). While enrolled in the class, I was required to investigate a range of sources, engage in independent critical thinking, participate in discussions about the material I was reading, write about the information, and research. This course covers all of these topics on how to write a successful academic essay, incorporate rhetorical strategies into the writing, and the academic sources and references. 
The skills I have acquired in this course will benefit my future marketing and business career. Additionally, it aided me in improving my essay-writing abilities, which would be important for my academic achievement in university. The basic English courses taught me not just the power of written words, but also the critical importance of the reader hearing and comprehending what is being written. A crucial distinction between research and non-research writing is the use of narrative vs. non-narrative tone (Navaz 6). Additionally, the widespread use of written language emphasizes its significance. Reading and interpreting literary works may educate us about our history, the current state of affairs, and the planet's future (Gochitashvili & Shabashvili 147). We have a better grasp of our forebears' lives and accomplishments in the past because of literary works. Today, reading literary works teaches us more about ourselves and our society. Academic writing skills predict the future and instill the confidence to confront the unknown with our shoulders back, and our heads held high. 
The instructor's advice, which I found quite beneficial was that I schedule my daily tasks and create a to-do list. As a definition of specificity, I am pointing out that it is time- and nature-specific (Pollock & Bono 629). Before this, I had never given much attention to the phrase SMART, which I had previously dismissed as a waste of time-based on my experiences with other time-management techniques. However, the lecture's illustration of this word or approach was unique, and it assisted me put this concept into practice in my everyday life. Due to my failure to establish a deadline or timeframe while developing goals, I often waited until the clock struck midnight before commencing a project, only to abandon it or complete it half-heartedly. As a result of what I have learned about SMART goals, I have managed and included a timeframe in event planning or assignments I have assigned to myself or my team.
Gibbs's Model of Reflection on Appropriate Referencing 
Citations and footnotes allow the student to credit the work of other authors and researchers who contributed to the study. Citations are needed for every university assignment that uses another author's ideas, words, or research. Additionally, you may recognize and credit the authors whose words or pictures you have plagiarized. Respecting intellectual property rights communicates to the professor whose work you are stealing that you are aware of and cherish their intellectual property (Pollock & Bono 629). Students and faculty members have access to millions of previously published works that have been researched and written by other authors. All you have to do is express gratitude for their assistance in completing your assignment. That is all there is to it.
It is conceivable that you may be asked to provide evidence to support your statements and allegations. This action is described as referencing. I previously did not appreciate the value of referencing until I attended this class. By reading about experts in your industry, you may demonstrate to your readers that you are educated about the subject. I learned that I may utilize citations to map out my subject's territory in the same manner that sailors use the night sky to navigate, for instance. It is vital that your references must be accurate and up-to-date so that your readers can track down the source of the information you supply. The most efficient way to ensure that your concerns are accurate is to keep track of all sources you use when reading and preparing for a project. By including references in your work, you may make it stand out.
Academic writings and projects must have citations. Your work is contextualized, the breadth and depth of your investigation are shown, and other academics' contributions are acknowledged. I learned to give credit to others for any ideas or inspiration I get from their work. To avoid plagiarism, one must be able to tell the difference between their own and others' opinions. Proper reference enables you to easily identify which ideas are your own and which are the work of another (Gochitashvili & Shabashvili 147). Additionally, you will be able to demonstrate your knowledge of the topic and your ability to substantiate your claims with proof. My plan is to use citations and references to make it easier for others to locate the citations I utilized.
Reflection on Public Speaking and Giving a Class Presentation
I would not say I am the most confident person when it comes to public speaking. It has never been a subject that piqued my attention, and my academic achievement has never been exceptional. By and large, I would not say I like having a huge audience's attention, but when you are making a speech, the whole audience is focused on you and watching your every move. I get worried when preparing for an exam, and I am under a lot of pressure to do well. This course has been valuable in helping me overcome my fear of public speaking and improve my communication abilities in class presentations. When I viewed the curriculum for the 9th week of class's spontaneous speaking in presentation, I knew something would go badly wrong. 
I was apprehensive since I had no idea when I would be asked to speak and present well in front of the whole class. However, it was obvious that I would be required to talk to the class and make my presentation. I took my time ascending to the stage immediately after being picked to prevent the inevitable humiliation. I was asked if I liked cans or bottles for my favorite beverage container. I believe that drinking from a bottle rather than a can is superior, but I could not articulate why. Despite my pain, I sought to make the most of the situation by concocting absurd stories to pass the time. I could not stop thinking about how better the speech may have been with more preparation time. When delivering an unscripted speech, you do not have the luxury of pre-planning.
My ability to deliver a spontaneous speech is the most critical area for improvement. My job requires that I be prepared to respond appropriately to all questions that my supervisor may throw at me. Although I would have like to offer another spontaneous speech, practice makes perfect, and I would have desired another attempt. The second area of improvement is maintaining a comfortable distance between myself and the podium. I believed that my gestures to engage the audience were in the spontaneous and factual presentations I gave. We noticed that people pay more attention to your body movements than to the content of your presentation, which leads us to believe that gestures are meaningful. Even if I had moved in any direction, the platform would have obscured any evidence of my presence. 
My comfort level in front of a crowd has been the most visible development area for me over the many last. I had little experience speaking in front of an audience or delivering a presentation or speech in the years before the completion of this course. As a result, I was always terrified whenever required to do so. With the experience gained via this training, I feel confident in declaring that I am fairly comfortable speaking in front of a group of people. Even though we were in the middle of a routine typical assignment, I was often invited to contribute my opinions, which helped me feel more comfortable speaking in front of many people, including strangers. The actual presentation of my knowledge was relatively straightforward, providing that the audience understood what I was saying, as I discovered when it came time to read my materials. Speaking in front of a group of people and teaching them is not difficult for someone who understands what they are talking about, as they are confident in their ability to do so. It is the one significant talent I think I have significantly improved over the last year. Additionally, the quantity of eye contact I established with the audience considerably increased. 
Conclusion
 Regardless of my desire to get further public speaking experience, I was acutely aware of my inability to establish eye contact with my audience during presentations. I merely glanced at one area of the classroom or the back of the room. Additionally, the significant experience I received through this program taught me to scan the whole audience and not be afraid to look people in the eye during conversations. I believe that everyone’s subject area expertise is inextricably linked to their capacity for successful communication. As a result, if you are knowledgeable about your topic, you will not need to consult your notes, letting you concentrate more on the audience. It has had a huge positive impact on my public speaking talents, and I am convinced that I will have no difficulty making presentations in any of my future courses after finishing this course. 
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