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The portfolio of work exhibits the understanding and aptitudes as a potential employee. This portfolio of work is categorised into three section. The first section includes a reflection of using a self-awareness tool along with its relevance to the future employment. The second section of this work portfolio includes reflection of interview experience and the received feedback. The final and third section of this work portfolio includes a career development plan.  
[bookmark: _Toc35451756]Reflection of the Self-Awareness Tool
Self-awareness is associated with the capability to lead by having the knowledge regarding how individuals react in varied circumstances and the way others react (Showry & Manasa, 2014). Self-awareness implies that individuals have insight into their strengths and weaknesses and the way these influence their capability to deal with imminent challenges (Ashley & Reiter-Palmon, 2012). When individuals develop self-awareness in terms of what prompts their emotional reaction, it makes them capable of responding differently to others by allowing them to break free from the conventional pattern of responding (Showry & Manasa, 2014). Individuals who desire to enhance their capabilities to react appropriately in time of change are required to obtain self-awareness (Ashley & Reiter-Palmon, 2012).
The self-awareness tool that I have used is DISC personality test. The factors including Dominance. Influence, Steadiness, and Compliance (DISC) that predict individuals’ behaviours towards others and their activities of daily life (Lykourentzou, et al., 2016). The factor of dominance defines the way individuals deal with the problems and proclaim themselves and regulate varied circumstances (Xia, et al., 2017). The factor of influence defines the way individuals deal, interact, and associate with other individuals and steadiness defines an individual’s personality factors including thoughtfulness, determination, and fortitude (Lykourentzou, et al., 2016). The factor of compliance defines the way individuals’ approach and organise their actions and responsibilities (Xia, et al., 2017). The DISC personality test allows individuals to swiftly determine their personality profile and type related to DISC factors. The DISC personality test is intended to enhance self-awareness by examining the personality through assessment of profile of DISC factors of individuals on the basis of their usual attitude in daily life (Lykourentzou, et al., 2016). The DISC personality test has identified as the most popular self-awareness tool across the globe (Xia, et al., 2017). The results of DISC personality test are presented in the form of detailed graph, which portrays the DISC personality profile and type along with a brief textual description of the personality profile. The DISC personality test is based on 28 different groups with four statements each. It is required to select one most likely and one least likely statement about self, which takes maximum 10 minutes duration to complete the test. At times, I felt that it was extremely difficult to decide which description to select among the given choices. I realised that in a few situations there may not be any right or wrong answers while taking the DISC personality test and I decided to choose from what I felt best described my personality type. The DISC personality test helped me identify that steadiness and compliance are the two most dominant factors of my personality whereas dominance is the moderately dominance personality factor and influence is the least dominant factor of my personality. The DISC personality test helped me identify that I am a clear thinker and have a personality that is persistent and strongminded. 
I believed taking DISC personality test is highly relevant to my future employment because a personality test is one of the preferred assessment tool often used by the employers to support searching the most suitable applicant for a particular role in terms of personality traits (Hollenbeck & Jamieson, 2015). The pre-employment assessment has been identified to be intended to disclose specific features of the personality of a candidate and assess the potential of that candidate to outdo in a specific role (David & Holladay, 2015). It has been identified that if candidates are recruited for a role that does not complement their personality, it results in poor engagement in most cases (Hollenbeck & Jamieson, 2015). The four personality types based on which DISC personality test evaluates the key traits of a candidate have been identified to be a behaviour model that is the oldest style for testing personality and has been around for centuries (Lykourentzou, et al., 2016). It is relevant to my future employment because employers tend to make use of DISC personality tests as tool to gain better understanding of the professional behaviour style of candidates as well as their capability to perform as a part of a team (David & Holladay, 2015). The DISC is not only a popular career personality assessment used by a number of employers but also considered an assessment for character and personality (Xia, et al., 2017). It has been identified that the biggest reason behind the failure of top HR executive in internal as well as external hiring of the most suitable candidates in behavioural incompatibility (Hollenbeck & Jamieson, 2015). This makes it further evident that the utilisation of personality testing is going to be beneficial for the employers and; therefore, highly relevant to my future employment. It has been identified that self-awareness tools support employees to identify their personality types and in addition to that allows them to identify ideal ways of working as a productive team members while considering the similarities or difference with other members of the team in terms of personality traits (David & Holladay, 2015). It has been further identified that managers are increasingly turning to personality and behavioural assessments to not only evaluates the applicants for a job role but also to ensue better management of employees after they have been hired (Hollenbeck & Jamieson, 2015). Self-awareness tools have been further identified to have been used for long by the organisations as a tool to reinforce team bonding (Lykourentzou, et al., 2016). This further proves the relevance of self-awareness tool to future employment. 
It has been identified that a few measures of personality can predict employment performance and motivation of employees (Lykourentzou, et al., 2016). It has been further identified that assessment of general capabilities along with an integrity assessment that is associated with personality traits is one of the ideal combinations for predicting a job performance in an accurate manner (Xia, et al., 2017). Technological advancements has been identified to have offered organisations with innovative means of utilising the evidence based on the assessment of the personalities of employees (Hollenbeck & Jamieson, 2015).
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Learning from the interview experience is highly significant in helping individuals support their personal development and facilitates them to improve their interview performance in future (Cornell, et al., 2013). When I met with the interviewer, I started to feel anxious and self-conscious about that way I act and questions started coming to my mind about how my behaviour could influence the chances of achieving a high score in my interview. It has been implicit that performance can be compromised or improved only in the presence of individuals who have the authority to accept or criticise the actions of the performer (Kluemper, et al., 2015). In order to reflect on my interview experience I would start from the things that went well during the interview. The most important thing about an interview is punctuality (Shasha, 2015), and I was glad that I reached on time. As I entered into the interview room, I made sure to greet the members in the interview panel. The second most important thing after punctuality for an interview is to have all the required documents such as resume, copies of professional certificates, and references (Jiang, 2013). I was glad I came prepared with all the relevant documents required for the interview. 
While I was feeling nervous during the interview process, I made sure to maintain an appropriate eye contact with the members on the interview panel. It has been identified that making a reasonable amount of eye contact during an interview can mark the difference between the success and failure of the candidate because when people makes appropriate eye contact, they appears to be likeable while inability to maintain eye contact is considered an indication of lack of confidence  (Kluemper, et al., 2015). Another thing that had added to my feelings of nervousness during the interview was my choice of dress. While I put all my efforts to ensure that I have selected an appropriate dress for my interview, I was still confused about the judgment of interviewers. I was glad that when I received the feedback on my interview, it clearly stated that I was appropriately dressed for the occasion and I was really happy about the feedback. Another thing on which I have worked really hard before the interview as well as during the interview was to keep a good posture that empowered me to look confidence. I made sure to keep up a good posture by maintaining a straight back. I was also highly focused on keeping my hand movements and facial expressions as natural as possible. I was further glad that I maintained a good score in this regard as well. 
The interview question included question about the organisation and I gladly came well prepared and I felt that I impressed the members on the interview panel with my knowledge regarding the organisation. In addition to that, I also managed to completely answer all other questions. I manged to obtain a good score on providing a satisfactory yet brief answers to the interview questions. As I have done homework regarding the organisation, I believed that I was able to demonstrate understanding of the business requirements and highlighted by relevant qualifications to ensure that I am capable of fulfilling those needs. My preparation for the interview also allowed me demonstrate the understanding of the job role and answered related questions with the workplace examples. I was afraid that I may have showed a little more than required enthusiasm; however, I was relieved when I received the feedback that I scored 4 out of 5 in this regard and the feedback also stated that my actions during this were polite. An important interview tip that I identified while preparing for the interview was to focus more on the strengths and less of the weaknesses by avoiding talking weaknesses as much as possible. As I was feeling nervous during the start of the interview, I feared the risk of hastily answering the interview questions. However, I was relieved when I received the feedback that while I promptly answered the question, I did not hurry the process. The two further points at which I obtained a good score in my feedback is that I spoke in a clear manner and maintained a reasonable volume and used professional language. 
There were a few areas that I identified that I need to work on. As I feared that I was overwhelmed by my nervousness during the start of interview, it reflected on my feedback as I received a comparatively less score of 2 out of 5 for the point about firmly shaking hands of interviewer, maintaining a smile and greeting. Further areas that I need to work upon include utilization of STAR and BAR format when answering behavioural questions. As per the feedback I displayed an understanding of STAR format; however, considering the score of 3 out of 5 implies that I need to work on this area. Another area that I need to work upon is to update my resume. The score of 3 out of 5 for the point regarding having reference particular items resume implies that I need to update my resume to make it more effective. The final area that I need to improve is related to asking appropriate question to the interviewer. I managed to exhibit a good performance in the interview and the feedback helped me identify the areas of improvement to exhibit excellent performance in future. 
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A career development plan with SMART (specific, measurable, attainable, relevant, and time based) objectives is presented below:
	Objective
	Action
	Measurement
	Target

	To develop a profound knowledge of leadership skills by attainting a leadership position at a renowned organisation within the duration of next five years. 
	Undertake leadership skills development programs. Attain a position of direct assistant to a leader at an organisation.
Develop leadership skills through theoretical and practical learning.
Establish a good rapport with the departmental teams to obtain the confidence and trust of organisational leaders as well as peers and subordinates. 
Identify the opportunities to learn leadership skills at the place of work. 
	The accomplishment of the objective will be measured through the assessment down at the end of each leadership skills development program. 
Further attempts will be made to undertake a team leader role within the organisation to demonstrate leadership skills.
Feedback will be obtained from the team members upon completion of the team project.
Feedback from the line manager will further help is assessing the accomplishment of the goal of developing effective leadership skills.  
	The objective of developing a detailed understanding of how to become an effective leader through theoretical and practical learning and attainting a leadership position at the place of work is set to be accomplished within next five years. 

	To develop a profound knowledge of planning and decision-making skills that are required to sustain a leadership position through practical learning and professional experience. 
	The action that will support the learning of planning and decision-making skills will include undertaking business assignments at the place of work in order gain the experience of procedures associated with business analysis. 
Brain storm with the team members to identify and recommend strategies using the practical learning and experience aimed at accelerating and streamlining the complicated procedures for making business related decisions. 
	The accomplishment of the objective will be measured through the approval of the suggested strategies for accelerating and streamlining the complicated procedures for making business related decisions by the higher management. In addition to that feedback regarding the performance will be obtained from the line managers. 
Feedback from the team members will also be obtained. 
 
	The objective of developing a profound knowledge of planning and decision-making skills required to sustain a leadership position through practical learning and professional experience will be on going to support the attainment and maintenance of the role as efficient leader at the place of work. 


Table 1: Career Development Plan
The above career development plan presented in table 1 is a documented list of two long-term goals to accomplish pertaining to the professional role in future. The actions and measurement sections of the career development plan include a planned sequence of formal as well as informal actions that will support the accomplishment and measurement of the planned goals. The goals identified through the career development plan needs to be associated with the working potential and strong points of the personality of an individual (Gould, 2017). The career development plan includes the goals associated with the strengths and potential identified through personality assessment done by the use of self-assessment tool and reflection of interview experience. Career development plan are often not considered as an obligation; however, it has been identified that career development plan must be recommended to every professional individual. Career development plan has been identified to support the professional individuals to align their goals aimed for professional growth and development and to make sure that they have realistic professional objectives (Gould, 2017). 
The two long term goals that haven identified in the above career development plan. The first objective is to develop a profound knowledge of leadership skills by attainting a leadership position at a renowned organisation within the duration of next five years. The second objective is to develop a profound knowledge of planning and decision-making skills that are required to sustain a leadership position through practical learning and professional experience. Leadership and decision-making skills have been identified to be one of the significant traits to possess by business professionals (Ejimabo, 2015). Displaying effective leadership and decision-making skills can help professional throughout their career, particularly with securing good employment and considerable position at the place of work. A number of employers look for leadership and decision-making skills in candidates particularly for key positions while making hiring decisions (Ejimabo, 2015).
The actions to accomplish the first objective will include attending leadership skills development programs to improve the theoretical understanding of effective use of leadership skills. Further actions will include securing every opportunity during the course of employment to obtain and demonstrate practical understanding of leadership skills. The accomplishment of the objective will be measured through assessment of leadership skills development programs and professional feedback at the place of work. The actions to accomplish the second objective will include undertaking business assignments at the place of work to attain practical understanding of planning and decision making and developing strategies to simplify complex decision-making process. The approval of strategies and professional feedback will be considered as the measures of accomplishment. The goals are set to be accomplish within a duration of five years.
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The portfolio of work included a reflection of using a self-awareness tool along with its relevance to the future employment. The self-awareness tool used is DISC personality test. The use of this self-awareness tool helped in identifying that steadiness and compliance are the two most dominant personality factors. The portfolio of work further included a reflection of interview experience and a career development plan. Through reflection of interview experience it was identified that I need to work on controlling my nervousness to leave a good first impression during an interview. The two objectives are set using career development plan. The first goal included attaining a leadership position by developing and improving leadership skills. The second objective included developing and improving planning and decision-making skills to sustain leadership position.
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