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1. Why I chose my tool:
I selected Microsoft Excel  because it is a professional spreadsheet application designed to organise analyse and present business data efficiently. Green Leaf Grocers needs to monitor stock levels accurately, and Excel provides tables, formulas and charts that make this information easy to understand. I researched guidance from the Microsoft Support website, which explains that Excel tables improve data organisation and that charts help identify trends and compare information quickly. These features make Excel suitable for supporting business decisions and improving inventory management (Microsoft, 2024).
2. What information I used:
I used the stock information provided in the Green Leaf Grocers scenario. The data included  the product names, unit types, quantity available and stock status for each item. For example potatoes have a quantity of 30 and are well stocked, while bread has quantity of 3 and requires attention. This information allowed me to organise the date into a structured table and present it visually so that stock levels can be monitored more effectively.
3. How I created my artefact: 
I first entered all of the stock data into Excel worksheet and converted it into a formatted table with clear headings. Using a table improves readability and allows the data to be filtered and sorted if the business expands in the future (Microsoft, 2024).
I then formatted the table using consistent colours and bold headings to improve accessibility and make important information stand out.
Next, I created a bar chart to compare product quantities. I deliberately selected a bar  chart because it provides a clearer comparison between products that a pie chart, particularly when displaying several categories with different values. That chart immediately shows that potatoes have the highest stock level (30), while bread has the lowest (3).
Finally, I checked every value against the original scenario to ensure the quantities and stock were accurate and free from errors.
4. What changes I made:
During development,  I reviewed my work several times and made improvements  to increases  it’s effectiveness.
· I improved the table by applying  consistent colours, bold headings  and clear formatting. 
· I added the units and stock status columns because  they provide additional information that supports stock management decisions. 
· I replaced my original chart with a bar chart, as it makes comparing quantities much easier than other chart types.
· I increased the char size a d improved the axis labels so the information could be read more clearly.
· I arranged the worksheet neatly so that the table and chart are presented professionally and are easy to interpret.
These changes improved both the appearance and usability of the artefact.
5. Feedback I used:
I received feedback from my tutor and classmates throughout the task. They suggested improving the consistency of the formatting and making the chart labels easier to read. After reviewing their feedback, I updated the colours, enlarged the labels and improved the overall layout of the worksheet (UWTSD, 2024). 
Using feedback allowed me to produce a clearer and more professional artefact. It also demonstrated the importance of evaluating work and making improvements before completing the final version.
6. Final explanation 
[bookmark: _Int_2KgCKY41]My finished artefact provides Green Leaf Grocers with a clear overview of current stock levels. The table organises the information logically, while the bar chart allows managers to identify products that require attention at the glance.
[bookmark: _Int_ivciYCGZ]For example, bread (3), bananas (4), and milk (6) have the lowest quantities and may need to be reordered soon. In contrast, potatoes (30) and pasta (22) are well stocked, meaning immediate replenishment is unnecessary.
Overall, Excel transforms raw stock data into meaningful business information that supports better decision-making. The combined tables, formatting and chart enable managers to check inventory efficiently, prioritise restocking and reduce the risk of products running out. This makes the artefact practical, right and valuable for everyday business operations.
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