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[bookmark: _Toc113057204]Introduction
The report will discuss academic employability skills a student can develop while learning. Gibb's reflection model will be discussed on various ranges of employability skills like time management, academic writing, and CV writing. The discussion will focus on what students have understood and the way the employability range is useful for students. In addition, some facts that students knew will be highlighted and things that students learned outside the class will be demonstrated. Furthermore, discussion about presentational and public speaking at measurement lengthwise, Kolb's model will be used.



[bookmark: _Toc113057205]Academic employment skill
Gibbs Reflective Model:
Gibb's Reflective Cycle is one of the most applied modules used for reflection, which was established in the year 1988. It focuses on providing an effective analysis of every valued stage which is included in it. The steps which are included in the reflection module help in properly understanding the stages and accordingly implementing action. Hence, for better clarification, the entire six stages will be stated in the discussion below:
Time management:
Time management means organizing the time wisely to do the task effectively using less time. Managing time to study, sleep and social life requires effective time division and could be done through effective time management. It prevents students from getting distracted and staying engaged on the task (Sokhanvar et al 2021). This skills can be accomplished with the help of Gibbs Reflective model. 
Description: Studying time management and developing the skill gave me great experience as I understand the vitality and enjoy the accomplishment. It helped me in developing a sense of satisfaction. Time management has helped me to be productive with my task and it gave me a lot of opportunities (Adams and Blair, 2019).
Feelings: Intellectually, I thought that I know a lot about time management but there are many innovative things that I learned. Like, I feel thoughtful, as it boosted my confidence and offered an improved career opening. I have learned that planning is a significant aspect of time management. Further, it was also useful for me as I recognised that it is vital to avoid multitasking to be efficient at work (Jirjees, 2018).
Evaluation: Everything has some good and bad in terms of experience. One must be dedicated to one task for the scheduled time and this is something excellent I gained knowledge about. One thing that I felt bad about time management is its planning fallacy. This takes place when people underestimate themselves about the time required to finish the task, even when the task was performed before.
Analysis: The sense that can be made in my career is that my skill will help me to be a reliable employee who will work with great dedication. I knew that proper time management has a great impact on health as well as it gives time to have proper sleep. As per the study, proper sleep is vital for students' brains and bodies to get recharged (Jirjees, 2018).
Conclusion: There is no doubt that time management helps in overall development. It is the concept of balance and developing the skill that has given me more time for my personal life. In addition, to improve my skill I will keep working to nourish them and learn new concepts of time management.
Action Plan: There will be many situations where I will have to use time management skill and learn something that I was not taught in the classroom. Maintaining the visible schedule is something that I learned outside the classroom and I will implement it in a future situation. This I learned from my friend who used to have a clear and concise visible schedule with a setup time slot (Jirjees, 2018).


Academic writing:
The ability to deliver thought in writing is a great skill. Academic writing is focused, structured, clear, concise, and backed by evidence. The purpose is to make the reader understand and gain knowledge. It helps students to be professional and give the best experience to write in a significant manner (Idkhan et al 2021).
Description: The learning process focused on the importance of academic writing in students' life. The purpose of learning was to know all about academic writing and ways to develop academic skills for future accomplishment and betterment.  For the learning process, I was assigned group work (Ahmad et al 2020).
Feelings: Writing academically helped me to convey analysis, understand, think critically and focus on styles and techniques. I am happy to work in a group as I will get new ideas to do work. Before starting I was excited to learn about academic writing skills. But, while learning I was surprised to know about the fact that academic writing is a tool to communicate the knowledge acquired. Moreover, it is just like an assignment and every task comes with its instruction.
Evaluation: Working in a group is great for academic writing as students improve their spelling and grammar, get intellectual ideas, and develop a professional norm. The great thing was every member produces good quality for the agreeable deadline.  The bad experience I gained while learning is that learners have to perform multiple tasking which often leads to loss of focus and frustration. The process is lengthy with too many facets. For instance, I was asked to write a report and it required too much use of passive voice which made the writing more complex. As a result, I was frustrated and scored bad marks on my academic performance (Yu and Liu, 2021).
Analysis: In the learning process, there was group work assigned. Initially, everything was going well as every person had a great involvement in the assignment. I have experience working like this before and while working I discovered that I enjoy doing things that are per my strength. I think doing group work saves a lot of time and group thinking helps to gain effective decision-making skills (Markkanen et al 2020).
Conclusion: While learning I have sensed that working in a group is great when trying to learn new things. It helps to save time and gain great experience. In the future, I will try to work with those who are ready to take up challenges and identify their strengths.
Action Plan: Additionally, when I will get the opportunity to work in a group I will talk about my strength first as it works as an ice-breaker if we don't know each other. In order to get a better outcome, it is vital to make the learning process interesting by adding something innovative to it like working in a team and giving students a choice to select the task (Markkanen et al 2020).



CV writing:
Curriculum Vitae is one of the vital marketing tools and significant documents that is written in professional life. It is the sum up of education, experience, work history, and particular career direction. Students need to learn about CV writing as it is a functional resume that will focus on skills and achievements rather than places of employment or job profile (Robson et al 2022).
Description: I have understood that CV writing is vital as it has all about academic performance, skills, and knowledge. It is the most important document when seeking a job or looking for career growth (Razali et al 2018).
Feeling: Learning about CV writing was a great experience for me. Many things were taught about writing excellent CVs like job experience, education experience, and personal quality. Writing about personal qualities in a CV enhances the quality of the CV. Before learning about CV writing I was not aware of what a CV is all about, during my learning process I gained knowledge of the important role a handsome CV plays in life and getting a relevant job. The most important thing to remember while writing a CV is, to be honest about dates, grades, and overall experience (Kumer et al 2021).
Evaluation: The overall experience of the learning was good as it created awareness in me and I enjoyed it. But it could have been better if I was taught to draft a CV in practical terms. Getting the general information about CV writing made me feel insufficient. I am still not aware of the proper format of my CV. I wish there must be another session where students must be taught about proper formatting of the CV. 
Analysis: Every student needs to learn about CV writing as it plays a great role in getting relevant jobs. Writing fake information puts me at great risk which I have sensed. A fake CV is something unacceptable and might hamper the entire career. 
Conclusion: The entire learning process taught me that exaggerating the truth must be avoided in a CV. It is important to focus on achievement rather than duties. Doing so reduces the quality of the CV and puts a negative impression. In the learning process, I would have implemented practical sessions as well so that things get clearer (Markkanen et al 2020).
Action plan: For the betterment of my future, I will work on the feedback received and will focus on every minute detail. Doing so will maximize my efficiency and my performance in my academics. In addition, I will also do some research to get the depth knowledge about CV writing.
[bookmark: _Toc113057206]Public speaking and presentation 
The required skill of public speaking and presentation is one of the important aspects which every student or expected working professional must be familiar with. It helps in keeping the viewpoint and conveying the correct message to the audience (Hwang, Lee and Yoon, 2021). On the same side, presentation skill helps in properly evaluating and jotting thoughts in the correct manner. For illustration, if a student takes part in the debate, it will boost their confidence and hence will be able to progress in the forthcoming future. Additionally, presentations skill will contribute to excelling in the chosen career. Hence with the support of Kolb’s reflective module, it will be described below:
Experience:
I have gained adequate experience with the support of public speaking as it has contributed to overcoming the fear of facing an ample of people at one time. The experienced which I have gained while delivering public speaking in classes and other vocational platforms has built up the required amount of confidence in me. Same experience I have gained in preparing presentations. Sometimes, I prepare presentations for delivering public speaking outside the classroom, has made me more confident for my future career.
Reflect:
I have faced many disasters while delivering a public speech as things did not go well due to nervousness (Tomčić, 2021). The same case happens at the time of preparing a presentation as expectations cannot be fulfilled up to the mark. Hence, I ensure doing more practice which helps me in overcoming failure and turning it into success. Thus, it helps in shaping my scheduled activities for creating better assumptions for public speaking and presentation. 
Conceptualise:
The experience which I have gained from public speaking and preparing presentation has helped in gain success, is due to proper preparation before presenting it practically. I always focus on revising prior to presenting the presentation to the practical platform. Additionally, I also focus on my theoretical notion before presenting in front of others. 
Apply:
I have decided to overcome the issues which I face while conducting presentations and public speaking. Moreover, I will focus on delivering it differently for the audiences to connect with it more keenly (Syatriana, Akib and Saiful, 2022). Therefore, in this specific way, I will be able to relate with my new and innovative approaches for better results, such as making presentations more professionally and using convenient language for connecting with people. 


[bookmark: _Toc113057207]Reflection on a presentation prepared for “Task-2”
I have focused on showing the importance of implementing the correct tool which will contribute to increasing my strength and overcoming my weakness. I have also focused on my presentation skill which has helped me gain more knowledge regarding preparing a presentation of high quality. The tools which were applied for better scope such as SWOT Analysis, time management, and PDP Plan have contributed to preparing for gaining and grabbing effective advantage with an optimistic vision. 


[bookmark: _Toc113057208]Conclusion
The report concludes that a different range of employability skills plays a significant role in the overall development and future career betterment. Effective CV writing is crucial in a student's professional life which has been justified in the report. The Gibbs reflection model has been used to discuss the range of academic employability skills. Further, the presentation and public speaking have been discussed by focusing on Kolb's model.
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