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In this report I will argue about three topics using ‘Gibbs Reflective cycle.’ 
So, I will start with a general description of what was done during the lessons and how my reaction and thinking was. At that point, there will be a minor evaluation of positive and negative things, and in addition analysis of the topics. To conclude, I will talk about the methods I used and the results I had during this experience.
Also, the reason I chose these topics, because two of them were my weakness and I wanted to learn more about them. These are Time Management and Academic Writing which in particularly I focused more. Instead, the other is references and I was interested because it was new as a topic and if it was not comprehended well, I could have done a Misconduct. 
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Academic Writing 

During the second and third weeks some topics regarding Academic writing were introduced. These topics are Clause, Sentence, Paragraph Structures and Linkers which are needed to compose an Essay, then is been demonstrated how to utilise and analyse them. Moreover, it was assigned some exercises to do in our time and during the lesson in order to comprehend better. It was quite an interesting lesson because these concepts were new to me even though I had acquired something about grammar before enrolling in the University. I was excited to be there because I was having the opportunity to improve an essential skill. But in the meantime, I was anxious of how I could have dealt with writing an Essay since I never did it in English. Also, Writing is part of my weaknesses and began with this module was a positive thing. From this lesson I learned the Structures of Clause which is a group of words formed by a subject plus verb, along with it may include an object or complement and an adverbial. A clause can be independent that makes sense on its own, but a dependent does not. With an independent clause is formed a sentence, and there are four types of sentences. These sentences are Simple, Compound, Complex and Complex-Compound as is been demonstrated by the lecturer. A simple sentence has one independent clause with a complete idea. Similarly, a compound has two independent clauses, and a complex has one independent with one or more dependent clauses. But these last two types of phrase need to be connected to make a regular sentence using in particular comma, semicolon, linkers, etc. Linkers can be used for many things, one of these is to merge phrases or clauses. Afterwards, it was explained Paragraph structure which a group of sentences explain ideas about a topic. This can be utilised for an Academic essay that consist to gathering information through reading, researching and respond the questions of a specific topic. 
Additionally, I have needed knowing more to write appropriately an Essay or Report, so I considered some literature recommended. One of this is The Study Skills Handbook by Stella Cottrell where shows how to be precise, clear, what to avoid, etc. (p. 301-304) which I applied for writing this report as well. The other is Academic Writing for international students of Stephen Bailey that based more on exercises that gave me the possibility to practice, especially with linkers (p. 185-189). Finally, considering this lesson and these literatures, I was able at least to understand how to start writing an Essay or Report. With more practice by the end of the course, I should be skilled to write appropriately.
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Time management 

Beginning of the semester, I was unable to attend the first lesson because of technical issues. Solved the problems I went through Module to check what was done during the lecture. The concept was about organising Time and Study, something I desired to know better because I was not so talented at managing time. Consequently, I had to take the initiative to study by myself but was a bit worried. I did not know what to expect or if I would be able to understand the topics without the lecturer’s guidance. In fact, there were some arguments that I could not understand like the Pareto 80/20 rule. I was frustrated because maybe participating in the lesson, I would have been capable to understand better. Although the good things there were enough sources featured on Moodle and the slides were quite simple to comprehend. At this point I had considered valuable information and tools to organise time, but unfortunately only a few things I managed to make use of. Even if they were few, they gave me good outcomes and ideas on managing time. One of these is ‘The Kanban board’ which the classic version of this is dived into three columns in ‘to do, in progress and done.’ It is needed to observe the progression of projects that have been planned. Prior this I had made a note to read a book that was recommended with a specified chapter. Hither I found “Ten steps to effective time management” (Cottrell, 2013, p. 125-126) and I have taken into consideration some of these which are ‘Plan, Prioritise and Do it.’ To prioritise I have listed the things to do in general and then evaluated them from one to ten, as suggest Cottrell (p. 134). Once done the evaluation, I brought the urgent things into the Kanban board, thus, to organise the study and check the progression of the work. After to plan the day or week I used a classic to-do schedule on purpose to not waste time and get more time for study. However, I experienced another problem, and it was studying for hours in continuously with not great outcomes. So, I went through some research to find tips to gain better results, but I figured out somethings else. The error I used to make was to not get a break, in fact Lobdell (Study Less Study Smart, 2011) suggest studying half an hour effectively and get a moment of breaks to recharge the brain. Plus, according to Cirillo, the inventor of Pomodoro technique says every twenty-five minutes take a little break and after four times to take a more extended break. Following all of these methods, I noticed an improvement in organising, planning and a better efficiency. But usually, I do not achieve the results I wanted, because I overlooked the distractions by ignoring the most important things to make that planned. From these mistakes, I learned how essential is to observe appropriately a time schedule because whether it is not followed as planned, things are done at last and badly. So, in future I will take in consideration this experience to prevent the same mistake and to prioritise what planed. 
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During the term, it is been introduced two new concepts.                                     These were Referencing which explain how to quote or reference the works or ideas of others used in our own work.                   The other concept is Plagiarism, which would be a malpractice and is committed when the work or ideas of others are presented as own without mentioning them. However, there are methods to avoid it by paraphrasing and summarising. The lesson got interesting because I had a generic idea of Referencing but never knew appropriately and Plagiarism was completely new to me. Meantime, I was also bothered about Paraphrasing and Summarising as these were a little knew as well. I thought it would have been a challenge to do them, especially in English. I was already struggling to do them in my primary language when I was in college. But in the end, I also thought I am over here to learn thus to self-motivated to comprehend better for when they will be explained. Beyond this, the positive thing is that my classmates and I went through some exercises on how to cite sources in text and the reference list, that supported us for a better understand. But the bad thing is it took me longer than usual to comprehend the concept in comparison to my classmates, even it was considerably straightforward. Consequently, I continued practicing in own time following Harvard Handbook, also undertaken during the exercise. This book consists in guiding how to reference others works in ‘a recognised and consistent format’ for various types of sources. For example, an information acquired from a book with an Author in text citation has to be in brackets providing ‘Author’s surname, year of issue and page number’. Instead, for References lists must provide more information to enable the reader to access on the sources. An example of this is ‘Author or editor full name, year of the publication (in brackets), title of the book (in italics), edition (not constantly required), place of publication and the publisher. Also, another possible method that has been shown of citing sources in text is to employ introductory phrases, such as ‘According to… or as suggested by…, Etc.’ These are some conventional methods to prevent Plagiarism, however, it is not mean that an assignment can be only completed with other theories unless they have been acknowledged. The reason is “there is basically none of your work or ideas or thinking in the assignment and it is called poor academic practice” as noted by Morgan (2017, p. 126). Finally, once understood how to avoid Plagiarism, I also realized it could be advantageous to use the Reference lists of some source to extend the research. I will keep in consideration this method for the future to improve research skills.
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To summarise, I talked about three topics that I experienced during the term which were Academic writing, Time management and Referencing. At the beginning of each topic, I gave a brief description of what happened and then how my reaction was on them. Continuing I gave a small evaluation then an analysis of what happened. To conclude each topic, I made a small description of the results I had and the actions I will take in the future.
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