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In this part of my reflection, I am gonna be talking about digital skills, info skills, and presentation skills and how I managed the tasks and communicating with other people. 

I am gong to be reflecting on my own personal digital skill abilities, I have noticed that I have grown in using technology to support my learning and day-to-day tasks. It has been an overwhelming experience of using digital tools and available platforms, but through practising and exploring, I feel that I have somewhat developed strategies and confidence. One of the main strategies was acknowledging my strengths such as, using Microsoft Word, PowerPoint and communicating through UWTSD app. This reflection helped me understand to adjust constant digital skills. 
I also do believe that there have been challenges because the digital skills environment can be intense there so many options and distractions Murray (2022). Without plans or a schedule, it can be easy to lose track of the priorities in digital skills, I have learned that it can be tricky using different tools or levels of online skills if never had experience before Allmann (2021). like social media or websites can affect my focus, but it also helps me recognise the struggle on what I could do better next time. I felt like sometimes I tried to do tasks that were too advanced without more preparation that caused me to have delays on my work and mistakes. when working with others it made it harder, but these issues show me it takes time to learn things.

When starting to use digital skills what I had trouble using was keynotes and that caused me not to be able to send my work due to the device I was using, that made me feel overwhelmed and distracted. Also learning digital skills is a continuous process Kwiatkowska (2022). It is natural to hold back when trying new thing I have not used before, the difference in experience can create gaps in communication or technical difficulties which that may slow down the progress. but after downloading Microsoft Word and PowerPoint it helped with my confidence and less distractions, I was able to do my assignments without struggling to submit anything, therefore It has improved my confidence.
 I became better at solving minor issues or unsaved work, which saved more time and less stress. Reacting on my experiences helped solve difficult challenges but made me more confident in using technology and strategies that I may face in the future. I am able to follow the digital skill side and continue to grow whilst using these skills in the future.

Reflecting on my presentation skills has been a nerve racking but a wonderful experience. This helped me identify both different strengths and experience for me to improve. When I was preparing for my presentation, I was focusing on arranging for clear understanding and continuous practising to deliver my presentation. I had made sure to use common points that will support my presentation, which I think would help me keep a good structure to engage with the video I was presenting. My main strategy was asking my friends to help me in order for feedback to help myself improve, which that gave me a button sense of how my presentation would go Tarigan (2022).
What I think went well in my presentation was my composure, eye contact, and explaining the slides in detail. I felt quite confident in the information that I had created for my slides which that helped me speak quite clearly and have knowledge of what I was talking about. The practising that I had before my presentation helped me show the points that I was talking about, that helped my presentation more understandable Tailab (2020). I also stuck to the time limit of the presentation without rushing and covering important information in that time.
However, I did think there was a few points that did not go as planned as what I thought in my head as I wished. There was at times I realised I was talking a bit too quick, that may have made it a little harder for my lecturer to understand what part I was talking about. I also notice I kept stuttering quite a few times, which that might have made me lose my flow a little bit. Moreover, I do feel that I could have tried taking my time and explaining details without overthinking it too much. Yet I do not think I did this as much as I wanted.
Furthermore, this reflection has proven to me that whilst I have a solid foundation in presenting, there are areas that I can work on. Moving forward, I plan to work on supporting my pace by practising continuously to make aware of how to present a presentation and asking friends or family to help in how I sound. I also want to learn different type of techniques to help my confidence in a better way, such as taken breaks at a time whilst presenting being and a little more interactive with recording (Emden et al,2025). With the help of these areas, if I can be more confident and effective in the future.


I am also going to be reflecting on my experience in information skills, I have found a better understanding of how to find, evaluate, and use information. in the beginning, I was not confident about looking for valuable information and how to know if I have got the correct sources that are trustworthy. as the time went on, I have developed different types of learning strategies that helped me improve in these areas.

One of my main strategies was that I used books and websites whilst researching in clear steps Cottrell (2024). First, I found exactly what type of information I would need, which that helped me focus on the searches that I was looking for. Then, I practice applying unique ways of how to search for relevant sources and knowledge base, trying other phrases to get the best results Akour (2022). I also learned to assess sources by checking in the authors credibility, publication date, and looking if the information was supporting the evidence that I found. What I would do was write down some notes that helped me keep track of the important points.

What I think went well was my ability to look out for useful and reliable sources. I enhanced better at finding advanced techniques, like you using quotation marks for exact information and dates, which helped my searching more accurate Cassell (2023). I also improved at differentiate between credible and reliable sources, which helped my work more accurate and reliable. To sum of my information in my own words to help me understand the materials better and put together any presentation or written tasks.

But not everything in my opinion went smoothly, one of the challenges I faced was maintaining the type of information I was searching. From time time I found a lot of data, which that made it hard for me to recognise the relevant sources. This did slow me down and cause distractions for the less Irrelevant details. A different difficulty was high management where sometimes I would take too long to confirm sources or concentrate too much on the information that I could include. this caused it to make it harder for me to move on to the next task.

In all fairness, I think that the reason why these challenges were happening was because I was still developing my critical thinking and organisation skills. Therefore, it was not in any case that easy to identify what was important and what was not, especially if the context is unfamiliar. sometimes I would not set the amount of time of each step which that led to incompetent.

Reflecting back on my experience, I have realised that whilst I was making progress, there was still a little room for improvement. In future, I plan to set more pacific goals before searching and sticking to the time limit for each stage Flavell (2023). I also do want to improve organise information more successfully. I want to improve my ability to acknowledge reliable sources that will help me avoid un useful materials.

Overall, this have reflected me to develop more strong information skills that require patient and practice. By recognising the strategies and understanding what did not go well, I am confident to say that it has made me more aware and effective to acknowledging and using correct information in the future.
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