Timetable for February
 2024
Academic Skills (LCBB4006)
Level 4

	Week
	Topic
	Activities

	
	Session 1
	Session 2
	

	Week 1 
	Introduction to the Module:

· The Module Descriptor 
· Weekly schedule 
· Familiarize students with Moodle. 
· Brief introduction to Assignment Topics (Detailed explanation will be given in Week 3). 

Time Management 

· What is Time-Management?
· Importance of Time-Management
· Time-Management tools 




	Note-Taking 

· How to take effective notes 
· Note taking methods.


	Individual/Pair Work: Mini-presentations. 




Group Work: Discussion

Note-taking activities.




	Week 2
	Academic Writing – Grammatical structures 

· Clauses, Sentences and Paragraphs;
· Importance of Punctuation 
· Linking Words



	Academic Workshop 


· Complete a range of activities related to the topic of this week’s lecture
	Individual/Pair Work: Exercises on sentence problems and linking words; 


Individual/Pair Work: Students should read an academic article and take notes 

	Week 3
	Introduction to Assignments

· Detailed explanation of assignment 1 and 2




	Report Writing 

· How to structure an academic report
· Revision of assignment

	Individual/Pair Work: Exercises on essay structure and on coherence and cohesion; 

Pair/Group Work: Analysis of an article

	Week 4
	Referencing

· What is referencing 
· How to reference in the text (in-text citation)
· How to write a reference list
· What is the difference between a reference list and a bibliography 
· Harvard Reference list 

	Referencing Workshop 

· Complete a range of referencing activities 

	Individual/Pair Work: Exercises on paraphrasing’ and summarising 

Pair/Group Work: Exercises on summarising

	Week 5
	Paraphrasing 

· What is paraphrasing?
· Why is it important?
· Paraphrasing techniques



	Summarising

· What is summarising?
· What is the difference between paraphrasing and summarising?






	Pair/Group Work/Individual work:

Exercises on referencing conventions



	Week 6
	Teamwork – Conflict resolution 

•	What is teamwork 
•	Why is this an important skill to develop
	Assignment 1: Workshop 

· How to find academic sources 
· How to incorporate academic sources in your work 








	Individual Tasks 

Activity 1: 

Find academic sources 

Activity 2: 

Exercises on how to incorporate sources in an assignment 




	Week 7
	Public Speaking and Presentation skills 

•	How to design an effective presentation 
•	How to deliver a good academic presentation


	Mini- presentations 

Discuss the importance of three skills you have covered so far in this course – No PowerPoint slides needed

	Individual Task

Mini presentations  

	Week 8
	 Analytical and Critical Thinking 

· What is analytical and critical thinking?
· Why is this an important- skills?
Techniques to develop analytical and critical thinking
	Using Feedback and Reflection 

· Reflection models 
Examples and practice



	Groupwork:

Discuss the importance of critical thinking in small groups 

· Complete a range of activities 







	Week 9
	Academic Vocabulary 

· What is academic vocabulary? 
· Key academic conventions to remember 







	Motivation

· What is motivation? 
· Importance of Motivation 
	· Complete a range of exercises 

	Week 10
	Revision & Formative Feedback or Assessment Day 

If modification accepted




	Week 11 and week 12 
	Assessment Period 



