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[bookmark: _Toc90203226]Introduction
While working on any of the project it is important to collect the feedback and reflect on the things learned from that. This report is an reflective report which would be focusing on explaining that how I have developed my skills and learning my getting the feedback for the Task 1 and how I have improved it (Falon et. al. 2021). This would allow me in analysis my skills in an effective manner so that I would be working on developing the skills effectively. This assignment had helped me in developing some of the important employability skills. I would be also be stating the personal development plan for the important employability skills. 
[bookmark: _Toc90203227]Reflection on employability skills  
If I reflect on the feedbacks which I have received that it was very helpful for me during the assignment. It had helped me a lot in developing the important employability skills in an effective manner. Along with this it had helped me in categorising my skills into the strengths and weaknesses (Adeani et. al. 2020). For reflecting on the experience I would be focusing on the Gibbs reflective model. This is an effective model which is being used for reflecting on the experience. This would allow me on developing better and detailed knowledge related to the experience of the feedback and completing the assignment one in an effective manner. 
Description: if I describe my experience that when I have received the feedback related to the way I was doing the assignment I was disappointed as I have made alot of efforts for sharing an effective draft but was unable to do that. One of the important weaknesses was the lack of effective writing communication skills which are clearly visible in my report. Along with this I was not making use of the critical thinking skills which was also having adverse effects on my personal and the quality of the report. Planning and organizing of all the things would not be done in a systematic manner for this also I have received the feedback. Along with this through the feedback I have understood that there is not proper time management and presentation skills which are making my report inappropriate.
Feelings: I was very disappointed with my performance and was not happy with the results. I was feeling sad at the moment when I have received the feedback. Later on I have decided that will be working on all the weakness and correct all the mistakes. This would be very helpful for me as it would allow me to develop an effective report. Along with this I have motivated myself that there is still alot of scope for improvement. If I would be improving the skills and making correction in the report then it would help me enormously in developing the assignment in an appropriate manner.
[bookmark: _GoBack]Evaluation: I have focused on evaluating the feedback for understanding the major reason behind the feedback. For this I have focused on evaluating the feedback with the report and this had helped me a lot in understanding my own mistakes. This was really very effective and good to know that what are the mistakes and how I can work on those areas for improvement the overall assignment. From this perspective it can be said that the feedback was really very helpful as it had helped me in reducing the errors from the report and development an effective report which can help me greatly in getting better grades. 
Analysis: I have focused on analysis that what are the strength and weaknesses of my assignment as per the feedback. It I focus on analysing the entire assignment and the feedback then it was quite good. I was very happy with the results of the feedback that I am having a great scope to develop the skills, improve my report and can also work on self-learning which would help me a lot in my future assignments. Along with this the greater knowledge related to the different employability skills which are very important for me has also received in this assignment (Pieper et. al. 2021). This was really very helpful for me as I would be developed the systematic plans and then will be working on improving those skills in an effective manner. 
Conclusion: If I focus on concluding the reflection then it can be said that it was very effective. I have learned a lot of things related to the report writing and my personal and professional skills which are significant in employment. Also I have got an opportunity to work on myself and make improvement in the report so that I can get better grades. In case if I have not received the feedback then will not be able to work on improving the skill which is very crucial for my employability and making the required changes in the entire report.
Action Plan: On the basis of the above reflection I have received better knowledge related to the different skills which needs to be improved and developed. For this will be focusing on working on different skills with the help of better resources and tools that can help in the development of the skills. Along with this I would be focusing on developing different personal development plans which can help me in developing the significant skills in an effective manner.

[bookmark: _Toc90203228]Development of Skill while completing the assignment
The feedback had helped me a lot in managing my assignment and completing on time. I have understood that I have to first plan all the things and then follow the steps in a systematic manner. This had helped me in better planning and organizing of the report. Also this had helped me a lot in working on my skills of presentation. There are some of the mistakes in the way I have presented the report but the feedback had helped me in improving this in an effective manner. Along with this it had helped me a lot in managing all the different sections of the report in an effective manner and maintaining a better flow of content throughout the report. Along with this for written communication I have received different issues and mistakes related to the communication or the language of the report. But the feedback had helped me in working on my skills and improvement the report. This was good to improve the skills. Along with this I have to focus on more improving the written communication skills which are very important for my employability in future. I can say that this feedback had helped me in making improvements in my skills.
I was not able to write all the pros and the cons of different types of leading in an effective manner. This is due to the lack of critical thinking skills but the feedback had helped me in improving this. Later on I have decided that would be working on this skill separately by developing this skill in an effective manner. Along with this I have focused on understanding all the different skills and later on I have decided that will be working on some of the important skills by using better techniques, methods and developing effective personal development plan with the time frame. This would help in improving all the significance employability skills in an effective manner. 
[bookmark: _Toc90203229]Personal Development Plan 
For developing the skills or improving them it is very important for the firms to focus on self-improvement. For this personal development plan needs to be developed in an effective manner which can allow the individuals in working on diverse skills. Through the assignment feedback I have evaluated that I have to focus on improving the written communication skills, critical thinking skills, time management, presentation skills and planning and organizing skills (Markkanen et. al. 2020). All these skills are very important employability skills which can affect the employability to a greater extent. The person development plan for developing these skills separately had been developed and mentioned below such as: 
[bookmark: _Toc90203230]Personal development plan for developing written communication skills
Written communication is very important for me and I have decided that I myself would be working on the development of the skill by self-learning and writing. This will allow me to develop the skills in an effective manner. 
	Personal development plan for developing written communication skills


	Skill
	Resources
	Activity 
	Time frame 

	Written Communication skills
	Notebook
	Would be practising the work my writing the different academic reports as a sample as this would help me in improving the written communication skills. 
	1 Week 



[bookmark: _Toc90203231]Personal development plan for developing time management
Completing all the things on time is very important for the employees and the individual in both the businesses at the education as well. Due to this reason I have to focus on developing this skill so that it would help me alot in completing all the tasks on the given time which can help me in working efficiently.
For developing this skill I would be focusing on making use of the 4D model of time management which would help me in developing the skills in an effective manner. I would be focusing on all the four D's of time management in an effective manner which are do, defer, delegate and delete. For the immediate task I will focus on doing them as soon as it is being given to me (Wain, 2017). I would be focusing on deleting the task which are not important. This would help me a lot in saving my time and investing it in any other area. The task which needs to be done afterwards and having a delay for this I would be focusing on setting up the reminder. This would help me alot in developing the skill in an effective manner. Lastly I would put the tasks into delegate if it is not necessary to be done by me only. From this it can be said that it is very important for me to differentiate my different tasks into four different D's of time management. This would help me alot in developing the time management skills in an effective manner which is an significant employability skill for me.
[bookmark: _Toc90203232]Personal development plan for developing critical thinking skills 
Critical thinking is one of the most important employability skills for the individuals while working in an business environment (Sobri et. al. 2018). It is crucial for me to develop this skill so that I can make better decisions on future on the basis of the critical thinking skills. For this I would be focusing on getting involved in the different activities which can help me in improving this skill. 
	Personal development plan for developing critical thinking skills 


	Skill
	Activity 
	Resources
	Time frame 

	Critical thinking skills 
	Attending the online sessions for developing the critical thinking skills
	Internet
	1 week

	
	Attending the online webinars for developing the critical thinking skills 
	Internet and access to attend the webinar
	1 week

	
	Reading the case studies which can help in improving the critical thinking skills 
	Books, access to online articles based on critical thinking 
	2 week 





[bookmark: _Toc90203233]Conclusion
The above mentioned reflection had helped me alot in understanding by own skills and abilities. Also this would very helpful in developing the personal development plan which would help me in working on my skills in an effective manner. Thus I can say that it was a great experience to work on the reflection.
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