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                                                                       Introduction

To best describe the importance of professional career development, I will firstly define what career development means. Professional career development is a series of activities set out by an individual, these usually consist of the goals and targets they need to achieve in order to reach their specific aims or objective.  Professional career development is important in many ways, it can help an individual to acquire and also improve on certain skill sets needed for a specific qualification, job role, title or promotion. On going professional career development can also mean gaining further promotions, benefits and bonuses. 
Self-awareness can best be described as having knowledge of your own personality. I have learned that self-awareness can be very useful in helping to discover what your own strength’s and weaknesses are.  Self-awareness can also help you to establish what your personal preferences and needs might be. There are reflective tools such as the SWOT analysis, which can aid in helping to identify ones Strength’s, weaknesses, opportunities and threats, in order to achieve a SMART goal.  
Self-assessment is recognised as a learning tool to help you identify the areas, which could be improved. Self-assessment is centred on self-evaluation, self-assessment or self evaluation is important as this can provide insight into an individuals understanding of their own learning capabilities and weaknesses. 

The following methods, theories and models have been used in the report. Firstly I have used the SWOT analysis tool to help me evaluate myself and to assist me in my personal development and efforts to achieve my SMART goal. I have detailed my results in the main findings section.  The Honey And Mumford learning styles questionnaire & the vark learning styles questionnaire have been included within the report, Maslow’s hierarchy theory and Steven covey’s theory have also been covered in the main findings.




                                                                    Main Findings


SMART goal 
A SMART goal is ultimately recognised as a method to help achieve goals, SMART goal is an acronym for Specific, Measurable, Achievable & timely. 
My personal SMART goal is to study hard and obtain my level four certificate for higher education skills for the workplace. To help me gain the knowledge and skills I may need to start my own business in the future.  In order to help me achieve my SMART goal, I used the SMART goal method to make sure my goal is specific, measurable, achievable, and timely. I have detailed my findings in the table below. 


Specific	I want to obtain my level four certificate for higher education skills for the workplace, thus enabling me to find adequate employment or to start my own business.	Measurable 	I will make sure I attend all my lectures to gain all the knowledge I need to complete the work to a good standard. 	Achievable 	I will set myself time scales to make sure I have plenty of study time so I will compete all my work on schedule. 	Realistic 	I will make sure I utilize all the resources available to me on my course, and make sure I stay focused on my ultimate goal. 	Timely	Making sure my goals are time based will ensure I complete all deadlines and targets on time. 




Maslow’s hierarchy of needs 

Maslow’s hierarchy of needs is known as a motivational theory in psychology, created by Abraham Maslow 1943. This theory comprises of five categories of human needs. The five categories of human needs are, Physiological needs are basic needs such as food, water, clothing. Safety needs are basic needs like security and safety. Love/belonging are psychological needs like intimate relationships and friendships.  Esteem needs are again psychological needs like feelings of accomplishment. Self-actualization needs are known, as self-fulfilment needs, the feeling of reaching your full potential.  
   Maslow’s theory of needs argues that people have a number of needs that need to be satisfied before they can turn their attention toward others (Maslow, 2014). 
After applying this theory to myself it would be accurate to say that I currently reside on the esteem category on the Maslow’s hierarchy of needs pyramid. I feel confident that all my psychology, safety, love, and esteem needs have been met.
 I feel that I am not to far off from the self actualization category but I still have some learning and developing to do before I feel my full potential has been reached.  

Stephen coveys seven habbits
The seven habbits is a useful framework it was first introduced in Steven Coveys self help book in 1989, ‘The 7 habbits of extraordinary people’. The primary purpose of the 7 habbits method is to help people achieve effectiveness it can also help individuals to measure their current level of effectiveness. The seven habbits are shown in the table below. 




 SWOT analysis  

The SWOT analysis was created in the 1960’s by Albert Humphrey, The primary purpose of the SWOT analysis is to help an individual or business identify strength’s, weaknesses opportunities and threats. The SWOT analysis is defined as a strategic technique used to identify an individual or business’s strengths weaknesses opportunities and threats. 
 I have applied the SWOT analysis to myself to gain an understanding of my own strengths, weaknesses, opportunities and threats. I have then used a conversion strategy referred to as TOWS to match my internal strength’s to my external opportunities my results are shown in the table below. 

SWOT analysis
Strength’s 	Fast learner	Easily adaptable	Organised	Creative	Hard worker 	Weaknesses	Lack of skills/qualifications.	Unable to drive.	Short sighted. 	Not very sociable	Lack of motivation		
Opportunities	Gain my qualification’s 	Open to different types of employment	Good position at work	Managers position be my own boss	Build Connections/ Network		Threats	Balancing work and home life	Travelling to work/ getting around	Unable to gain qualifications	Limited positions in my area		





Tows and conversion strategies 
The TOWS strategy is a variant of the SWOT analysis and can help individuals or 
organisation’s to match their internal strengths with their external opportunities.
Threats/ Weaknesses	Conversion strategy	Strength or opportunity
Lack of qualification 	Keep up to date with my studies, and complete my course.	Gain relevant qualification, open job prospects 
Unable to drive 	Continue to learn to drive 	Obtain drivers license, more employability options 


Strength’s	Opportunity 	Strategy required 
Adaptable 	Open to more job types 	Widen my job search 
Hard worker 	Job progression	Find suitable role


Tows and conversion strategies are known as strategies with the purpose of adding value to an organisation or person.  The TOWS strategy is a variant of the SWOT analysis and can help individuals or organisation’s to match their internal strengths with their external opportunities. The TOWS strategy can be applied after a detailed SWOT analysis has been carried out, it can then help an organisation or individual to use their external environment to their advantage. 





Learning Styles 

Learning styles has been defined as the way in which an individual processes stores and organises information, it would be fair to say that everybody processes information differently. “Some students learn in a different way from others and so need to be taught in a way that makes it easy for them to learn. “  (Wallace, 2009). 

To better understand my learning style and to identify my strength’s and weaknesses as a learner, I have undertaken the following two learning styles questionnaires: 

Honey & Mumford’s learning style questionnaire consists of four types of learning styles; these are the activist, the reflector, the theorist and the pragmatist. According to this method I am a reflective learner, I find this to be an accurate result, as I believe this to be a true description of my learning style. I believe as a reflective learner I am thorough and careful, I do generally like to observe and reflect which also makes me a good listener of others.  I also like to adopt a low profile and I do tend to take a back seat during discussion. “Knowing your learning style helps individuals to make smarter decisions in adjusting the learning opportunities and your preference of best learning, increases the range and variety of experiences which are potential learning opportunities, improves learning skills and awareness” (Rumson, R 2017). 

Reflective learners are known as cautious people who like to consider options and implications before acting, reflective learners also have a tendency to take a back seat in verbal meeting presentations etc., they prefer to observe and collect information then come to their own conclusions. 

The Vark learning styles questionnaire was developed by Neil Flemming in 1987, the main purpose of this method is to help people to establish their preferences and learning styles.  VARK is an acronym for visual, auditory, Read- write, Kinesthetic. 
There are four primary styles in this model, visual, auditory, reading/writing, and kinesthetic according to this model my learning preference/ style is Kinesthetic.  
To the best of my knowledge kinesthetic learners learn best through a more hands on approach, physical activities stimulate this kind of learner rather then traditional learning styles such as lectures, reading and writing. I would have to agree with these results as I find my learning preferences are that of a more physical approach, it would be accurate to state that I excel when it comes to physical activities and visual materials. After completing the learning styles questionnaire I feel I have a better understanding of my learning styles and my preferences and personality traits. “Students and teachers need a starting place for thinking about, and understanding, how they learn. Self- knowledge is a good start” (Flemming, 2006). 

 Personal Development Plan 

My main goals are to primarily gain the qualifications and skills my higher education course is offering, whilst working on the relevant skills needed for employability, I will also aim to learn how to drive and I will continue to develop my business plan during this academic year. I have listed these in order of importance; my deadline for these goals is December 2020. Using the SWOT analysis I have discovered that my primary strengths are I am adaptable, a fast learner, creative and I am a hard worker I will now develop these strengths further and apply them in my studies and efforts to achieve my SMART goal.
   Personal development has been defined as the development of an individual's skills, competence, attributes, through education, training, and other activities. Development of this kind may develop a person's performance in a job or allow them to advance their career but is not confined to just these types of objectives. (Heery & Noon, 2008).  



Barriers to my learning or development might be factors such as travel, family commitments or lack of motivation but these can easily be over come. 
My level of motivation is important to my learning and ensuring I reach my targets and achieve my goals.  “An essential element of any individuals learning and development is that individuals motivation to learn” (Moorby, 1991).
I am aware that I have many Resources and support available to me I will remember to use these if and when I need to, I have emotional and physical support from my wife family and friends during my studies.  I also understand that if I need academic support I know I can speak to my lecturers or student services if I am struggling academically. My main barrier would be transport so learning to drive will remain one of my main focuses along side my studies. I believe this will open a lot of doors for in regards to career and employability opportunities.

During my studies I am confident I will improve on the relevant Employability skills I will need such as time keeping, attendance teamwork, reaching deadlines, public speaking. My skills for the workplace course will require me to practice these activities so I’m positive I can and will improve in these areas. In addition to this I feel I could improve on my public speaking and verbal communication in particular so I will make sure to get more involved and pro –active during discussions and presentations.  Adjusting my CV will also strengthen my chances of future employment as I think CV’s are important, as they are an employer’s first impression of you. I am going to monitor my development over this period of time to help me develop myself, and reach my employment related goals. I will continue to measure my progress and monitor any areas for improvement. I will prioritise my studies and complete my work in a timely manner in order to reach my university deadlines and completion of my course. During this time I will also look for future employment opportunities and work on my own business plans whilst continuing to develop myself. “Self-development is the development of yourself, by yourself, through a deliberate process of learning from experience” (Honey,1988).





                                                              Conclusion 


I have identified the relevant employability/ academic skills I need to acquire and or improve on in order to help me achieve my personal SMART goal. In order to develop these particular employability skills I will utilize my strengths and opportunities to get the best outcomes from my academic and employability efforts. During my course I will continue to adopt the relevant skills needed for the workplace, I will also continue my driving lessons which will remove a key barrier to my learning and employability.  I will continue to use available tools and methods to measure my effectiveness and success, in order to achieve my SMART goal. I’m going to further develop on my skills and the area’s I need to improve on. Using Steven Coveys seven habbits framework I will monitor my development and effectiveness going forward.  (Harrison, R. 2005) Stated that the exchange and development of ideas, knowledge and experience leads to improved personal and professional performance. 
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                                                            Appendices


Please find the relevant Learning styles Questionnaires attached.

5.1 Honey and Mumford styles questionnaire.
5.2 Vark learning styles questionnaire.
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LEARNING STYLES QUESTIONNAIRE

This questionnaire aims to find out something about how you learn best. The follow up
materials will then give you tips on how to use your preferred style for maximum benefit.
Choose the answer which best explains your preference and circle the letter next to it.
Please circle more than one if a single answer does not match your perception. By the way,
there are no 'right' or 'wrong’ answers! No further information can be given as it may
prejudice your responses.

When you have completed the questionnaire, use the marking guide to find your score for each
of the categories, Visual, Aural, Read/Write and Kinaesthetic.

1. How many syllables are in your first name?
(a) one
(b) two
(c) three

@ more than three

2. You are about to give directions to a person who is standing with you. They are
staying in a hotel in town and want to visit your house later. They have a rental
car. You would:

(a) draw a map on paper

@ tell them the directions

(c) write down the directions (without a map)
(d) collect them from the hotel in my car

3. You are not sure whether a word should be spelled ‘dependent’ or 'dependant’. I
would:
@  lookit up in the dictionary
(b) see the word in my mind and choose the way it looks

(c) sound it out in my mind
(d) write both versions down on paper and choose one
4. You have just received the latest copy of a magazine with an itinerary for a

conference, this is of interest to someone else. You would:
(a) phone them immediately
send them a copy of the printed itinerary
(c) show them on a map of the world
(d) share what I plan to do at each place I visit

o You are going to cook something as a special treat for your family. You would:
cook something familiar without the need for instructions
(b) thumb through the cookbook looking for ideas from the pictures
(c) refer to a specific cookbook where there is a good recipe

5. A group of students from another school has been assigned to you to find out
about the geology of your local area. You would:
drive them to a wildlife reserve or park
(b) show them slides and photographs
(c) give them pamphlets or a book on wildlife reserves or parks
(d) give them a talk on wildlife reserves or parks
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You are about to purchase a new compass clinometer. Other than price, what
would most influence your decision?
(a) the salesperson telling you what you want to know
(b) reading the details about it in a journal
@\ playing with the controls and listening to it (road testing it)
d) it looks really smart and fashionable

Recall a time in your life when you learned how to do something like playing a new
board game. Try to avoid choosing a very physical skill, eg. riding a bike. You
learned best by:

a) visual clues - pictures, diagrams, charts
@ written instructions
(c) listening to somebody explaining it

(d) doing it or trying it

You have an eye problem. You would prefer the doctor to:

a tell me what is wrong
show me a diagram of what is wrong

(c) use a model to show what is wrong

You are about to learn to use a new program on a computer. You would:

sit down at the keyboard and begin to experiment with the program features
(b) read the manual which comes with the program
(c) telephone a friend and ask questions about it

You are staying in a hotel and have a rental car. You would like to visit friends
whose address/location you do not know. You would like them to:

(a) draw a map on paper

@ tell directions

(c) write down the directions (without a map)

(d) collect me from the hotel in their car

Apart from the price, what would most influence your decision to buy a particular
textbook?

(a) T have used a copy before

a friend talking about it

(c) quickly reading parts of it

(d) the way it looks is appealing

A new movie has arrived in town. What would most influence your decision to go
(or not go)?
(a) I heard a radio review of it

(b) I read a review of it
I saw a preview of it
Do you prefer a lecturer who likes to use:
(a) a textbook, handouts, readings
(b) flow diagrams, charts, graphs

@ field trips, labs, practical sessions
(d) discussion, guest speakers

Ignore question 1.
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THE VARK QUESTIONNAIRE SCORING CHART

Use the following scoring chart to find the VARK category that each of your answers
corresponds to. Circle the letters that correspond to your answers.

Eg. if you answered b and ¢ for question 4, circle R and V in the question 4 row

Question a category b category c category d category

4 A R Vv K

Scoring chart

Question a category b category ¢ category d category |
1
2 v @ R K
3 ®) A K
4 A ®) v K
5 \2 R
6 \ R A
7 A R ® v
8 v R A K
9 A \ K
10 © R A
11 v R K
12 K A R \2
13 A R
14 R v K A

15

Calculating your scores:
Count the number of each of the VARK letters you have circled to get your score for each
VARK category

Total number of V's circled = 2
Total number of A's circled = )
Total number of R's circled = 45
Total number of K's circled = <

Your scores will give an indication of your preference for some of the different ways of
learning
ie: \ - by Visual Study Strategies
A - by Aural Study Strategies
R - by Read/Write Study Strategies
K

- by Kinesthetic Study Strategies

Use the information sheets provided which give advice on how you may improve your
performance.

You can also find the information on the website www.vark-learn.com
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Learning Styles Questionnaire

Name: Noewmed Gudam Yadooro, —

This questionnaire is designed to find out your preferred learning style(s). Over the years you have
probably developed learning "habits" that help you benefit more from some experiences than from
others. Since you are probably unaware of this, this questionnaire will help you pinpoint your learning
preferences so that you are in a better position to select learning experiences that suit your style and
having a greater understanding of those that suit the style of others.

This is an internationally proven tool designed by Peter Honey and Alan Mumford.

There is no time limit to this questionnair At will pyobably take you 10-15 minutes. The accuracy of
the results depends on how honest 39(1/;n be. There are no right or wrong answers.
If you agree more than you disagree with a statement put a tick by it.

If you disagree more than you agree put a cross by it.

Be sure to mark each item with either a tick or cross.

1. | have strong beliefs about what is right and wrong, good and bad.
| often act without considering the possible consequences

| tend to solve problems using a step-by-step approach

| believe that formal procedures and policies restrict people

| have a reputation for saying what | think, simply and directly

D G LN

| often find that actions based on feelings are as sound as those based on careful
thought and analysis

7. llike the sort of work where | have time for thorough preparation and implementation
8. | regularly question people about their basic assumptions

9. What matters most is whether something works in practice

10. | actively seek out new experiences

11. When | hear about a new idea or approach | immediately start working out how to
apply it in practice

12. 1 am keen on self discipline such as watching my diet, taking regular exercise, sticking
to a fixed routine, etc.

13. | take pride in doing a thorough job
14. 1 get on best with logical, analytical people and less well with spontaneous, "irrational”

15. | take care over the interpretation of data available to me and avoid jumping to
conclusions

16. | like to reach a decision carefully after weighing up many alternatives

17. I'm attracted more to novel, unusual ideas than to practical ones

QPQ 000 0 BEQEE EEAQ@E

18. I don't like disorganised things and prefer to fit things into a coherent pattern
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19. l accept and stick to laid down procedures and policies so long as | regard them as an

efficient way of getting the job done

20. | like to relate my actions to a general principle

21. In discussions | like to get straight to the point

22. 1 tend to have distant, rather formal relationships with people at work

23.
24,
25.

26

27.
28.
29.

30.
31.
32.
33.
34.

35.

36.
37.
38.
39.
40.
41.

42.
43.
44,
45.
46.
47.
48.
49.
50.
51.

| thrive on the challenge of tackling something new and different
| enjoy fun-loving, spontaneous people

| pay meticulous attention to detail before coming to a conclusion

. I find it difficult to produce ideas on impulse

| believe in coming to the point immediately
| am careful not to jump to conclusions too quickly

| prefer to have as many resources of information as possible - the more data to think
over the better

Flippant people who don't take things seriously enough usually irritate me
| listen to other people's points of view before putting my own forward

| tend to be open about how I'm feeling

In discussions | enjoy watching the manoeuvrings of the other participants

| prefer to respond to events on a spontaneous, flexible basis rather than plan things out
in advance

| tend to be attracted to techniques such as network analysis, flow charts, branching
programs, contingency planning, etc.

It worries me if | have to rush out a piece of work to meet a tight deadline

| tend to judge people's ideas on their practical merits

Quiet, thoughtful people tend to make me feel uneasy

| often get irritated by people who want to rush things

It is more important to enjoy the present moment than to think about the past or future

think that decisions based on a thorough analysis of all the information are sounder
than those based on intuition

| tend to be a perfectionist
n discussions | usually produce lots of spontaneous ideas
n meetings | put forward practical realistic ideas

More often than not, rules are there to be broken

prefer to stand back from a situation

| can often see inconsistencies and weaknesses in other people's arguments
On balance | talk more than | listen

| can often see better, more practical ways to get things done

| think written reports should be short and to the point

| believe that rational, logical thinking should win the day
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I tend to discuss specific things with people rather than engaging in social discussion

| like people who approach things realistically rather than theoretically

In discussions | get impatient with irrelevancies and digressions

If | have a report to write | tend to produce lots of drafts before settling on the final versio
1 am keen to try things out to see if they work in practice

| am keen to reach answers via a logical approach

| enjoy being the one that talks a lot

In discussions | often find | am the realist, keeping people to the point and avoiding wilc
speculations

| like to ponder many alternatives before making up my mind
In discussions with people | often find I am the most dispassionate and objective

In discussions I'm more likely to adopt a "low profile" than to take the lead and do most
the talking

| like to be able to relate current actions to a longer term bigger picture
When things go wrong | am happy to shrug it off and "put it down to experience”

| tend to reject wild, spontaneous ideas as being impractical

It's best to think carefully before taking action
On balance | do the listening rather than the talking
| tend to be tough on people who find it difficult to adopt a logical approach
Most times | believe the end justifies the means

| don't mind hurting people's feelings so long as the job gets done

| find the formality of having specific objectives and plans stifling

I'm usually one of the people who puts life into a party

| do whatever is expedient to get the job done

| quickly get bored with methodical, detailed work

| am keen on exploring the basic assumptions, principles and theories underpinning
things and events

. I'm always interested to find out what people think

. I like meetings to be run on methodical lines, sticking to laid down agenda, etc.
. | steer clear of subjective or ambiguous topics

.| enjoy the drama and excitement of a crisis situation

. People often find me insensitive to their feelings
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Scoring And Interpreting The Learning Styles Questionnaire

The Questionnaire is scored by awarding one point for each ticked item. There are no points for
crossed items. Simply indicate on the lists below which items were ticked by circling the appropriate
question number.
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