32 Bramshaw close  
Maypole - Birmingham 

B14 5NW
 June 23 – 06 -2022
Human Resource Manager,
Locality head office,
33 Corsham Street,
London N1 6DR.
Dear Sir or Madam,

I am writing to you regarding any potential positions you may have, advertised called the “Community Organisation Development 0fficer”, I have included my CV for your perusal. 

I realise that you are currently recruiting in this area, I believe that proactively pursuing job roles can be beneficial for both the applicant and the recipient – saving you both time and potential cost in maintaining the services of agencies, whilst showing I am a driven candidate for suitable positions within your company.
Please contact me on the included contact details if my profile could be a good match to this or any positions within your organisation, or alternatively, if I can request you keep my CV on file for any future suitable positions, I would be very grateful.

Thank you for taking the time to read this letter, I look forward to having an opportunity to discuss details further.

Yours Faithfully
Romeo Hanley
Role description –

Community Organisation Development Officer

Hours: Full-time (35hr week) Part-Time is negotiable

Salary: £33,278 rising to £37,161

Benefits: 25 days holiday, 3 grace days, enhanced pension contribution, 

Employee Assistance Programme

Location: There are 2 posts. One will work in the Midlands region, but primarily be 

based in the West Midlands and the other will work in Yorkshire region, but primarily 

be based in South Yorkshire. Both posts may be expected to work outside of them 

region from time to time.

Job purpose:

To help local community organisations be the best that they can be and to create a 

supportive environment for their work - by providing tailored support to community 

groups of all sizes and to other agencies (e.g., local authorities).

Main responsibilities:

• Providing high quality organisational development support to community
based organisations and other stakeholders. This will be on a one-to-one 

basis, and through training, workshops and other methods.

• Supporting the team with business development and income generation.
developing and responding to tenders and other opportunities that meet the 

aims of Locality and achieve income targets.

• Helping to deliver programmes in the Midlands or South Yorkshire region, for 

example through analysis, research, events, communications, producing 

reports or case studies. 

• Helping to develop external relationships including partnerships and alliances 

to support Locality’s vison, values and ambitions

• Supporting our Membership Team by engaging with Locality members 

(Community organisations), listening to their needs and utilising them 

experience, skills and knowledge.

• Complying with Locality’s policies and procedures, including health and 

safety, environmental, diversity, appraisal and training/development policies, 

and team working. 

• Any other duties as may be required by the Chief Executive commensurate 

with this role

Further information on the day-to-day nature of this role can be found here.
Person specification

Applicants must be able to demonstrate the following attributes, skills and 

experience:

Essential Experience:

• You will have experience of providing support to businesses and/or community 

organisations.

• You will have experience of meeting performance targets within a work 

environment

Essential Skills:

• You will have gained skills, knowledge and confidence which will enable you to 

deliver credible advice to community businesses and organisations

• You will have excellent communication skills at all levels, digital and in person.

• Comprehensive understanding of the diversity of the people and communities 

that our network serves across the Midlands/South Yorkshire

• You will have a good level of financial literacy

• You will be excellent at organising a varied workload and ‘self-management’ skills

• You will be proficient in the use of ICT within a work environment

Desirable skills & experience:

• We would like to see at some experience of winning contracts and funding bids or 

supporting this process in a team. 

• Much of our work is partnership based so some experience of building effective 

delivery partnerships would be helpful.

• You will have experience of meeting performance targets within a work 

environment

• Experience of working in or with community organisations would be beneficial

Core Competencies:

• Able to model our values – to be ambitious, respectful, and fearless in how we 

work; and to model our principles of equality, diversity and inclusion in everything 

we do.

• We work in a fast-changing environment and need people to be flexible; able to 

adapt and respond to change in a positive way and learn ‘on the job’.

• Able to work independently, self-start and self-motivate, as well being an effective 

team player.

This role description is not an exhaustive list of all the responsibilities and is subject 

to change in accordance with the needs of Locality

Romeo Rommie Hanley 

Flat 3 – 65 Church road Moseley Birmingham B13 9EB

Email:1possitivedream@gmail.com                                          Tel: 07380814560

Personal Profile Present

I am currently enrolled on the BA (Hons) Leadership and management (Skills for the Workplace Level 4-6 study. I am also on an Alpha Academy Leadership and Management training certificate. (Understanding a leader skills and abilities)

This also includes: - Academic and Employability, Managing Enterprise in the 21st Century, problem Solving and Decision Making, and Digital skills and research Methods. I have excellent communication skills; team working qualities and have experience in a diverse range of previous employment. There are other factors that may help you decide on me. These include my friendly personality, my ability to cope with pressure in any given situation, plus I consider myself to be hard working and committed and I welcome the opportunity to undertake additional training, if required

Employment History

 JBC SBWA skill Technical IT Certificate training work program. 

Training includes

· Software & Hardware installation, Fault finding & repair ,Networking, Security

· Customer Service Skills

This is a job preparation project, a skill and support for the unemployed, which updates existing job search leading to training and employment with an employer. 

Employment History

2011 – 14                                S.G.V. & Centro Sustainability Travel

Travel Adviser  

After an extensive training in speech & conversation techniques, negotiation, using role playing and customer service, transport sustainability and basic cycle maintenance. The 4 years project undertaken by SGV London and Centro, Birmingham, Sandwell, Walsall councils. Duties included surveys, market research door to door, at events, and businesses in certain areas where the potential exist to encourage more use of alternatives transport. Returning to the households of distributed flyers ‘to deliver’ a ‘Personal Travel Plan’, offering travel information and advice to residents empowering them to reduce car trips with the use of ‘change talk’, and by using alternative methods, hence creating healthier, active lifestyles. Supporting them with the information ‘to tailor’ their needs: Then distributing the required packages to the residents. Making follow up telephone calls and paying visits to see if participants have made a positive change (this may include case studies which would result in receiving financial bonus, providing, two case studies were completed) and an accreditation. Office work included also spending a day in the office, data input, answering telephone calls and dealing with queries

2013 – 14                                Solo Cleaning, Small heath Birmingham

Supervisor 

Duties included observing health and safety guidelines, including manual handling, general cleaning of the various buildings stock, taking and ordering of cleaning material. The job also included managing staff and time sheets and travelling to different site around the West Midlands.

2013 – 14                                Dunelm Stores Small heath Birmingham

Sales and marketing

Duties involve greeting customers. , my job was to assist customers with choice and taste of their chosen product also delivering the very best service at all times. Restock the store items. Follow instructions or be creative in the stores new displays. .       

2010 – 12                                Britannic Cleaning Company Birmingham

Supervisor Operative            

Duties included observing health and safety guidelines, including manual handling, general and specialist cleaning of the various buildings, stock taking and ordering of cleaning material. The job also included managing staff and time sheets and travelling to different site. Top shop, HMV music, Selfridges, Burtons Dorothy Perkins

2007 –10    (Voluntary)        Midland Heart Housing Hockley Birmingham   

Resident representative

 My duties involved with me working closely with 150 residents as chairman, midland heart housing and external organization to bring about changes: to improve their lifestyle. With my involvement million pounds was raised to improve a new lift, sky satellite, new double-glazed windows, improve security, laundry facilities and fair service charge on home repair. 

2007 – 2009

ISS Cleaning at NEC, ICC and University Central Birmingham


Stand cleaners and supervisor 

Duties included winning the bronze award observing health and safety guidelines at the Birmingham Medical University where I supervise 18 staff. This including manual handling and machine work, general cleaning of the various buildings stock, taking and ordering of cleaning material. I have a good understanding of color codes and first aid. The job also included managing and training staff and time sheets keeping. I also travelled to different site around the West Midlands. I also worked at the NEC concerts and the exhibitions.

 2005-2005                             Mitte Cleaning and Social services Shirley Birmingham                                          

2003 – 2005                 
Citizen’s Advice Bureau Hall green and Birmingham


General Adviser

My role as a Citizen Advice Worker - Volunteer – Competencies as follows: -

        Determined nature & details of enquiry (in Person or by telephone) Use available reference material & the personal effectively. Relate & interpret information to client comprehensible. Enabled client to choose option they wished to take for problem. Negotiated with outside agencies on behalf of client. The topic I covered was debt, housing, personal, immigration. Benefit, family and income tax. I offered this advice within the bureau and outside surgeries. I was part of the social policy team. I also had additional training in magistrate court procedures as an advocate and bankruptcy

2000 – 2003


Dixon’s Estate Agency Birmingham


Maintenance and assistant shop fitter worker

I was involved with general construction, fencing, shop fitting, painting and decorating including Carpentry skills: Refurbishment of the offices. Gardening and cleaning. This position requires me to have or develop extensive knowledge and abiding by Health and Safety regulation, working as a team member plus meeting tight deadlines.

1994 -1999 

Creative and community arts projects. 

A touch of strange drama project. A theatre project set up by me.  This produce new dramatic performance for the general public. I was employed by the Yardley youth service in Birmingham. My role was to deliver arts and drama projects within the local youth clubs and also part of my role was to work with disadvantaged children within the inner city areas.

1986 -1989

Journalism and writing 

I was employed as Arts and featured writer for a local paper called the Soho star. I was involved in the setting up the paper. This gave me an opportunity to competent in writing, Copy, Print Layout, researching and recording Information working to deadlines. I worked with the sales team to understand the achievement of adverts and one of my key roles was to write advertisement features which brought in a vast amount of revenue for the paper. As a writer I some time covered the court stories public interest stories.

Education

1965- 1970



Queens Bridge School, Birmingham

Achieved CSE

English, Math’s T/Drawing, History, 

Geography, Science Biology, French, Wood Work 

1970 – 1974



Garrets Green college Birmingham

Achieved C&G 1/2/3


Hotel and Catering industry

2012 – 2013                                        Advocacy certificates

Additional Education                                                   

20007 – 2008



Fir croft College Birmingham

Achieved  
Leadership & Management, Project Management, 

Creative writing. Video Production & Editing. Fundraising & Bid writing

2015




Work pays Exploring Job opportunities level one

2014                                                    Advocacy matters certificate

Additional Training Non Awarded

Jan2007- June07 

Bourneville College Birmingham NCFE Computer 

2007                                         Activate, University Hospital Birmingham job preparation

2003 – 2004


Citizens Advice Bureau General Advisor

2002 – 2003 


Sutton College – A level Philosophy

1997 – 1998


Hall Green College – A level Law Politics History English

2008 – 2009
Preparing to teach in the lifelong Learning Sector. PTLLS

Hobbies and Interest

Directing plays, reading writing and keeping fit.

 Additional Information

	Original member, Theatre for the employed (Now Birmingham Theatre school) Member of – Black expression. 

Founded – Ebony ART theatre company (Youth company) 

Founded One off project – Dark expression & A touch of strange –Work done with the Birmingham library – street and experimental theatre in Shakespeare Creole. 

Jointly set up a theatrical arts Play scheme  and worked for the children society play scheme



	Reference is available on request




