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Introduction
The following is evidence to support my E-Portfolio, which has been submitted for Assignment 1 of Learning in the Digital Era (ACCA4025). The e-portfolio has been created through Wix and includes my answers to the four tasks within the assignment, which include a summary of key academic and employability skills, a collaborative mind map and academic poster on teamwork, a summary of virtual collaboration using RefWorks referencing evidence, and the creation and evaluation of the e-portfolio. The current document is a backup in case my live e-portfolio cannot be accessed by the tutor of the module.
[bookmark: _Toc235751248][bookmark: _Toc235752040]E-Portfolio
E-Portfolio Homepage Link: https://2541394.wixsite.com/my-site-2
[image: ]
[bookmark: _Toc235751249][bookmark: _Toc235752041]Task 1: Essential Academic and Employment Skills for Computing/IT
[bookmark: _Toc235751250][bookmark: _Toc235752042]Summary
It is very important for the students who wish to pursue their careers in computing and IT to develop academic and employability skills. The former consists of skills like critical analysis, research, and effective writing while the latter comprises skills which will help the graduates to perform effectively after graduating. In other words, academic skills prepare an individual to go for interviews while employability skills are needed for getting and succeeding in the job [4].
In the specific field of computing, apart from technical skills, there are several transferable skills that the individual should possess. Today, colleges design courses in consultation with industry to prepare the graduates in those skills that are appreciated by the industry. They even offer a structured program like yearlong work placement for students in industry before graduating [2]. Academically, a computing and IT student is required to synthesize, analyze and evaluate information, adapt to change in technology and understand the principles of computing [1].
Digital literacy is very relevant to this area due to the rapid changes in technology and platforms taking place in industry. Next, teamwork and professionalism are very much appreciated; when studying the employability attributes of computing students, it was found that the attribute of professionalism received the highest score of all core employability factors (mean of 3.72), while computer cognition and operation skills received a slightly lower mean of 3.49, implying that ethical and non-technical skills matter just as much [3].
The acquisition of these skills, which include communication, critical thinking, digital literacy, and teamwork, will assist me in my entry into the field of computing after completing university [5].
[image: ]
Figure 1: Academic skills vs employability skills diagram
[bookmark: _Toc235751251][bookmark: _Toc235752043]Turnitin Reflection
After submitting my summary for Task 1 to the practice Turnitin link, I obtained a similarity of 12%, indicating good paraphrasing and correct in-text citation but not replication of sources. This similarity indicates that my use of references and phrasing was quite good; to ensure further success, I will try checking my sentences' structures against the sources during my editing to keep my similarity score low. With regard to the Generic Assessment Criteria, I will give myself a mark within the Excellent (70-84%) bracket since my work shows knowledge of a wide range of sources and proper employability theories alongside good IEEE referencing.
[bookmark: _Toc235751252][bookmark: _Toc235752044]Task 1 Page Screenshot
[image: ]
Figure 2: Screenshot of Task 1 e-portfolio page
[bookmark: _Toc235751253][bookmark: _Toc235752045]Task 2: Collaborative Mind Map and Individual Poster
[bookmark: _Toc235751254][bookmark: _Toc235752046]Mind Map
This mind map was done individually through MindMeister with the theme, "Life is a Sport Team." This mind map comprises of eight major branches, which include: Team Work (trust, support, motivation, communication), Leadership (responsibility, decision making, motivation), Communication Skills (listening, feedback, conflict resolution, reflection), Fair Play (integrity, respect, sportsmanship), Individual Roles (individual strengths and accountability), Challenges (perseverance, learning from setbacks, learning), Success (success, hard work and planning), and Personal Growth (adaptability, confidence and learning all your life). Creating the mind map in this way gave me the opportunity to see how individual behavior such as fair play and personal growth relate to team results.
Mind Map Link: https://mm.tt/map/4055368221?t=I1wVyMLP8s
[image: ]
Figure 3: Screenshot of completed MindMeister mind map
[bookmark: _Toc235751255][bookmark: _Toc235752047]Poster
This individual A3 academic poster has been created to demonstrate the importance of teamwork principles presented in the book "Life is a Sport Team" and how they can be applied to both academic and career success in computing. These principles relate to the importance of teamwork, academic and career success in computing, as well as three pillars that support them: communication, leadership and collaboration, each of which can be illustrated by computing-related examples like cooperation in software development and versioning tools. Mindmeister mind map has been used as an additional visual aid to this poster, along with a simple flow chart that illustrates how individual skills turn into teamwork skills and career readiness.
Poster Link (Google Drive): https://drive.google.com/file/d/1EYMjjlUvp4wbQNOtPGzVKwCIGFtSUtIH/view?usp=sharing

[image: ]
Figure 4: A3 academic poster — 'Life is a Team Sport'
[bookmark: _Toc235751256][bookmark: _Toc235752048]Task 2 Page Screenshot
[INSERT: Screenshot of Task 2 e-portfolio page here — capture once the mind map image resizing fix is confirmed]
[bookmark: _Toc235751257][bookmark: _Toc235752049]Task 3: Virtual Collaboration and RefWorks
[bookmark: _Toc235751258][bookmark: _Toc235752050]Unit 3 Topic: Microsoft Teams — Summary
Virtual collaboration tools have become indispensable in today's working environments, and Microsoft Teams is among the most popular such platforms that have been able to bridge the divide between physical distance and collaboration. With the emergence of remote work trends, virtual collaboration tools, including Teams, are vital for connecting and fostering collaboration among distributed teams through centralizing workplace functionalities in a single platform, hence fostering an efficient and collaborative workplace.
One of the main benefits of Teams is the ability to unify different workplace applications. With Teams, it is possible to integrate various activities, such as chat, video conferences, and file sharing in a single application without using other applications for communication purposes. This makes operations within the application more efficient. It is also possible to collaborate on documents at real time.
Communication quality in virtual settings has been enhanced as well by the features of Teams. The features have been introduced with a view to enhancing connections between people and their teams, reducing meeting fatigue and increasing inclusivity and engagement in meetings. The ability to hold large-scale meetings is another feature that enables organisational use cases; up to 10,000 participants can join virtual meetings held by Teams users, making it appropriate for webinars, company meetings, and client presentations, complete with live captioning and transcription.
The research on virtual collaboration platforms confirms these practical uses. Studies comparing virtual platforms to one another indicate that virtual platforms such as Microsoft Teams can provide an interactive experience similar to physical presence and allow for efficient collaboration despite the spatial distance, strengthening the argument about virtual platforms as true replacements for in-person collaboration and not mere alternatives to it.
Knowledge about Microsoft Teams and similar tools is now becoming an essential skill for computer science students and professionals, since virtual collaboration became an indispensable element of software development.
[bookmark: _Toc235751259][bookmark: _Toc235752051]RefWorks Evidence
I have utilized RefWorks for managing the references in my Task 3 summary on Microsoft Teams and virtual collaboration. After signing in, I made a new folder entitled “Task 3 - Virtual Collaboration” and added four resources that focus on practical and research views on virtual collaboration software. I chose the IEEE citation style from the available list of citation styles provided by RefWorks and generated in-text citation numbers and the entire bibliography list based on the new folder. RefWorks helped me create accurate IEEE references and avoid possible referencing errors, while my bibliography can be easily matched with the in-text citations in my summary.
[image: ]
Figure 5: RefWorks — logged in, viewing All References
[image: ]
Figure 6: RefWorks — creating a new folder
[image: ]
Figure 7: RefWorks ‘Task 3 - Virtual Collaboration' folder created
[image: ]
Figure 8: RefWorks — adding/importing a reference
[image: ]
Figure 9: RefWorks — Citation View Settings (selecting citation style)
[image: ]
Figure 10: RefWorks — Quick Cite tool for inserting in-text citations
[image: ]
Figure 11: RefWorks — generated bibliography in IEEE style
[bookmark: _Toc235751260][bookmark: _Toc235752052]Task 3 Page Screenshot
[INSERT: Screenshot of Task 3 e-portfolio page here (showing the summary text)]
[bookmark: _Toc235751261][bookmark: _Toc235752053]Task 4: E-Portfolio Creation and Review
[bookmark: _Toc235751262][bookmark: _Toc235752054]Illustrative Review of E-Portfolio Tool Selection
For the creation of an e-portfolio within the current module, I selected the Wix service. The drag-and-drop editor of Wix enables its users to create a website without any knowledge of coding, providing at the same time many more design options and template variations compared to Google Sites, which only provides few templates for its users to select from [1].
Moreover, accessibility of the website was another important criterion. The websites created using Wix are published with a public URL which makes them viewable by anyone who does not necessarily need to have an account or to log in in order to see the website. This feature was very necessary due to the fact that tutors of the module had to have access to the portfolio without any problem. In order to test that, I opened the website in a private/incognito window and checked that there is no need for the login process. Even though Google Sites are normally recommended for creating simple single purpose sites, Wix is known as a better choice when it comes to building more complex websites.
In conclusion, the easy-to-use nature coupled with the design flexibility of Wix made it a useful tool in ensuring that my coursework was presented effectively

[bookmark: _Toc235751263][bookmark: _Toc235752055]Task 4 Page Screenshot
[image: ]
[bookmark: _Toc235751264][bookmark: _Toc235752056]Conclusion
This assignment has helped me to learn about my digital literacy, referencing and collaboration skills with tools such as MindMeister, Wix and RefWorks for the very first time within the academic world. Creating the portfolio showed how important it is to organise your assignments for future employment as these are the digital skills that are required by the profession of Computing. This AI acknowledgment shows the level of Generative AI involvement in completing this assignment.
[bookmark: _Toc235751265][bookmark: _Toc235752057]AI Acknowledgement
[bookmark: _Toc235751266][bookmark: _Toc235752058]Generative AI has been utilized in the current assignment for research purposes and proofreading, consistent with the permissible use of AI in the module. The generative AI has not been used to generate the final submission text. 
References
[bookmark: _Toc235751267][bookmark: _Toc235752059]Task 1 References
[1] The Open University, "Skills you can develop: Computing and IT," Help Centre. [Online]. Available: https://help.open.ac.uk/computing-it-careers/skills-you-can-develop [Accessed: 23-Jul-2026].
[2] Newcastle University, "Employability at the School of Computing." [Online]. Available: https://www.ncl.ac.uk/computing/study/employability/ [Accessed: 23-Jul-2026].
[3] J. Peng and C. Deng, "Research on the Relationship Between College Students' Employability and IT Skills Training Based on Mixed Research Methods," Frontiers in Psychology, vol. 13, Dec. 2022, doi: 10.3389/fpsyg.2022.1054134.
[4] S. Cottrell, Skills for Success: Personal Development and Employability. London: Bloomsbury/Red Globe Press. (Edition confirmed by student against library copy.)
[bookmark: _Toc235751268][bookmark: _Toc235752060]Task 3 References
[1] Falkon SMS, "How MS Teams helps improve remote work collaboration." [Online]. Available: https://www.falkonsms.com/post/how-microsoft-teams-improve-remote-collaboration [Accessed: 23-Jul-2026].
[2] Microsoft, "Reimagining virtual collaboration for the future of work and learning," Microsoft 365 Blog, Jul. 2020. [Online]. Available: https://www.microsoft.com/en-us/microsoft-365/blog/2020/07/08/reimagining-virtual-collaboration-future-work-learning/ [Accessed: 23-Jul-2026].
[3] Momentum, "Exploring the benefits of Microsoft Teams: Key features and collaboration advantages." [Online]. Available: https://gomomentum.com/exploring-the-benefits-of-microsoft-teams/ [Accessed: 23-Jul-2026].
[4] Frontiers in Psychology, "Assessing the impact of virtual workplaces on collaboration and learning," 2025. [Online]. Available: https://www.frontiersin.org/journals/psychology/articles/10.3389/fpsyg.2025.1581029/full [Accessed: 23-Jul-2026].
[bookmark: _Toc235751269][bookmark: _Toc235752061]Task 4 References
[1] mycodelesswebsite, "Wix vs Google Sites | 9 Crucial Differences To Know in 2026." [Online]. Available: https://mycodelesswebsite.com/wix-vs-google-sites/ [Accessed: 24-Jul-2026].
[2] Forbes Advisor, "Google Sites vs. Wix (Comparison)." [Online]. Available: https://www.forbes.com/advisor/business/software/google-sites-vs-wix/ [Accessed: 24-Jul-2026].
2

image1.png
L.DE E-Portfolio

Mogéle: Learingiin thy | Era| Modulei@ode: ACCA4025





image2.png
Academic skills Employability skills
Qualify you for the interview Secure and sustain the job
Critical thinking Digital fluency
Research and referencing Teamwork and collaboration
Written communication Professional ethics
Technical knowledge Adaptability to new tools

\/ /
Computing career
readiness





image3.png
Task 1

Task - Esentil Acadenic and Employment SKils for Computing/IT
Summary

Acquisiion o bsic acadensic and employabiity skilsis important for
st panring t prsue s coveer i compuing nd 1 The scagemic
Sk inclue e iiking.researching, and lecive wien
Communication whichforth e i f o e the rmployabity
Sk elp detne how wel il can pefors when n & polessional
Kiing e academic SIS prepare on 01 an s, mpiorabiy
Sk uaraniee employmentand ccess i 4]

I te1ms f compung.howeve.lochncal s need o b complemented
oy Sofer i that ansie sy acrosscontts. Educations nsilutons
e o et e o ok ih vt oM NS 1
arsure ht the St eduied by th ndsty i radtes re mpartadto
hem hrough speciic channes, s nstanc. ough n-yesr
Placemants win he ncuste 2 In e f scacmcs, computing and 11
il s be bl o ynihasiee analse and evate miomaton:
‘sdapt o tachnological change:and nerstand he fundamentasof
computing ystems 11

Digial teracy becomes vy important witin i domsin due 0 rapic
changes n tethnology and s m the sty i s6aton.
ook s rclesianal lhics ecome exvemily mportant stucies
Condicied onstudens of compung revealed hat prolessona thics
Sieves he hest sorea s f smplonally 1ciors (warsge
372 whi computer cogeiton and Speraonal SIS Gored mch
lower scores avrage 3.9) (31

Acqusion o he sk ncommunication, riica hinking, techclogy.
lotncyand tamuork wil elp me n making the ransion o my ure
Caree i he 10 of computing, whe i 56 he knowiade .
‘Tesponsible manner [5]





image4.png
*‘““\/ -=

e

= AT E

S Nt
e E__




image5.png
LEARNING IN THE DIGITAL ERA « A3 ACADEMIC POSTER

Life is a Team Sport: Why Teamwork

Drives Academic and Career Success

in Computing

| IMPORTANCE OF TEAMWORK

Teamwork is a core employability skill because organisations
depend on people who contribute reliably, share ideas and
solve problems with others. In computing it is especially
important: software is rarely created by one person. Analysis,
design, coding, testing, security and deployment require
coordinated specialists who combine technical strengths and
take shared responsibility for quality [1], [3].

| ACADEMIC SUCCESS

Communication, accountability and fair play turn group work
into genuine learning. Students explain difficult concepts,
compare approaches, divide tasks by strength and review
one another’s work. Clear roles reduce duplication, while
agreed deadlines make every member accountable.
Respectful participation ensures quieter voices are heard
and credit is shared fairly. These habits strengthen group
projects, peer learning and collaborative assignments while
preparing students for professional practice [2].

| CAREER SUCCESS

IT employers assess more than technical ability. Software
development is systematic: developers coordinate standards,
interfaces, schedules, testing and changes across a project.
Research identifies teamwork as a dimension of computing
employability and notes that organisations may reject
applicants who cannot cooperate or integrate into a new
team [3]. Graduates who share progress, support colleagues
and resolve disagreements constructively are ready to
contribute from their first day at work.

| FROM TEAM SKILLS TO

| TEAMWORK MIND MAP

Teamwork =0
©= Personal Growth \ / Leadership =0

Commumca{mn
Skills

(- Challenges K Fair Play =@

Individual Roles =()

©- Success = Lifeisa Sport Team ——

| COMMUNICATION

Clear communication keeps teamwork on track. Listening
clarifies needs, concise updates prevent duplicated work,
constructive feedback improves solutions, and early conflict
resolution protects trust. In digital projects, regular
communication gives everyone a shared view of
requirements, roles and progress.

| LEADERSHIP

Leadership is responsibility for direction, not control. Effective
leaders make timely decisions, allocate work fairly, model
accountability and motivate others. They also invite
expertise, adapt when evidence changes and keep the team
focused on a shared outcome.

EMPLOYABILITY
| COLLABORATION
—) —)
Shared goals turn separate contributions into one solution.
L Version control, issue trackers and shared documents make
Individual Team Career e . :

Skills Success Readiness progress visible across time and location. Used well,
collaborative tools coordinate work, combine diverse
strengths and help a team achieve more than isolated
individuals.
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