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[bookmark: _Toc89813471]Introduction
Every person changes over time. Usually, the changes in a person are positive. Every day, a person tries to be a better version of themselves. I am no different from that phenomenon. Since the beginning of this course, I have had the privilege of learning about a lot of things. One of the biggest things that I have learned at a very early stage of the course is about reflecting on my own activities. In this report, I reflect on my communication, presentation & public speaking, reflection, and academic writing skills. I have used the Gibbs Reflective model for the purpose of reflecting on my learnings from this module.
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Figure 1:Gibbs Reflective Cycle (Punu, 2021)
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Description:  At the very beginning of this module, I had some personal problems due to which I could not attend the classes. So, I mailed to my module tutor regarding the ordeal and asked the honourable faculty to excuse me for the days I was absent. However, I got no response to that. Later on, when I shared this incident with one of my friends and showed him the mail I sent, he immediately reacted and said that it was very wordy and reading the mail made him feel like I was making an excuse.
Feelings: My initial reaction was that I was quite shocked. Throughout my life, I have always expressed myself in an elaborate manner. I thought that being elaborate about something makes it easier for others to understand. I felt very confused and sad.
Evaluation: After my initial shock subdued, I decided to talk with the module tutor myself and asked whether the mail was received. The module tutor said that he did not reply because the whole mail was wordy, and he thought that I was making an excuse. In his final statement, he said that I needed to work on my academic writing skills as writing a professional email is also a part of it (Akhtar, 2020). This made two things very clear to me; people do not have time to ready wordy written cues, and it is possible to get easily lost in a text which provides a lot of unnecessary sub-contexts. I reread my email, and I realized that I started from the very first point when I caught a cold and then continued to explain my condition using unnecessary adjectives and under different stages. Besides, I also used a few punctuation wrongs, indicating proper academic writing practices (Akhtar, 2020). 
Conclusion: After a lot of evaluation and analysis, my conclusion was that just like verbal communication, academic writing is also an art and needs to be precise and to the point. Making a written statement unnecessarily large could make it digress from the actual point (Akhtar, 2020). Everyone is busy nowadays and wants to communicate as efficiently as possible. Besides, sue of wrong punctuation also makes the writing lose its credibility (Strongman, 2018).
Action Plan: After identifying my weakness initially, I started writing emails to my friend and making the emails as short and relevant as possible. I also read books on improving academic writing skills. I believe that in a limited time, I have improved a lot. However, I still intend to improve my written communication and academic writing skills further. and have enrolled in an academic writing and written communication skill course on Udemy. Although emails are not a part of academic writing, the whole incident indicated that I had lacking in my academic writing department.
[bookmark: _Toc89813473]Public Speaking and Giving Presentation
Description: As a basic requirement of this course, I had to give a presentation during Week 9 on my employability & academic skills that would assist me in becoming a marketing manager in the future. My oral presentation was mostly good, but I stuttered in the whole process a few times. I could observe that the tutor was not very happy about it. My teacher liked the overall presentation but exclaimed that the slides were a bit wordy. 
Feelings: It goes without saying that stuttering multiple times made me feel inferior compared to other individual presenters who gave flawless presentations. But I was visibly confused about my slides being wordy (Hartley, 2015). Throughout my life, I have kept my slides wordy. I personally felt that having wordy slides ensured the best communication. Even the teachers used wordy slides when they taught us.
Evaluation: The Fact that our teachers use wordy slides when they teach is not false. They do use wordy slides. But there is a reason behind that. When teaching, we are the audience, and they are the speakers (Hartley, 2015). To make it easier for us to understand, including as much information within the slides bestows with the best results. If the slides were precise and to the point, most students would forget what the teacher taught in class. But when I am giving a presentation, the teacher expects me to explain most of the things verbally while keeping the slides minimalistic with very few words. Slides are only used to give context to whatever a speaker is saying. As for the stuttering, it degrades the quality of the presentation. Usually, lack of practice leads to stuttering. I did not practice even once before the presentation (Muhajir and Redjeki, 2018).
Conclusion: The two conclusions that I drew from my experience is that practice is extremely important before public speaking and that slides should only contain words that are relevant and should not be very wordy. Having very wordy slides could make the audience irritated and confused (Muhajir and Redjeki, 2018).
Action: Due to different pressures, I have not been able to work much on fixing this problem yet. But I plan to attend online courses on slide-making and public speech. I have started watching Ted Talks to see how the speakers communicate with each other and take points from their speeches. I dearly hope that I will fix my stuttering problem in a short period.
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Description: When the tutor was teaching about time management, the tutor gave us an assignment where we were instructed to present how we managed our time. As per the task, I made a PowerPoint presentation where I shared the techniques, I used In managing my time, including the use of the Infinity software. After the presentation, my module tutor stated that while my time management practices were appreciable, they were not complete. My teacher pointed out that I did not always focus on one work at a time and that I did not take the time wasted due to different interruptions into cognizance.
Feelings: As I was very confident regarding my time management skills, such criticism from the teacher was not very heart-warming. While giving the feedback, my teacher was very positive and stressed very less on the negatives. Yet, it struck a nerve and made me contemplate the whole thing deeply.
Evaluation: After a lot of contemplation, I came to terms with the fact that the teacher was right.  I have a bad habit of focusing on multiple things at a time. For instance, while completing my assignment, I receive calls from friends and help them understand things that they need help in understanding (Horton, 2016). While helping my friends is a virtue, doing it while I am already doing something is distracting, and it takes away my concentration. I also noticed that after keeping the call, I surf social media sites for 2-3 more minutes before coming back to my original work. On top of that, I do not count the time wasted in the process and continue the work for the allotted time before moving to the next chore (Vanderburgh, 2021).
Conclusion: I need to focus on one thing at a time rather than juggling multiple things. While it looks productive, it actually wastes more time. And even if I have to concentrate on other works momentarily, I need to get back to my work at hand immediately and add more time to the work at hand to compensate for the time lost. 
Action: In addition to using the infinity app for time management, I have enrolled in two online courses on time management on Coursera and Udemy. I have also decided to explore a few other time management software to see if they can assist me in managing my time more efficiently. While I do academic work, I keep my cellphone away and also log out of my social media accounts as they are the biggest distractors.
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Description: As a part of the module requirement, our teacher introduced us to the concept of self-reflection and the different models of reflection. I always heard the term reflection but did not have a proper idea regarding it. We were taught mainly about Driscoll's model and the Gibbs model. The teacher also referred to us many other complex models of self-reflection that we could use to reflect on our activities.
Feelings: At first, I was not very interested in the class lecture. But as the teacher started discussing the benefits of self-reflection and connected it with real-life examples, I slowly started to gain interest in the topic. All my other classmates were also very intrigued by the new concept. As for those who already knew about the reflective models, they were boasting their knowledge.
Evaluation: I came home that day and did a bit more research on the benefits of self-reflection. At first, most of it seemed generic. Then, by using my critical thinking ability and linking the theories with real-life examples, the benefits started to become apparent. Reflection is specifically important when somebody fails to do something effectively or in the way intended (J. Crawhall, 2018). Reflecting in a bias-free manner helps to pinpoint the exact or proximate reasons for failure or deviation. I applied the newfound knowledge in a variety of situations to find out what exactly went wrong. To my utmost surprise, I even found the solution to an age-old problem I had been facing since my mid-teen years.
Conclusion: Self-reflection causes no harm to the person reflecting. On the contrary, it is better to reflect on one's own activities on a regular basis to keep track of their own development and spot the deviations from the benchmark (Wright, 2015). 
Action: From that day and onwards, I started applying self-reflection practices whenever I failed to do something as per my expectations.  As it has already presented me with good results, I intend to self-reflect more often even when I succeed to scope out how I can do better (J. Crawhall, 2018). 
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Academic life is the best time for honing one's employability skills to the finest. To ensure the best employability skills, one of the best ways to do that is through constant self-reflection. As the report suggests, self-reflection has helped me figure out the small weaknesses I had in the zones I thought I was formidable in. myopia has been removed due to the proper application of self-reflection practices. I have pledged to keep on reflecting on my activities so that I can continually improve my employability and academic skills.
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