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Conclusion: Microsoft Word provides easy to 

use and understand tools to process data and 
present it.

Reference: https:\\support.microsoft.com/en-

us/office/insert-a-chart-in-word-0baf399f-e058-

4df0-b6ee-05cd01d30d5

Step 1: Click on insert button, click on Chart 
Step 2: Click on Chart to choose the type 

of chart 

Step 3: Click 

on all chart to 

select a bar 

chart and click 

ok. The chart 
will appear.
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