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· In this presentation I will be focusing on the importance of study skills during my current studies and how they can be transferred to future employability.
· According to O'Donoghue (2006) “Study Skills are strategies and techniques that enable you to make the most efficient use of your time, resources, and academic potential" 
· Study skills are not something you just acquire, they are developed and improved over a long period of time through practice, reflection, trial and error and feedback from others (Cottrell 2013).
· Study skills also known as soft skills are becoming increasingly valuable to employers (Donnelly, M et al, 2019). 
· As you can see, I have listed a variety of study skills, which include..
· Following my research into a teaching career I have found through job specifications that time management, communication and collaboration are all desirable skills for the career path I wish to follow. Which is why I have chosen these to discuss through the presentation. 
Time Management: 1 (slide 3)
The first skill I have chosen to discuss is Time Management, 
· According to the National Extension College "Time management is the act of planning the amount of time you spend on activities, so you can achieve what is important for you" 
· Cottrell (2013) believes ‘good time management skills are essential’. 
· It enables you to have a healthy balanced life, meaning you have enough time for each aspect without excessive stress. 
Time Management: 2 (slide 4)
· I believe this skill to be important for my future employability. As with the ability to display excellent time management skills comes good organisation skills, meaning I am able to prioritise tasks enabling me to complete every aspect in my job role. 
· Also, from an employability perspective, time management skills are important as they show punctuality which demonstrates reliability.  
· The development of this skill means I am able to balance my time as a student, partner, parent and an employee. 
· Through attending University, it is supporting the development of my time management skills. I am learning how to prioritise the time I have; to complete assignments before deadlines, keep up with reading and research enabling me to have a better understanding and ensuring I attend all lectures on time.  
· After I graduate, I would like to follow up a career as a primary school teacher. I believe excellent time management skills will be a great addition to my academic qualifications as this means I will be able to maximise the time I have and ensure every aspect in my job is fulfilled, such as lesson planning, marking and teaching. It will allow me to cover all contents of a lesson, ensuring children have an understanding of the topic and are able to ask questions. It will also mean being able to accept extra curricula responsibilities.
· Therefore time management is a skill I wish to perfect throughout my studies. 

Collaboration 1: (slide 5)
The second skill I have chosen to discuss is Collaboration
· Collaboration is when a group of individuals work together in order to complete a task. It enables individuals to learn from one another, encouraging each others development, as well as aiding in building confidence (Cottrell, S. 2013).
· Collaborative work aids in the development of other study skills, such as communication, self-management and leadership skills, as well as furthering thinking skills. 
·  Vygotsky believed that individuals learn best when working together with an emphasis on social support in order for students to be successful (Morris, J, 2016).
Collaboration 2: (slide 6)
· I believe collaboration will aid in my future employability as it will mean being able to work with others to successfully achieve a shared goal. Agreeing on everybody's strengths collaboratively rather than a dictating approach. As well as working with senior members of staff to choose performance targets. 
· University is supporting my development of collaborative work. Through group presentations, ensuring everybody has an understanding of their role, group discussions within lectures and the opportunity to complete work experience where I will experience this firsthand. 
· This skill can be transferred to an education setting, as it is vital to work collaboratively in many aspects. 
· Firstly, it is crucial to work collaboratively with other members of staff. This is to guarantee that children receive the best education, with all the resources possible. 
· Secondly, with different professionals, such as social workers or other teachers with additional qualifications like special educational needs. 
· Thirdly, it is important to work with parents. Parents are often asked to sign a home school agreement, which is proof of their collaboration with schools.
 
· When working with children, it is important to model the skills of working with others and overcoming situations of working with people you don’t always agree with (Slater, L (n.d))  

Communication: 1 (slide 7)
The third and final skill I will be discussing is Communication. 
· Communication is the process of exchanging information, ideas, feelings and opinions.
· The World Health Organisation recognises communication skills as one of ten core life skills.
· There are different types of communication;
· Verbal – which is self-explanatory. Communicating through the use of words and language. 
· Non-verbal – Communicating through hand gestures, facial expressions and body language.
· Written communication- can be the use of emails, texts and letters. 
· And Listening, listening is a fundamental part of the communication process, this illustrates understand and is vital for building relationships (The National Archive, n.d).
Communication: 2 (slide 8)
· According to Skoulding (2019) Communication skills are the 4th most desired 'soft skill' that employers seek. 
· I believe having effective communication skills is essential for my future employability as this will enable me to; build up relationships, fully understand what is expected of me through asking questions and displaying an understanding through my actions. 
· My academic studies enables me to develop my communication skills. I am able to do this through participating in lectures and communicating my points effectively within writing and verbally in presentations.
· As the role of a teacher, there will be many ways in which communication is used. Not only in the classroom teaching but also communicating with other staff members, parents and additional services (social services). 
· I hope to be able to adapt the way I communicate depending on my audience; An example of this is verbally, how I speak to a child in comparison to an adult. My tone of voice becomes softer when speaking to a child and the language I use will be simplified.  This allows the receiver to have a full understanding of the information relayed to them.
· There may be many barriers which I will have to overcome when communicating with children; usually when communicating to somebody you use eye contact, however children with special education needs may find this invasive. To overcome this, I can suggest looking at a point on my shoulder when responding. 
· Through additional research, the Teacher Standards guide illustrates the importance of providing regular feedback to pupils, both orally and through marking, encouraging them to respond to feedback, aswell as the importance of communicating with parents informing them of any achievements or concerns. This document identifies what, as a teacher is expected. By demonstrating use of these standard objectives, displays effective communication skills (Department for Education, 2011).
Personal Development: (slide 9)
I am now going to consider action points to further my personal development for each skill I have discussed. 
· Time Management- Before beginning this presentation I believed my time management skills were good. I have always attended lectures on time and ensured I never miss deadlines. However, since researching, I believe that there are many ways in which I can improve. 
· I plan on developing this skill by allocating time each day for specific tasks, creating to-do lists, and setting small goals which are easy to achieve.
· I have already begun to work on the development of this skill by using different strategies, an example of this is the use of a diary in which I use to document any important deadlines.
· Developing this skill further will impact my future employability as I will then be able to demonstrate reliability and organization. 
· Collaboration - I believe my collaborative work needs a lot of improving. I find working on my own a lot easier than having to depend on other people.
· I plan to develop this skill further during my time at University through experience. Being more involved in lecture discussions, and thinking about the way I can adapt myself to working with different people.
·  I believe developing this skill further will impact my future employability as I will then be able to work effectively with diverse groups, displaying understanding and enthusiasm. 
· Communication – I believe my communication skills to be adequate however there are many aspects in which need improving. Due to my lack of confidence, I dislike presentations.
· I believe that my current university course will aid me in improving my confidence through; lecture discussions, group work and presenting information. I will also have the opportunity to take on work experience within a classroom which will allow me to build upon my presentations, ensuring I can communicate effectively.
· I believe having effective communication skills will benefit my future career as I will be able to adapt the way I communicate between other teachers, teaching assistants, parents and children. 

Conclusion: (slide 10)
To conclude, although I have only focused on 3 study skills, there are many skills which are a necessity through academic studies and are transferrable to future careers. 
· Time management, is used to ensure all aspects of a task are complete on time.
· Collaboration is being able to work effectively with a group of people. 
· Communication is used to understand, process and then respond to information.
All study skills, interlink or overlap in some way.
They are used continuously throughout teaching and are fundamental in ensuring the effectiveness of an educator. 
I will continue to work and use each one of these skills throughout my life, either to improve my own professional development or to help others develop theirs.   
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