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[bookmark: _Toc79500292]Introduction
Academic period experiences and practical experiences help significantly in enhancing employability skill of the people. Time management skill, academic writing skill, paraphrasing, summarizing, referencing is the most widely used academic and employability skill. These skills improve the potential of the candidates and enhance their expertise. This report reflects my learning from the module named Academic and Employability Skill. For reflective analysis, Gibbs reflective model has been used. Gibbs reflective model has six levels. They are description, feelings, evaluation, analysis, and conclusion and action plan. 
[bookmark: _Toc79500293]Academic writing
Description
Academic writing skill enables one to formally represent information in the form of academic reports for better understanding (Sulisworo et al., 2016). I got hands-on idea on academic writing during this module. The instructor was friendly enough and clearly instructed us regarding the tip of academic writing. At the beginning I have significant lacking in academic writing especially in selecting vocabulary and using formal words for academic writing. But gradually I have been able to recover my limitations. 
Feelings
During the whole journey of this module, I have to submit several reports and write ups. Initially I fear to write and did substantial grammatical and spelling mistakes. But with the consistent practice I now easily develop a good write up regarding any topic. I have been able to overcome my mistakes in academic writing. 
Evaluation
To improve my academic writing, I not only engaged in this module practice but also got connected to a club that arrange essay competitions periodically. I usually participated in competitions and various workshops on formal writing skill which enabled me to sharp my free hand writing skill. The worst experience of academic writing learning is that my instructor never satisfied with my write up at the beginning. But later he was very much pleased at my writing skill. 

Analysis
Besides, workshop and academic efforts I voluntarily worked in a publication company to improve my academic writing skill. It also helps me to improve my skill. In future I will be better equipped to write formal reports easily with minimum errors and mistakes. I will continue to practice this skill as it is important for both academic and professional life. 
Conclusion
In future I will adopt a detail orientation to academic writing (Oshima and Hogue, 2007). First of all, I will collect factual data relevant to the topic or issue I am going to write about and arrange them in paper format so that I can easily present them. It will increase the acceptability and understandability of my writings. 
Action plan
To improve my academic writing skill a step ahead I will practice by maintaining dairy of daily events. Besides, I can work as a content writer and copywriter which will enhance my writing skill. Furthermore, I must take part in different case competitions and essay competitions to improve academic writing skill. 
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Description
Referencing is the process of acknowledging the contributions of the authors who have already published any articles and write-ups on particular topic. Without referencing there is a chance of plagiarism in academic writing (Ashworth et al., 2003). I got a basic idea on referencing and various referencing tools in this module which has enhanced my writing skill too. 
Feelings
Referencing requires both creations of reference list and in text citation to recognize the efforts of other writers. I was quite ignorant of referencing and in text citation. I wrote without any referencing which suffered me a lot as I got poor marks in several assignments due to not referencing or poor referencing. But I got a scope to develop this skill through this module. 

Evaluation
For reference management I got introduced with Mendeley which is a reference management tool. Application of this tool enabled me to maintain the vast amounts of documents and cite them easily using that tool. But if I want to change the format it becomes clumsy. Therefore, using manual referencing system in Microsoft word will be helpful in this respect. 
Analysis
Use of referencing was a good experience for me as it enhanced my efficiency in citation and referencing. Referencing improved my writing skill to as I could easily manage reference list or bibliography which is essential for academic writing. Besides, in academic writing referencing enhance the write up productivity for content writings. My supervisor praised my efforts in referencing which delighted me a lot. 
Conclusion
Referencing skill improved my productivity in academic writing and employability skill. It will open doors for me to get hired as competent employers especially in academic sectors like research institutions and educational institutions. However, I will be able to write articles and academic reports while meeting all requirements of academic writing. Besides, I can easily work for the research publications and in higher study it will facilitate me a lot. To improve my skill in this respect, I will learn and develop skill on referencing using other reference management tools like Zotero. It will ensure future success in higher study as I can maintain the academic formalities in writing. 
Action plan
Although I have learnt referencing through YouTube videos, I still need to improve my referencing skills. To improve my referencing skill I will consult with my team members and seniors and I also search internet for further information. Besides, I have a plan to join in a research institution as an intern where I may get the opportunity to improve my refereeing skill practically. Working as an intern for at least six months will enable me to further enhance my ability to reference effectively and efficiently in academic report writing. 
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Public speaking and giving presentations 
Description
Public speaking and presentation skills are required to speak boldly in front of others and in public places. It is an essential skill for facing the interview and viva voce in the academic periods (Mousawa and Elyas, 2015). I am somewhat introvert and afraid of speaking in public places. Therefore, I got nervous during presentations and performed poorly in academic presentations. My tutor provides constructive feedback to improve my presentation skills. But it did not work for me. While I am assigned any presentation, I prepare good slides. But at the time of presenting the topic orally in front of my classmates and the tutors, I lose my confidence. 
Feelings
Speaking publicly always panicked me. During my course works, I have to present a particular topic in from of the others in the form of presentation. Initially during the presentations, I got very poor evaluations due to non-satisfactory performance in the presentation. Later one of my instructed suggested doing enough practice in front of mirror and practicing speaking with others. I used to follow these tips and improved slightly. 
Evaluation
As now I follow the instructions of my tutors, I am able to manage my nervousness in public speaking. I got engaged with speaking clubs in my educational institutions where I can practice speaking with others. Besides, I try to speak with unknown people. I have convinced one of my foreign friends to speak regularly with me over phone. It enabled me to manage my shyness and nervousness while talking. 
Analysis
Although I have improved public speaking a lot, I need improvement in presentation. My instructor still remains dissatisfied with my presentation performance. I understood that I must speak confidently and I should not pause during presentation. I also did another mistake. It was my failure to maintain proper eye contact with the audience. In most of my presentations I took scripts which my misdeed in presentation. 


Conclusion
In future I will try to rectify my mistakes during presentation and public speaking. I will maintain consistency in maintaining eye contact with the audience and with the speakers (Ibrahim and Devesh, 2019). I will also try not to use written scripts during presentation which seems quite boring for the audiences. Besides, I have to be relaxed during the presentation and speak slowly. 
Action plan
As I have significant weakness in public speaking and presentation skill, I must work to improve these skills. For this I will worked with some social and voluntary clubs where I may get the chance to work with different people. It may help me to overcome my shyness and enhance confidence in people with others. Besides, I have to practice a lot during the presentation. 
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Description
Online education and learning system uses online tools like internet and other supporting tools to deliver lectures and integrate with the students (Kuong, 2015). During this pandemic situation online education and learning has become a normal phenomenon. Most of the educational institutions have converted their offline learning into online learning. I have also participated in online earning system as pandemic situation forced us. Our courses are not being conducted using zoom and other supporting online tools. 
Feelings
Online learning is a mixed experience for me. Before Covid-19 I never participated in such full versions of online learning programs. Therefore, it is completely new for me. And I faced some problems in embracing this system easily. At the initial phases I faced problems in maintaining consistency with the time and the technology being used for online collaboration. Gradually I got familiar with the online technologies for learning programs. Sometimes there are technical and internet problems which interrupted in learning. But it is quite convenient for the current situation. 



Evaluation
While reflecting on online learning experiences I must say that online learning has revived the education sectors across the world. Besides, online learning helps people to get engaged in remote learning experiences. It was also helpful for me. But there are some drawbacks. It requires a close collaboration between the lecturers and the students which is often missing in online learning. Therefore, online learning becomes less fruitful. 
Analysis
During online learning I must be more attentive and sincere and I must ensure uninterrupted internet to maintain attention for real time classes. Another solution for this problem is that providing class records and videos can be effective for us. And the tutors should be more interactive and supportive to the students. They can collaborate with the students using social media groups so that we get a constant support from the tutors. Maintaining class decorum for both students and tutors would make the classes or the learning experiences more effective and interesting for the students (Jiang and Ting, 2018). 
Conclusion 
I have developed my own environment while I am in online classes. I have understood the drawbacks that may interrupt me during such learning programs. Therefore, I have taken precautionary steps to reduce the sources of interruption. Besides, I will be more sincere regarding the assignments and class works. I will accomplishment them and submit them on time. 
Action plan
To improve online learning experiences, I have to work on my technological skills. I have to improve my Information technology use experience. I will explore how to use Google meet, Zoom and other online learning platforms to enhance my learning experience. In this regard I have to explore internet. 
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Conclusion 
Academic writing, referencing, public speaking and presentation skill and online learning experiences are the most widely pronounced academic and employability skill. While reflecting on these skills, various curriculum and extra curriculum activities contributed to the improvement of these skills. These skills will contribute positively to both academic results and employability performances in the workplaces. Academic writing and referencing are useful to get good marks in academic examinations and academic evaluations. On the other hand, public speaking is closely related to the success of employees. In the job market this skill will enhance one’s acceptability and productivity. Online learning is a buzz work for today world. Online learning experiences will facilitate in getting fruitful results from online education systems. 
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