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	Is there a checklist available for all the things I need to do with my PTE file and PLP?

Oes rhestr wirio ar gael ar gyfer y pethau sydd angen i mi eu gwneud gyda fy ffeil PAP a’r PDP?
	While this information is all available in the PTE and PLP Guidance booklets, I’ve created a checklist that might be helpful. I’ve attached it alongside this FAQs message, and it’s also available on Moodle (Yr Athrofa > PTE/PAP).

	Can I use experiences from before my PGCE/BAEd as evidence in my PLP?

Ydw i’n gallu defnyddio profiadau cyn y TAR/BA Addysg fel tystiolaeth yn y PDP?
	No. All evidence must come from your current studies towards achieving QTS.

	I feel like I’m writing the same things in my lesson reflections, Learning Journal and Weekly Reflection. Why is it so repetitive?

Rwy’n teimlo fy mod yn ysgrifennu’r un pethau drosodd a throsodd yn fy myfyrdodau o fy ngwersi, Dyddlyfr Dysgu a’r Adfyfyrio Wythnosol. Pam maen nhw mor ailadroddus?
	These three reflection tools are not designed to be repetitive, and each one has its own particular purpose. Here’s an outline:
Lesson evaluations/reflections – these need to be completed following every lesson you teach. They aim to assist you in identifying specific areas of a specific lesson that went well and specific areas that might need adapting. Use the prompt questions to evaluate the children's learning and consider the impact of your teaching on their outcomes. Form targets for your next lessons.
Learning Journal – this is to assist your professional learning and should be used on a daily basis. You should include conversations with your mentor/s and 'ongoing' aspects that you are working on - e.g. getting the children to listen to you/giving clear instructions. Use the journal to note suggestions from your mentors or suggestions you may have – informal (but professional) notes/bullet points.
Weekly Reflection (PLP) – this is to identify a focused, measurable target for the week ahead. You should draw upon your lesson evaluations/reflections, notes in your Learning Journal and discussions with your Mentor to identify your target. The target must be related to the QTS Standards, which will mean that you’ll need to find where your target best fits with the QTS Standards. Remember, the target you set with your Mentor is for the week ahead, therefore you’ll need to revisit the Weekly Reflection throughout the week to complete all parts of the template. It’s a cyclical approach to reflection which means you need to revisit your target, monitor and evaluate your progress towards meeting it, and then deciding with your Mentor whether you need to continue with the target, or change your focus to a different target.
There will invariably be cross-over, but on the whole you should feel that one reflection point feeds into the next. 

	There’s a no phones policy in my PTE school. How am I meant to collect evidence for my PLP?

Mae yna bolisi dim ffonau yn fy ysgol PAP. Sut ydw i’n gallu casglu tystiolaeth ar gyfer fy PDP?
	You must follow the school’s policy. Think of an alternative approach to collecting your evidence, e.g. tablet, photographs when children aren’t present. 

	My Senior Mentor has asked that I don’t send emails late at night. Is there a policy about emailing?

Mae fy Uwch Fentor wedi gofyn i fi beidio anfon ebyst gyda’r nos. Oes yna bolisi am ebostio?
	While there isn’t one policy when it comes to emailing, you may wish to find out what particular colleagues’ approaches are to email. Some might have different working patterns to others and not mind emails late at night; others might find getting to work in the morning to see a list of emails sent during the previous night a bit daunting. If you’re unsure, discuss the matter with the relevant colleague/s.

	I keep getting mixed-up with the PLP and PTE file. What needs to go where?

Rwyf o hyd yn drysu rhwng y PDP a’r ffeil PAP. Beth sydd angen mynd ble?
	The PLP is your Professional Learning Passport. This is the online EWC facility where you keep the following:
1. A link to your PTE file
2. Weekly Reflection
3. Professional Progress
4. Research
5. Subject Knowledge Development
6. Above and Beyond
7. Professional Experience Template (with links to the QTS standards)

See the ‘Evaluations, Reflections and PLP Contents’ PowerPoint on Moodle, along with the PLP Additional Guidance booklet for exact details.

Your PTE file is your OneDrive file where you keep your day-to-day information under the following sections:

1. General information
2. School context
3. Planning

See page 4 of the PTE Guidance booklet for exact details.

	I’ve heard something called ‘non-contact time’ being mentioned. What is this?

Rydw i wedi clywed am ‘amser di-gyswllt’. Beth yw hyn?
	‘Non-contact time’, or ‘non-teaching time’ is the time you have when you are not teaching. Page 30-32 in the APLP Handbook, and page 5-6 of the PTE Guidance booklet outline the non-teaching time programme which supports a Graduated Introduction to Teaching.
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	I’ve read that I might be expected to teach classes in my AoLE that are not my subject. Does this mean I might be asked to teach Welsh or MFL?
	No. This is about offering your skills, expertise and qualifications to other relevant/appropriate teaching opportunities.

	Will we have copies of Yr Athrofa: Professional Learning Partnership (APLP) Handbook?
	The APLP handbook is already available on Moodle. Please click on Yr Athrofa tile, and open the Programme Materials folder. You’ll find the handbook there.

	Snow days and closure – does it count as a day’s absence?
	Check school policy, local radio and the County Council’s website. If the school is closed, it doesn’t count as an absence.

	How exactly do we use the Learning Journal? Is it assessed? If so, how?
	You will need to purchase an A5 notebook to use as your Learning Journal. You will use it in lessons. The class teacher can make comments in it on your teaching, and you can add your own reflections. The content should be used as a core part of your discussions in weekly reviews with class/subject mentor. It is assessed as part of the evidence you will present via the PLP (Professional Learning Passport) to show that you are meeting QTS. You may wish to make references to your Learning Journal or include photographs of specific pages in your PLP. See page 7 of the PTE Guidance booklet.

	Who do I share my electronic PTE file with?
	You must share your file with the following people: Class/Subject Mentor
Network Lead
University Tutor (Professional)
University Tutor (Subject – Secondary only)
Personal Tutor
Please see page 3 of the PTE Guidance booklet. 

	What happens if I wanted to take an afternoon off to see my child in their Christmas play, for example? Could I, and how do I go about it?
	You would first need to speak with your Mentor at school to ask permission. If they give you permission, you will then need to complete the Absence Request form (available on Moodle and in the ‘Templates’ you’ve downloaded to your electronic PTE file) and sent to partnership@uwtsd.ac.uk to ask the University’s permission. Joint permission is required. See page 9 of the PTE Guidance booklet.

	When will we receive more information about the QTS standards?
	This information and how it will be used will be shared with you during the October half-term. The EWC (Education Workforce Council) are coming to speak to you during that week.

	Does the school’s context in the electronic PTE file need to be anonymous?
	No. However all entries should remain professional, and confidential information shouldn’t be stored in the file. See page 4 of the PTE Guidance booklet.

	Foundation Phase – can we have further guidance on the enhanced provision template that’s on Moodle?
	This guidance will be provided by your PTE school, as the enhanced provision will depend on resources available. However, it’s important to avoid using descriptive notes when planning this provision. A better approach is to note the area of provision and the skill that is being developed.

	Primary – it says we’ll be teaching 30-50% of a timetable, but how long is a session? Is it a full morning or afternoon, or is it an hour?
	Sessions vary from school to school, and sometimes within schools. These percentages are for guidance only. 30% would equate to about 1.5 days, while 50% is about 2.5 days.

	If schools say they have all lessons and resources planned already, what should we do as student-teachers? Do we just use the resources and plans we are given?
	With plans, you should interpret the plan that’s there and use the University template to create your own interpretation. Use resources as given to start with, and then gradually become more creative as the PTE progresses.

	How many formal observations of our teaching are there?
	Ongoing formative assessment will come from class teachers/Mentors into your Learning Journal. Weekly reflection will also inform targets. A mid-placement review will be completed before Christmas. There will be no formal observations until the end of part 2 of your PTE (February – and these are joint observations). See pages 7-8 of the PTE Guidance booklet for information relating to assessment.

	Where can I find my EWC login details?
	You should have received these by email. If you haven’t, you may wish to contact EWC directly. Their contact details can be found here: https://www.ewc.wales/site/index.php/en/contact-us.html Information about setting up your PLP will be shared with you by EWC during October half-term. There’s no need to do anything until after that point.

	Will I get feedback from class teachers on my lessons? 
 
	Yes. These will given verbally and can also be written in the Learning Journal. 


	Who provides the journal – school, University, or do I have to get it myself?  

	You can buy the A5 notebook in any stationery store. 


	When do we get our timetable for PTE and from who?  

	You will set up your timetable during preparation week through discussions with your class / subject mentor. Remember to use the timetable template and save it in Section 1 – General Information of your electronic PTE file (OneDrive). See page 4 of the PTE Guidance booklet for information regarding the required sections in your electronic PTE file.


	Could we have a little more detail about when and why and who will be writing comments on my teaching?  

	Comments on your teaching will be mostly given by your class / subject mentor. The Senior Mentor at the school, the Network Lead and your University Tutor (Professional) will also make comments. These can be written in your Learning Journal. You will also have a joint observation (see page 7 of the PTE Guidance booklet) followed by an interim report. Comments will be written to support your progress, to inform your reflections and target-setting. You can also use comments as evidence in your PLP. 


	What is the actual expected % of teaching time?  
 

	The percentage of teaching time will increase as the PTE progresses. The Teaching Load is explained on page 5 of the PTE Guidance booklet.

	Please can we have an enhanced provision template for KS2 because some schools are already doing this?  

	You can use the one provided in the templates pack for Foundation Phase and adapt the areas of provision to match your own classroom. 




