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Log for the City Bikes Rental Summary Activity  

Introduction 
This log was created from City Bikes' business activities pertaining to an overview of the many types of bikes that are rented. The following topics are covered in the log: 

· Digital tools: PowerPoint was considered as the appropriate digital tool needed for the business activity because it needed to be clear, comfortable, and comprehensible. The company's manager, Smith, provided the bike rental data used to prepare the activity. The data was provided as type of bike (Standard Bike: 42 Rentals, Mountain Bike: 31 Rentals, Electric Bike: 28 Rentals, Children's Bike: 15 Rentals) with their corresponding number of rentals. 
· Modifications: SmartArt was used to type the data into Word with the appropriate readable font type (Times New Roman), colour, size (12), and line spacing (1.5). The different editing and formatting tools were used. In order to satisfy everyone's understanding and the requirements of the City Bikes, the rental activity was modified as indicated: 
Total rentals are 116
For the manager's convenience, the word document was then converted to a three-slide PowerPoint presentation. There were 116 rentals in all. Please refer to the PowerPoint that is linked to this document.
· Improvement: Clarity, classification, appropriateness, and presentation of the information needed from the data were all considered to have improved digitally. 

Conclusion 
It is possible to conclude that the manager's task regarding the modifications to the data for appropriateness, classification, clarity, and presentation has satisfied the necessary requirements.
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