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Introduction 

This is my E-Portfolio for the module Learning in the Digital Era. This module will cover the main purpose of demonstrating how developing essential academic and employment skills will benefit us in the future in terms of our university and future employment, my E-portfolio will consist of the following
1) Essential academic & employment skills summary
2) Academic teamwork poster + mind map
3) Automatic referencing tool activity
4) E-portfolio review
Each task I have done here demonstrates how I have applied basic necessary essential skills such as teamwork and research using the digital tools I have learned, effectively and efficiently.







[bookmark: _Toc215054288]Task 1) a)
Essential skills in academics and employment is one of the most important tools in the current day society as that is what makes an individual stand out in terms in leverage in achieving academic and professional success , And in my 0case of becoming a Data analyst it is definitely one of the most required and important tools to have mastered as It levels up our overall performance . There are multiple essential skills that would benefit us as individuals but there are a few essential skills that I will be talking about in this summary which truly stand out in terms of proper efficiency and importance when it comes to both the academic and professional workplace, especially in my career as a data analyst. [1] As for some of the skills that would help with my career as a data analyst.
Communication skills are also one of the most well-rounded skills that is going to help an individual tackle almost any situation and as a data analyst, having well-polished communication skills is going to help you to convey and share information in a clear and concise manner while doing common tasks such as writing, presenting etc. Having this skill can ensure that you perform well by tackling sharing and conveying information with your peers and fellow workers as well. [2]
In the current society , Digital Literacy ( which is skill to use hardware and software tools effectively ) stands out as one of most looked for skills in a student and an employee as it is what serves as the backbone behind how companies systems function and having mastered this skill would prove extremely useful In your academic career and workplaces as well , having a good understanding and mastery of digital literacy would enable us to adapt when new tools and technologies are Introduced as well .  [3] 
 One of the most basic yet most needed skill when it comes to academic and professional workspaces is Time management , especially when it comes to being a Data analyst , Time management is a crucial skill that is needed in order to manage deadlines , handle workload effectively and handle their overall quality of their work while maintaining their work-life balance.  [4]
 In conclusion, learning these essential skills amongst others is a key factor in standing out as individual as an employee or a student as it showcases your ability to handle tasks and projects especially as a Data Analyst to reach academic and professional success. 
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AI-generated content may be incorrect.]Task 1 (b): Evaluation of Task 1 (a) based on Similarity report 
 
Evaluation of Essential Skills for Study and Employment Based on Similarity Report 
  
After reviewing my Similarity Report for this assignment, I reflected on how effectively I used academic skills essential for study and future employment. My overall similarity score was 21%, with matches from previously submitted student papers and online sources. This indicates most of my work is original but also shows where I can improve paraphrasing and academic writing. 


[bookmark: _Toc215054291]Match Overview Summary 
Overall Similarity: 21% 
Student paper matches: 8% + 4% 
Internet sources: 4% + 3% + 2% 
To further reduce similarity, I paraphrased source material, ensured each idea was in my own words, and added clear IEEE citations. Next, I plan to run drafts through Turnitin earlier, expand paraphrasing of technical definitions, and limit direct quotations to essential phrases. 
Genetic Assessment Criteria 
• Self Award (out of 100): 85/100 
Justification: I would award 85% based on clarity, relevance, and use of sources. 
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In the modern day, many of us face challenges and difficulties when it comes to today’s era of remote and virtual Workspaces, and our topic “Riding the Storm” portrays and explores how individuals can handle and successfully complete the tasks and projects coming through virtual collaborations. This topic highlights the problems and difficulties students and professionals go through – Such as the location and time zones issues from Students and professionals who work together from around the globe and the Interruptions and communication breakdowns that occurs when collaborating online. We will also be discussing how we are going to be using the ideas we will be talking about in this summary to adapt, overcome and complete the challenges that we face in virtual collaborations. [1] 
As one of the biggest Issues of virtual collaborations we have Technology Overload and communication gaps where too many communication tools can overwhelm and disrupt the flow of communication within the team members, it’s also harder to ready body language and understand the tone of speech communicating with clients and peers which might lead to misunderstandings in the workspace. [2] 
An Issue can also be seen here with the lack of social interaction which can reduce work morale and reduce the team’s emotional connection and lead to misinterpretation of communication. 
And as the key development factor of virtual collaborations, we have the role of new technologies for virtual collaborations the use of new tech such as VR, AR, and metaverse spaces improves remote teamwork.  Where VR meeting stimulates face to face interactions which leads to better engagement, also building up the feeling of team Prescence negating the issues we have seen above, we can also use other methods to prevent the issues above such as, regular check-ins, open communication channels, psychological safety etc.  
In conclusion, “Riding the Storm” of virtual collaboration shows that we have to embrace the disruption and the issues that we face and find solutions along the way to fix the issues as virtual collaboration is essential in the modern workplace and we can ensure the success by depending on a few factors such as using the right tools effectively, maintaining clear communication, building trust, reducing conflict, adopting new digital tools wisely. Making sure that the teams manage these factors, these teams will tend to be more productive and get more results in time. 
 
Nowadays, many people face challenges when working in remote and virtual environments. Our topic, “Riding the Storm,” looks at how individuals manage and complete tasks successfully through virtual collaboration. It highlights the difficulties that students and professionals experience, such as differences in location and time zones when working with team members across the world, as well as interruptions and communication breakdowns that can happen during online collaboration [1]. This summary will also discuss strategies to adapt and overcome these challenges to ensure effective virtual teamwork. 
One major challenge in virtual collaboration is technology overload and communication gaps. Using too many communication tools can confuse team members and disrupt workflow. Additionally, it is more difficult to interpret body language and tone when communicating online, which can lead to misunderstandings among clients and colleagues [3]. 
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For my e-portfolio, I used Wix to create and organise my online portfolio. I selected this tool because it is simple to use and provides many templates that helped me design a clear and professional layout. Wix also allowed me to create separate pages for each task and easily upload images, documents, and screenshots.
Each page in the portfolio presents a different part of my work for this module. I have included screenshots of all the main pages in this Word document so the tutors can access and review my work clearly.
During this process, I learned how to structure an online website, how to embed content, and how important it is to make the site easy to navigate. At the start, I found it challenging to arrange the layout, but after exploring the tools, I was able to design the pages effectively. Overall, Wix was a useful tool, and I would use it again in the future.
[bookmark: _Toc215054298]Pages in My E-Portfolio
· Page 1: Welcome Page (Introduction to the Tasks)
· Page 2: Task 1 – Essential Academic and Employment Skills for My Future Career Path
· Page 3: Task 2 – Collaborative Mind Map and Individual Poster
· Page 4: Task 3 – Automatic Referencing Tool
· Page 5: E-Portfolio Creation and Review
This e-portfolio helps me show my learning in a clear and organised way. I have included a screenshot of each page and added them to this Word document as required.
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Create a separate page on the Wix website
Create a separate page on the Wix website
Reference
Wix website create
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