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MEMORANDUM

To:	Ash S, Harry H, Ricky J, Steff L, Paul W
		
CC:	Paul J, Caroline B

From:	Harry H

Date:	12/04/2018

Re:	Williams Web Design & Hosting company Meeting

The agenda is as follows:

1. Project overview and evaluation of scenario
2. Ensure all users are track.
3. Fifth meeting Refection 
4. Personal PowerPoint
5. PowerPoint dates
6. PID Development
7. Task Agreements
8. Quality Control
9. Final Submission
10. Team members Health and Safety 
11. AOB
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