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This report is based on self-reflection of learner using a self-reflective PowerPoint presentation. A brief personal overview will be provided in this task along with key points that learner has gathered from the preparation of presentation. In the next part skills required by the learner for successful HE learning and employability will be discussed in this report. Next, short term and long term goals will be set by the learner. Later an action plan will be provided as well.
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[bookmark: _Toc534648555]Brief personal overview
I am a student at the University of Wales pursuing a final year of BSc in cloud computing. I like learning new things, and I can acquire an idea about any given topic very quickly. This is possible due to my immense interest in cloud computing as a whole. Cloud computing will gain immense importance in the future as the world will rely on cloud computing (Rittinghouse and Ransome [3]). Computer software and hardware have always made me interested, and I always want to keep learning about this great invention of humankind.
Moreover, I like to make myself very aware of all the changes that happen in a cloud system. With recent changes in the technology I see the enormous potential of this subject shortly, and hence I pursue this subject with immense pleasure of learning new things. In my opinion, there is a lot of potential in this subject, and it is deemed to get much growth shortly (Bennett-Levy and Finlay-Jones [8]). 

Cloud computing is a beautiful subject as a whole, but I am more drawn towards robotics and other algorithm related subjects in my course module. I am sometimes less attentive which games we miss a lot of basic classes and essential details. Moreover, I do not like to work as a team, and I prefer individual works better. This attitude of mine will; prove to be a big problem for me soon. Hence, this is the area which I aim to change very soon. This will also help me in my career in the future as team spirit is critical in achieving a task (Dadelo et al.[6]). 
[bookmark: _Toc534648556]Key points from the preparation of PPT

Creating a self-reflective PowerPoint presentation has made me very aware of my skills and weaknesses. Moreover, I learned new areas where I would like to develop my skills so that it can help me in becoming a better employee in the future. Following are the list of things which I learned after preparation of this presentation: 

1. Preparation of this PowerPoint presentation has helped me understand crucial facts about myself. I learned that I have some skills while I have a lot of weakness as well. 

2. Weaknesses have been pinpointed using this PowerPoint presentation, and now I know exactly where I should set my priorities. The setting of priority allows me to set goals of developing my skills.

3. I know what my skills are and I can frame ways to make those perfect and better. This will help me in myself growth as a better individual as well as a better potential employee (Di Napoli and Clement [7]). 
4. I am very much aware of the subjects which I prefer much, and I can score better marks on. Moreover, the subjects in which I lack behind or dislike has been highlighted as well in this presentation (Dunning, Heath and Suls [8]). 
5. Weaknesses on certain subjects have been identified, and now I can set plans and ideas on how to develop those subjects as well. This will make me a better student and eventually help me increasing my overall academic grades (Travers, Morisano, and Locke [9]). 
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Following are specific skills which must be acquired in order to understand HE learning better: 

1. I will need to develop adaptive thinking to become a better learner. This will allow me to understand new software or programs easily. 

2. I must develop excellent communication skills in order to make myself a better and attentive learner (Mindtools.com, 2019 [13]). 
3. I must be collaborative and indulge myself in group activities. This will allow me to develop their skills better. 

4. I must have problem-solving skills as this will help me in future as well. 

Following are some of the criteria required to develop employability skills: 
1. I must possess problem-solving skills to make them better for an organization. 

2. I must develop teamwork spirit to make myself better employees and help an organization to achieve its goals. 
3. I must have the capability to learn and adapt to a new environment and with new peoples quickly. This will allow me to be more flexible and adjust to any given situation. 

4. I must have the skills to self manage my activities. This will allow me to attain better efficiency in my workplace. 
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	STRENGTHS
1. I am attentive, and I notice every detail while in a class. This allows me to attain more knowledge. 

2. I am very focused on my work, and when I am in class, I tend to focus only on my studies. 

3. I am also a fast learner which allows getting an idea about any particular topic pretty fast. 
	WEAKNESS
1. I lack the confidence to try my education in practical life. This is making me lag.

2. I dislike certain subjects in my courses such as mobile application development and designing. 

3. I am sometimes conscious about computing mathematics which makes me lag in my studies. 


	OPPORTUNITIES
1. My attentive nature allows me to notice small things and those are helpful to me during my exams.

2. By being focused on my work, I am developing my skills further, and it will also help me in my career.

3. Being a fast learner helps me to adopt new skills quickly. 
	THREATS
1. Disliking certain subjects is decreasing my overall marks.
2. Dislike towards application design will hamper my overall interest in cloud computing.

3. Not knowing skills of practical usage will lead to fewer proposals for career development. 


Table 1: Personal SWOT Analysis
(Source: Created by Learner)

[bookmark: _Toc534648560]Comparison of formalized self-evaluation and initial self-evaluation

After preparation of personal SWOT analysis, I am aware of my skills and weaknesses. I also have a precise idea about the opportunities that I have in front of me with my set of skills and strengths (Mindtools.com, 2019 [13]). Apart from that I also have an idea about my threats which I face due to my weaknesses. In the previous reflective presentation, I highlighted all my strengths and weaknesses, and I had no idea of how those would account for my opportunity or threat. After taking the self-assessment test, I found that my leadership skill, communication skill, time management, and personal mastery skill has increased immensely [refer to appendix 1, 2, 3 and 5]. On the other hand, I need to make improvements in my decision-making skills [refer to appendix 4].

[bookmark: _Toc534648561]Section 3: Action Plan -
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Short term goal describes as a career objective which can dine soon whereas long-term goal can take a long time called as a long-term goal. Based on that information and after considering my strength along with weakness, short term and long term goal are decided. However, I am a student of computers science, and I am a college student. In this case, my goals are consisting of learning academic session so that I can fulfill my dreams (Cottrell [1]). These goals are mentioned below-
· Short Term Goals:-
1. Required to be more attentive in my learning session
2. Taking notes while assist in delivering their lectures

3. Questions answer solving of a specific topic, and all questions are collected from web sources 

4. In order to know more about a subject, I should search this topic through web searching.
5. Discussion about computer related topic with my college friends so that I can solve my problems on an immediate basis. 

6. I should take notes while reading a chapter so that learning session can be more effective.
7. In order to achieve in-depth knowledge, I would also consult with other journals, books related to these subjects so that I can understand a particular topic very quickly. 

8. I must keep more patients while listening to lectures of my assessor.

9. In order to perform well in practical class, I should read every chapter very efficiently otherwise I could not develop coding. 
· Long Term Goals:-
1. Developing my understanding of robotics and artificial intelligence so that I can apply my knowledge in pectoral sessions. 
2. Developing my programming skills which are used in the practical field.

3. I should learn time management.
4. Identifying recurring themes so that complexity, concurrency mechanism can be solved with the help of an algorithm.

5. Trying to incorporate various software application programming languages in my projects.
6. Try to make the score 80% so that I can get a chance in higher studies and I can apply in IT companies with my high scores. 

7. I want to learn computer networking so that I can apply my knowledge to establish a LAN connection with the router. 

8. I want to learn Python, an object-oriented programming language so that I can use out my final year projects to analyze data practically.  

[bookmark: _Toc534648563]Action Plan: - 
The action plan is the documentation process which includes a few specific activities so that the purpose of this action plan can be achieved with the help of assessor guidelines. In this case, the primarying objective of the action plan is clarifying which type of resources is required to meet the goals. The action is developed by information about short-term and long-term goals. In order to meet this goal, I would take my assessor's help so that I can develop my skills and my weakness can convert into my strength (Cottrell [2]). 

	Number 
	Short Term and Long Term Goal
	Activities
	Timeline
	Contingency Plan

	1
	Time Management Plan
	· Making Schedule
· Prioritizing work
· Staying away distractions
· Never procrastinate
	One month

	Increasing attentiveness

	2
	Python language 
	· Understanding its application
· Learning its coding
· Make algorithm
· Use this code in its shell

· Debugging the code
· Solve the identifying issues
	3 weeks
	Try to learn other object-oriented programs


	3
	Understanding Robotics
	· Acquiring knowledge of electronics from secondary sources
· Building BOT
· Working on BOT on an everyday basis

· Understanding the mistakes
· Taking help from assessors

	2 months
	Starting with basic skills

	4
	Debugging
	· Developing algorithm 
· Making codes for  this algorithm
· Apply icon programming shell
· Starting debugging
· Identifying issues at which section of coding 
· Recover it with the help of assessors
	1 week
	Learning coding and studies a lot

	5
	Developing Attention
	·  Getting Organized

· Making lists
· Limit distractions
· Taking regular breaks
· Playing focus enhancing games
· Embrace my routine
· Prioritize quality


	20 days
	Improving time management skills

	6
	Developing my skills
	· Be curious
· Developing learning skills
· Be versatility
· Taking help from assessors
	3 weeks
	Learning algorithms

	7
	Developing my final year project
	· I have to choose a unique project which is not done yet, and it has own practical demand.

· Incorporating my learning skills to develop my project practically.

· Queries solved
	6 months
	Learning programming languages

	8
	Understanding the algorithm 

	· Trying to understand first enactments of algorithms.

· Developing skills regarding machine level language
· Making own algorithms by software programming demand

	45 days
	Improving theoretical language

	9
	Developing programming codes
	·  After understanding the algorithm

· Developing my programming skills along with knowledge
· Trying with basis codes 
· Debugging that code to understand problems 
· Resolve it with the help of assessors
	65 days
	Understanding algorithms



Table 2: Action Plan
(Source: Created by Learner)
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I am a student of computer science, and I learn how to keep my documents safe with the help of technologies and software application programs. In this case, every data is now available in the form of digital storage (Smale and Fowlie [4]). Moreover, people can save as well as access their personal information as a digital data storage while there is a chance of data loss. This problem can arise in the form of hacking and natural disaster. In this case, there is always required a backup plan. I try to store my data with the help of 3 backup plan rules. On the other hand, the UK government has introduced data protection act which described how data could be saved. Data protection act helps to secure personal information from unauthorized access. 
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This three rule of backup strategy are described below–
· Three copies of personal documents
The user can save their data in various storing devices so that they have a backup system to store their data. In this case, I can store my data in computer hardware, an online database which is cloud storage and one hard disk so that chances of data loss are much less (Cipd.co.uk, 2019 [10]). On that note, I can use data encryption technology while I am storing personal information, files in clued storage. In this case, there is a high chance of data hacking by unauthorized access. In order to provide more data protection, encrypted passwords are required so that hacker cannot recognize it. For that, I need antivirus, firewall system and other software application programs to provide data safety. 

Data encryption is a technique to transfer data from one format to another with the help of advanced coding along with secret coding. After data transformation, those encrypted data is referred to as ciphertext. However, unencrypted data is referred to as plaintext. My course includes data encryption so that I can apply it while storing my data, documents. Data encryption is used to provide data protection and security. Asymmetric and Symmetric data encryption are two types of encryption.  In this case, the symmetric cryptography algorithm has used cryptographic keys for decryption and encryption of ciphertext while asymmetric cryptography has used two pairs of keys. In the case of asymmetric cryptography, public key has been used for data encryption, and private key has been used for data decryption. 

· Saved data in two different format
In order to store personal data, I can choose the written format of entire data and one digital copy. Digital copy can be stored in online data storage which is cloud storage. In my syllabus, I have to learn algorithms to encrypt data so that there is less chance of information loss. On the other hand, there is a chance of natural disaster such as earthquake, pre-disaster, lightning storms, fluctuation of voltage, flood, etc. In this case, I can use UPS (uninterruptible power supply) which can provide a connection during a power cut. Therefore, there is a chance of data loss (Ltscotland.org.uk, 2017 [12]). Therefore, I can get enough time to save my documents and upload it in a safe place. Moreover, a computer hardware system can be affected if computer systems suddenly power off. 

Another problem is that computer must have antivirus and protected firewall system otherwise hacker can delete data from the g\hardware device. Therefore, data stored in two different foraminated can save from those unwanted situations. There are various unprotected devices which contain a virus which can damage your files, documents. In this case, you have to plan a contingency plan to protect your valuable data. I prefer to store my information, files, documents in cloud storage so that I can access all files from anywhere and anytime (How-to-study.com, 2019 [11]).


· Keeping your data as a one off-site backup

Trojan horse can encrypt documents, files and Ransom Cryptowall is one type of threat which can affect personal documents. This virus can enter to your computer through exploit kits, spam emails, malware, malicious advertisements, and compromised websites. When Trojan horse enters into the computer, it converts data files into a number of the registry. Data is transformed into encrypted files, and Trojan horse or Cryptowall restarts the computer every time.  In this case, the user can find data file with specific extensions, and it can corrupt the entire files. Cryptowall creates another unnecessary file with full of instructions. In order to unlock those files, the user has to pay for it. In this case, the user can use antivirus and protected firewall services to obtain additional protection from Trojan horse and Cryptowall. When user download file from authorized source, those corrupted or virus file share download automatically with actual field. Those files are saved in computer hardware, and it affects entire systems. Sometimes, users can not get access to start the computer, and Trojan horse encrypts passwords. 
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	1. Goal Settings
	The first time management skill is started with goal settings. In this case, you can manage my entire time to achieve your goal. Moreover, I can make the path to meet my goal effectively within a particular time. This can increase my ability as well as efficiency to manage my time.  


	2. Prioritizing
	In order to provide priority to my task, I can finish my entire task within time. I can finish me all activities within time if I cannot decide job priority. Therefore, I can complete accordingly in an efficient way. It helps me also in decision making because I can understand job specification before setting priority. 


	3. Self- awareness
	I perform the entire job within time to achieve my goal. It can improve my effectiveness and ability. In this way, my work level performance can also improve. In order to provide a high quality of performance, self-awareness is required because it can help me to upgrade my performance standard. In this way, I can understand my improvement area.  


	4. Self-motivation

	In order to improve my performance level, I can understand my development or improvement area. For this, I have to learn, and training program is required to develop my skills. In this way, self-motivation helps me to manage my time, and I can meet my goals. On the other hand, I can get a chance to learn various programming language to accomplish my goals.  


	5. Focus
	Goal achievement is not easy if I do not keep my focus on my goals. For this, I have to develop my previous skills. In order to achieve my goal, I segregate my entire work into several activities. In this case, I need to focus on each activity otherwise I cannot meet my goal within time. 


	6. Decision making
	In case of achieving my goal, I can face various problems where I have to litigate on an immediate basis. For this, I decide to resolve all identified issues and how it can be solved within time. Problem-solving and decision making are one of the essential segments of time management skills. Therefore, those skills are helped me to manage the entire time. 


	7. Planning
	Planning is helpful to achieve my goal within time. After understanding the entire task, I decide the requirements of every activity. Based on this I prepare my plan so that I can finish my entire tasks on time. For this, I can take help from my assessor's to resolve all issues. 


	8. Communication Skills
	In order to mitigate risks, I need to talk with my assessors who can provide me necessary guidelines by understanding problems with the help of communication skills in an effective manner. A healthy relationship can help me to establish my points in my team so that they can understand the point of view.  In this case, the quality of my communication skill can create an impact on my work, and it also helps to finish my work within time. 




Table 3: Time Management Skills
(Source: Created by Learner)

[bookmark: _Toc534648567]Section 5:  Conclusion and Evaluation 
This report was premised on academic and employability skills which were entirely based on personal reflection or individual performance study. In order to understand this personal ability, I did self-assessments test for understanding my performance, and it could help me to understand my development area with the help of an action plan, personal SWOT analysis. Therefore, I could achieve my goal within time ineffective way. From this skill assessment test, I scored 8 out of 15 in leadership and management skills. In this case, I had leadership and management approach so that I could provide guidance in my team project. On that note, I had to upgrade my skills so that I could manage them well. 

Recommendations:-
1. Training and development programs are required to improve my leadership and management skills.
2. Establishing morals and values
3. Decides goals and action plan.
4. Try solve logic puzzles to solve various problems
5. Trying to organize every work
I scored 6 out of 15 in problem-solving and decision-making skills. In this case, I required improving in the thin section because I did not take any decision. Therefore, I could not solve any problems, and I took my assessor's help which could affect my time management skills. I scored 9 out of 15 in communication skills. In this case, I had excellent communication skills so that I could discuss with my fellow team members as well, as with my assessor's about any problems. Therefore, it would help me to mitigate risks. I scored 12 out of 20 in time management skills. In this case, I could management every task with perfections. Every task would be complete within time with high-level performance. I scored 8 out of 10 in personal mastery skills. 
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