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1. Job Description 
Job Title: GV Construction Ltd
Location: On Site (Cardiff)
Contract Type: Full time, Permanent
Pay: £19 per hour
About the Company
GV Construction Ltd is a reputable construction company that excels in delivering high quality groundworks and civil engineering services across a wide variety of projects. We are proud to keep maintaining very high standards of work, health and safety and teamwork while providing various opportunities for our employees to further develop their skills and build a reputable career within the construction industry.
Key Responsibilities
· Preparing construction sites for building work, including site clearance and excavation.
· Digging trenches and laying foundations, drainage systems and concrete.
· Installing kerbs, paving, pathways and other external groundworks.
· Operating hand and power tools safely and effectively.
· Assisting with loading, unloading and moving construction materials.
· Following site plans, specifications and instructions from supervisors.
· Maintaining a clean, safe, and organised working environment.
· Complying with all health and safety procedures and wearing the appropriate personal protective equipment (PPE).
Essential Skills and Requirements
· Must be physically fit and able to carry out work in all weather conditions.
· Must be able to work effectively in a team and follow instructions.
· Need to have a strong awareness of health and safety rules on construction sites.
· Need to be reliable, hardworking and punctual.
· Must have good communication skills.
· Must have a valid CSCS Card.
Desirable Skills
· Previous experience in groundwork, construction work or general labour work is preferable.
· Experience in laying concrete and paving.
· Have the ability to operate heavy machinery.
· Full valid UK driving licence.
· Be able to read construction plans.
· 
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3. Cover Letter
Georgia Vatougios
372 Pennsylvania
2520837@student.uwtsd.ac.uk
07715393895




Hiring Manager
Cuts & Colour.


Dear Hiring Manager,
I am writing to apply for the Hairdresser position advertised at your salon. I am a friendly, reliable and hardworking individual who enjoys working with other people and helping clients look and feel their best.
I have always had a huge passion for hairdressing and enjoy making clients feel confident in themselves. I take pride in my work, giving a professional experience and being attentive to what clients want and ensuring they leave happy and satisfied with my standard of work.
I am confident in carrying out a wide range of hairdressing duties this includes shampooing/ washing, cutting, colouring, blow drying, and styling, including up-do’s and braiding. I take pride in helping keep the salon clean and tidy, working in safe manner and the importance of teamwork especially during busy periods.
I am open to learn new techniques and like to keep upto date with modern trends so I can continue to improve my skills and career further. I have a positive work ethic and attitude, work well in a team and always aim to provide an excellent standard of customer service.
Thank you for taking the time to look at my application. I would very much enjoy the opportunity to meet with you to discuss how I could be a reliable member of staff.
I look forward to hearing from you.
Yours faithfully,
Georgia Vatougios

4. CV
Georgia Vatougios
Cardiff, Wales 2520837@student.uwtsd.ac.uk
07715393895
Personal Statement
I am a hard working and reliable person, I am able to work effectively in a team and under pressure. I take pride in providing a high level of customer service to my clients. I am punctual and exceptional at time keeping. I am committed to maintaining a high level of hygiene and I am always open to learning new techniques to further better my career.
Key Skills
· Very good customer service
· Cutting and styling
· Blow drying
· Maintaining a high level of hygiene in the salon
· Colouring, balayage and highlights
· Shampooing and conditioning
· Computer skills regarding booking and receiving appointments and for social media advertisement
· Time management
· Awareness of health and safety in the workplace
Employment History 
Apprentice 
ACT training 2013-2015
· Kept the workplace clean and tidy
· Took care of appointments
· Assisted senior stylists
Junior stylist
Super Cuts 2015-2017
· Colouring and styling
· Washing and blow drys
· Up-do’s
Senior stylist
Various Employers | 2017 – present

· Highlights and balayage
· Managing my own clients and mobile work
· Building my portfolio for professional events, bridal packages etc.
Qualifications
· Level 5 NVQ
· First aid trained
· Health & Safety in the workplace

References
Available upon request.
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