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INTRODUCTION
One of most famous cyclical models of reflection you through six stages exploring an experience: description, feelings evaluation, analysis, conclusion, and action plan. (Edingrch,2020)
The purpose of this report is reflecting on my learning environment, my studies, lectures, Moodle, workshop reading, and employability skills when doing virtual leaning environment (VLE). A software system for teaching and learning using the internet ‘virtual leaning environment (VLE)(Oxford,2021). In the past 5 years people many people would physically attend campus for their education in most UK university courses. Just a few open university practices online learning now become common everywhere since covid-19 pandemic in 2020. I will focus on the lesson I have learned from this practice. 
Aim: to reflect on student learning from lecture and demonstrated understanding and knowledge that I learnt in class and outside the class.
Background
The historic of reflective learning according to Gibbs’ reflective cycle was developed by Graham Gibbs in 1988 to give structure to learning from experiences. It offers a framework for examining experiences and given its cyclic nature Lents itself particularly well to repeated experiences, allowing to plan and action plan (Edinburgh ,2020). in the past years, I have found it difficult to balance personal life working and studying. Since I started studying academic and employability skills, I feel like every task become easier to complete on daily bases. I learned to improving time management skill is useful for me, therefore I had to apply this knowledge in my academic life and personal life for my future profession. The reflection model I choose The Gibbs's Model to reflect the cycle.

GIBBS model
I used the Gibbs Model for all four topics that I had chosen which were time management, academic writing, communication skills and paraphrasing and online learning experience.
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What happened? 
At the beginning I was anxious when starting the course and one of the main practice problems that confronted me is how can I manage all responsibilities, that the first point of fear was tackling how to study online as I have never studied remotely. On the first week of lecture, we learned time management skill teaching things such as being organised, planning, and managing study module for an example using a to do list daily, prioritise activities and daily routine. 
The requirements I needed to show was to reserve time interruptions or I need to leave open space in case any thing go wrong e.g., unexpected phone call or meeting which could suddenly happen to interrupt my schedule. Learning how to set priorities and knowing what is important to be done in today's list of tasks. From this I feel able of drawing Eisenhower Method for my personal life also capable of applying this knowledge on my family, work and study gives me a sense of success. From my learning method I will be able apply this learning experience on going tactic or strategy as I learn on practising professional. (Tim week 1, lecture module)
My next topic I choose communication skill is one of academic writing skill that most employer wants to see for employee who need job. On week7 we learn communication skill is the ability to follow instruction, listen, interpret information, and process but useful for writing rapport. Also, it is ability to communicate effectively in conflict handing and in demanding situation also understanding of business term, in class we practice oral presentation skill and speaking as assignment and written communication.
In the pass I was worried little be about any question can come from job interview I did not have much experience on involving on that. But now I am feeling like I starting to develop my communication skill, since I learn employability skill open my understanding about working environment can look like we learn this topic many things that is useful for practice as professional manager things such as communication skill, interpersonal skill taught us about ability to build rapport, network and help develop my understanding of different people in work environment client , manager, boss, customer and colleagues or co-worker also I learn problem solving ,critical evaluation  , innovation ,creativity and creativity.



In class we did some practical exercise on paraphrasing with different journal article we can keep meaning the same, but we need to change structure and word and different technique order, class. that knowledge I gain from lecture I understand the meaning doing my own work on writing text and avoiding plagiarisms to other people work, its ability of use idea in my report e.g., understand, read, and think and go away from the text method used to communicate. Also, I learn summarising is short piece of writing and clear for those has not read original source.
Evaluation: 
Time management:  1) continuing writing a list of things I want to do.
                                   2) make sure I prepared all important things in advance 
                                   3) I know priorities is on my appointment and my study
                                  4)I always use a time management tool to schedule my appointment and leave                                              space open in case of emergency and I know how to control time with task I                                            did not plan.
                                5) making a meaning on unfamiliar word or information to make sense of understand       I can use my finding through library and internet.                                                                                                                                                                                                                                                  
                                       6) I need more practicing for effective writing communication and again                                         confidence.
I Understand what I need to do list. prioritise work and study and delegate family appointment are a key solving problem on my schedule.  
 SWOT analysis 
Strength: ability to adapt to any situation 
                Capable of motivate other people and self-motivation. 
              Creativity skill
Weakness: need gain more experience on working organisation 
Opportunities; to get qualification, 
                          new career direction and experience in different environment and training
Threats; competition


 

 
                  
                                       
                          
SMART GOAL METHOD: I want this year to be qualified and get my certificate the measurable I can work hard that I can track my progress and I will stay motivated and take my responsibility of my study.
ONLINE LEARNING EXPERIENCE 
Discussion 
The employer considers varied factors when considering your degree, your accreditation and school brand. The better your schools standing in three factors the more valuable your degree will be in the eyes of the managers which is important, otherwise you may end up wasting valuable time and money on a degree that does not help you reach your career goals. (VLE)
How will online classes be structed? 
You will be given longer access to virtual portal known as a learning management system (LMS). Typically, LMS will allow me to.
· View the course Moodle.
· See my grades and monitor my progress. 
· Contact my local instructor. 
· Access support services that my programme offers.
Before starting my course, it is a clever idea to take some time to acquaint myself with the program’s VLEs. I may also want to check whether my LMS is “mobile friendly” If it is, that mean I will be able to complete my course work whenever I want. In addition, make sure that I have all the required technology. This will include specific software as well as strong internet connection. 
Will I need to be online at specific time to attend classes?
Most online classes allow you to complete requirements at your own pace. This is what makes it great for students who need flexibility. However, I will still need to meet certain deadlines. 
Depending on my program I may also be expected to attend like lectures and participate in online video conferencing this model has become especially popular devising the Covid-19 pandemic. 
Will I be able to interact with other students in my course?
If I need to complete any requirement on campus then that could be wonderful way to get to know my fellow, WhatsApp Chat classmates otherwise, I can communicate with other students through meeting chat, email, video conferences and social media. Infact reaching out to classmates to discuss assignment and courses materials can prove to be beneficial and you may even want to meet up with some of them if they live close by.
I will also have plenty of opportunities to work collaboratively many online courses now require me to complete group projects with advantages in technology, it has become easier advances in technology, it has become easier for groups to work together remotely. 
My work course online varies between 15-20 hours per week dependent on the assignment. Another benefit of virtual learning is that there is flexibility also recognise my success depending on my ability to manage my time and self-motivation. Being organised is particularly important help me not to ta behind gives me options whether I have a tough time catching up with lessons that I cannot fall behind. VLE gives me academic Calander structure in a way that I can meet my needs what kind of project will be assigned. 
For most work environment the task is like the online assignment VLE research give remote presentation. I learn research in the library e-learning. I must follow instruction questions and completely different assignment on exercises in work environment I can have group project where I need collaborate with my co-workers or give remote presentations.
I have done my exam assignment vitally online by my lecture and colleague watch me via webcam to control if there is any cheating on computer software. Some work also needs a test to your intellect to make sure you have the skills they need before employ you. 
For me it is important to understand my program requirement as a student to be sure that the chosen program I can be able to commit to most look to this requirement before dropping out of classes. Some principles they use would place some is very curtail requirements compare to their other industries. 
It is possible to earn a degree faster for example if I have competency based on my course can allow me to be fast though those things, I have already know depending on program university offers.

Summary
Now getting a degree has become more versatile as you have the option to study online remotely or in class. Remotely working also allows me to acquire more transferable skills which are necessary in employment. 
Conclusion
Overall, the different skills acquired from VLE enables me to have transferable skills that would be the main foundation in a professional workplace such as communication skill, research, and time management.
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