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The study of the Academic and Employability Skills module has been a great behaviour experience for the various factors of team coordination, business functions, and the behaviors of the employees in the workplace. The study of the coursework lesson weeks enhances the understanding of the core skills and the attributes to be performed for effective teamwork performance and outcomes of the individual and group practices. Besides it the study of employee motivations, sustainable business functions, and the impact of the various motivators of the employees' motivation drives the understanding of the initial actions or methods to incorporate with the employees' issues, development of the personal and professional skills and various approaches to be taken for the effective results. The reflection and learning process gets effective outcomes with the implementation of Gibbs` reflective cycle in the reflective learning process which allows the re-evaluation and observation of the different aspects and key influential factors in the past experiences in the academic report writing and the team activities performances. 
Experience in writing task 1 academic report
The process of the academic report writing included various online and offline research of the related literature reviews on employee motivation, challenges in motivating the employees, and the numerous methods of effectively motivating employees in the workplace. The initial approaches for the academic report included the critical study of the brief provided by the tutor for the guideline, task specifications and the learning outcomes to be developed in the process. Besides it, the study of the brief also included the study of the regulatory guidelines and marking criteria of the different topics to be concerned in the academic report for the understanding of the ethical approaches to be implemented for the writing of the report. The second approach was made for determining the road map of the various topics to be concerned in the process like the introduction, challenges, and methods following the study of the provided literature pieces during the class sessions. The secondary research was performed after that with the help of online research and the study of physical books related to employee motivation in the workplace. The third step in the process included the writing of the report with the driven understanding and knowledge from the performed study in the process following the provided structure of the report in the brief. The process also included the in-text citation o the various literature reviews used in the process of academic writing and the making of the reference list. The final step of the writing process included the critical consideration of the formatting and the grammar check of the written materials in the academic report and alignment with the provided strictures and guidelines of the tutor for the report. 

Description
The academic report included a discussion of employee motivation in the workplace. The description of the reflective learning process informs about the various challenges in the writing process, the awareness of the required resources in the process of learning, the methods of writing the report, and the ethical guidelines to be performed in the writing process. The knowledge of these processes helped me in the critical execution of the writing process of an academic report. 
Feelings
The academic report includes the various theoretical and practical approaches for the research, planning, and execution of the writing process. During the research process and writing of the academic report, empathetic and analytical thinking was performed for the peer assessment and evaluation of the key responsible factors in the challenges of employee motivation and the effective ways of motivating the employees in the workplace. 
Evaluation
The overall impacts of the academic report's writing process were performed significant, although there were difficulties in collecting relevant content in the secondary research. The planning and the research of the key responsible factors of the challenges in employee motivations and methods of motivating the employees effectively were done under the expected time duration which enabled the execution process to be more lenient and effective. The academic report's formatting and structure helped make an enthusiastic and attractive report. The overall impact and outcomes of the practices helped in the creation of a good, informative, and attentive academic report on employee motivation. 
Analysis
The analysis of the impacts of the practices in the process of academic writing informs about the key responsible factors for the implications in the secondary research was the ineffective keyword research in the online searches, taking too much time in one article or journal, and more. The analysis of the overall impacts of the outcomes of the academic writing process informs that time management capabilities, writing efficiency, and innovative thinking helped in the creation of an effective academic report. While the analysis and evaluation of the in-text citations and reference lists inform the referencing skills (Markkanen et al 2020)
Conclusion
The reflection of the overall experience of the writing process of the academic report concludes the various functional impacts, and the understanding of the key areas to be improved for the further effectiveness of academic writing. The implications of research should be improved for future identical research, writing skills, referencing skills, and time management are strengths so they should be improved for better and effective results.
Action plan
The reflective learning of all influential aspects in the process and impacts of the practices performed in the process of learning informs about the areas to be improved for effective outcomes. The secondary research would be improved with the help of frequent and more online searches with different keywords related to the topics with both the long tail keywords in the short tail keywords. Besides it, the selection or the studying of the specific articles would be done for a limited allotted time to increase the speed of research. While writing in MS word under an allotted time would be practised for the overall improvement of the writing skills and time management skills for effective outcomes in future identical situations of the academic report writing process (Naeem, and Ozuem, 2021).
Experience working in a group
The group activity in week 8 was performed in the form of teams which included 4 teams consisting of tasks of presenting a Job ad explaining the different rationale for the selected job, the methods of collecting the information about the Job descriptions, opportunities, and more. The group formation was done generally and the assigning the specific tasks in the presentation process was done according to the specific interests and skills of the individual members of the team with the help of discussions and collaborative approaches. The specific structure and steps were performed in the process of making the Job ad like the selection of employer, the job description, the skill set required for the job suitability and the application deadlines, and more. The planning of the different functions and the job description was performed following the assignation of the individual members' role in the group presentation like the formation of the slides in the presentation, the writing of the data, the information on the slides, speaker notes, and more. While the presentation was performed by the whole team equally taking the time on the stage. The presentation was rehearsed three times in the process to identify the issues and practise to improve the final presentation before the tutors and other teams. After the presentation, the group also included the peer assessment of the other team's performance with the implementation of evaluation for the specific teams consisting of criteria of the performance of the teams like the observation of the job advertisement presentation, the public speaking, the collaboration between the team members and the professionalism in the process of the presentation. The evaluation form included the review system with a rating of 1 to 5 parameters in the respective criteria of assessment. 
Description
The group activity was core functions of presenting a Job advertisement which included the core functions and awareness of the selection of the job title and the details of the Job role, the specific needs of the for the suitability of the job, and the deadline for the job applications. The reflective learning included the awareness of presentation, teamwork skills, and public speaking skills for eth effective elaboration of the presentation (Ahmed, 2019).
Feelings
The group activities included collaborative emotions, thinking, and empathetic behaviours in the presentation tasks which were involved in the process of planning, assigning the specific role between the employees, and more. The individual members in the teams were affiliated with each other [perspectives and ways of communication which were observed for deciding the opening speech of the presentation. I used participative thinking and emotional bonding with the team members for effective teamwork. 
Evaluation
The participative methods and the methods implemented in the presentation task work significantly for the overall outcomes of the results. The collaborative approaches helped in making better coordination while the presentation, while the specific roles of the individual members helped in getting effective results with planning, researching, and PowerPoint accessibility in the process. Although the slides presentation was not much promising it created implications in the transition between the performances. 
Analysis
The analysis of the observed factors in the process of reflective learning enables the understanding of the core rationale of the implications and the effective results. The analysis explains the lack of PowerPoint skills of the team members and the accessibility of the operating systems. While the team coordination and research methods were very promising, which helped create effective outcomes. 
Conclusion
The conclusion of the reflective learning process informs the required areas of improvement for effective outcomes in further identical situations which states that technology accessibility should be improved for effective presentation skills. Besides it, coordination with fellow team members should also be developed for the further growth of teamwork skills (Hussein, 2018).

Action Plan
	[bookmark: _Hlk120635061]Personal 
Target
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this by?

	1. Professionalism
	Practising PowerPoint accessibility and the Professional English implementation
	The accessibility of PowerPoint will help me access classes and the presentation of Ideas effectively helping in academics while Professional English will enable me to get interview skills and get a job
	Being able to make effective slides and present confidently 
Getting a Job
	30 Jan 2023

	2. Public Speaking
	Interacting with more diversity of people and addressing group events or before a group of people
	Public speaking will enhance my indulgence in the group in academic studies while public speaking will help in addressing teams in professional work
	Hosting an event
Being a team leader
	12 Feb 2023

	3. Working as a team
	Practising group activities more in the academic and personal life 
Working with diversity
	The teamwork skills will help in the coursework activities and getting a job as a team leader or participant
	Team leading
Getting a job
	24 Jan 2023


 
The technology accessibility and the application of PowerPoint would be developed with the coaching and practices of making numerous presentations of slides. While better interactions, bonding, and collaborative activities would be performed to enhance teamwork skills for further growth and effective outcomes in future similar situations. 

Personal development plan
The Feedback form of the peers in the group activities of presentation of the Job ad explains was got the maximum number of points in the organization for Job advertisements while the other criteria were also giving efficiency reviews. In the feedback form of the peers, the average points I had gotten were 4.5 in Organization of Job ad, 3.2 in professionalism, 2.3 in public speaking, and 3.4 in working as a team. The analysis of the Feedback from all three other teams, and the average reviews of the feedback state that professionalism, public speaking and team coordination were the areas which should be improved for effective presentation and group activity performance.
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