Week 8 Catch-Up: Task 3 Starter Worksheet
Presentation skills + choosing a source
	Task 3 is a short recorded presentation about one source. You do not need to complete everything now, but you must start choosing a topic and finding a suitable source.



1. What is Task 3?
☐ Choose ONE business topic from the below topics (you must choose ONE of these two topics and cannot choose another topic yourself)
☐ Find ONE good academic or reliable source for that topic.
☐ Use the source evaluation template to check the source.
☐ Create a short 5-minute recorded presentation later.
☐ In the presentation include a short reflection on what you found difficult and what you learnt.
☐ Eventually, submit the template and the video of your presentation in two different links.
	Important: Do NOT use the BBC text from Task 1. You must find your own source.



2. Choose ONE topic
Choose the topic you feel most comfortable starting today. Tick one box only.
☐ Topic 1: The use of social media to promote businesses
☐ Topic 2: The importance of customer service for business success
Why did you choose this topic?  Write 1-2 short reasons. Keywords are fine.
 
3. What do you already know?
Write quick notes. Do not worry about grammar. This is just to start thinking.
Ideas I already have about this topic:
 
 
Questions I still have about this topic:
 


Task 3 Source Search Notes
4. Search for one useful source
Start with Moodle further learning resources, the Library, or Google Scholar. You need a source that is relevant and reliable.
Useful search words I can try:  Example format: topic + business + workplace / small business / customers
 
5. My possible source
	Title of source
	

	Author or organisation
	

	Year
	

	Website / journal / book / report name
	

	Link or database
	


6. Quick source check
Tick the boxes you can answer “yes” to. If you cannot tick most of them, find a better source.
☐ The source is about my chosen topic.
☐ The source is useful for business or workplace ideas.
☐ The author/organisation looks reliable.
☐ The source gives information, evidence, data, or expert ideas.
☐ The source is not just someone’s personal opinion.
☐ I can use this source in my presentation.
7. Mini presentation plan
You are not writing the full presentation yet. Make short notes only.
	Opening: What topic did you choose?
	

	Source: What source did you find?
	

	Evaluation: Why might this source be useful/reliable?
	

	Reflection: What might be difficult about this task?
	

	Before Week 9: start searching for a Task 3 source and bring your source notes / evaluation template to class. The template does not need to be complete yet, but you must have started.



