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Executive Summary
The purpose of this report is to analyse the experience of your journey in university, this report explains, the GO MAD model, Kolb’s model, my SWOT and the style of questionnaires that apply to me. This report also explains the recruitment process and the way you need to employee someone. 
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Introduction

Professional career development is important for career success because you get to use your skills such as teamwork, communication skills, time management and leadership skills. These skills are important as well as useful for career success. The skills that contribute towards working effectively and employment ready are, team work, communication skills, time management, problem solving, leadership, presentation skills and IT skills. There are many more skills that are important to career development, but the skills that are mentioned are important and used daily in career success.
The above skills I have developed me by doing presentations, such as the John Lewis, presentation that my group and I prepared it has helped me develop my skills are some of the skills are time management and communication skills. John Lewis presentation has made me realize communication skills and teamwork are important, not just important but also if there is no communication in the group then the presentation will not be prepared properly.  
My understanding of recruitment process and the steps for a particular process are, make sure the job has been advertised unless the job is not advertised people will not know about the job, write a job description explaining what the job includes, application process, screen that would be does the interviewer want a face to face interview or does the interviewer want the interview to be held on the phone, finally schedule the interviews the offer and being onboard will come after the application has been processed and reviewed.
The steps for a particular process are develop a hiring strategy, the employers strategy should have stated clear goals related to the organisation/ position of the job it should have an updated job description, sourcing candidates as well as finding the right person for the job.      








Findings
Part 1 – Learning Journey through Personal Development
My time in university so far is going well as it is my first year it is enjoyable and laughter with my friends, there are times when I do not like to come to university that may be due to because I am preparing for a presentation or about to deliver the presentation. I did not learn many things in high school as that was just getting use to high school but also the way they deliver things but in university, I feel I am learning many more things and being able to make myself proud. In university, I feel I can deliver a presentation in front of the class. 
I would also say my time at university has been hard as I have been having up’s and down’s with my learning journey, but with all the support from my friends, family and my lectures and I am grateful for everything and I wish it carry’s on like this and hoping my learning journey stays the same. 
John Lewis presentation, the results turned out not as I expected, during the presentation my group did not turn up myself and my team leader had to make a new team during the process of making a new team, organising a new presentation and making each slide relate to each member of the team, all of our efforts went to waste as the team did not turn up. The outcome was exactly the way I wanted, it too as the presentation flew well, the timing was perfect and each one of us had a slide to say that we had decided that we would say. I will do differently is make sure myself and my team are prepared, make sure we have a team if not a team but a backup team, practiced for the presentation and most of important make sure the team turns up. If I am unable to make sure of that then I will leave it to my team leader and lastly make sure everyone in the team puts there effort into the presentation. 
The SWOT in the appendices explains my strengths, weakness, opportunities and threats; it explains that I am good at IT skills and my weaknesses states that I am not good at teamwork, communication skills and presentation skills. With the SWOT, I will review back after working on my weaknesses such as presentation skills I will review after the session and reflect on what I did well. What went wrong? In addition, how can I improve it in the future? The SWOT also mentions my strengths regards to my strengths I will also review that at the end of each week, for example I need to work on my web design I will work on that and review it after working on it.  
GO MAD also explains my strengths, but with the GO MAD model, there is a clear picture of my strengths, my goal, my priorities, self- belief, personal responsibility, involve others and take action. After doing the GO MAD model I think I can work on my strengths but also work on my weaknesses.    




Learning Style Questionnaires
Football match 

You are attending a football match that your son attends, your son pacifically asked you to come and watch him play, and you get an emergency phone call that relates to your mum the phone sounded very serious. What would you do?
Would you attend the match and watch your son play?
Would you go and see your mum if she is okay?
or would you do nothing and go shopping with your friends
 
I would go and see my mum if she is ok regards to the football match, I would leave a friend to watch my son play and tell her to record the match for me. If I wanted to use this questionnaire in my job, I would use it by taking my class out into the football field and I would apply the questionnaire in the field with the parents. 

This statement is true to very great extent                                         5 points
This statement is true to a great extent                                               4 points
This statement is true to a moderate extent                                       3 points
This statement is true to a slight extent                                               2 points
This statement is true to little or no extent                                         1 point
 (
I feel able to succeed in doing anything I choose to undertake                                        5
I have real passion for doing things                                                                                        5
I do not give up , despite any difficulties                                                                               5
I reflect on my failures and learn a great deal from them                                                    4
I am able to ‘ get on the same wavelength’ as other people                                               3
I can describe in detail how I want things to change over the next few years                 2
I build warm, open relationships with others                                                                         5
I consciously adapt my approach to make it appropriate for different situations           2
I investigate situations thoroughly before taking an initiative                                            2
I work hard at developing my skills and competence so that I can excel                        5
)




 










SWOT 
Strength 		To keep doing what I am good at this is IT Skills. 	Not to give up if a difficult situation comes while using/ showing my IT skills.	Time – keeping good at attending lectures on time. 	To succeed in doing anything that comes my way.  			Opportunity 		Concentrate on the things that I’m not good at and that need working on such as web design. 	Keep trying how to use web design. And make sure that I am familiar with it. 	Keep going with assignments, such as keep handing the assignment on time. 	Making sure that I pass my assignments and give them my best that I can. 	Strategy required 		To set all 4 of my strengths as my priority and make sure that they can be a success.		 

SWOT


Weakness 		Working as a team		Communication skills				Presentation skills 								Conversion Strategy 		Work more as a team or group.	Interact with my team while doing a presentation or group work. 	Present more presentations as a team/ group. Attend lessons. Look at feedback after the presentation. 	Threats and how to overcome them	Allowing confidence and self-doubts to block learning and progress. Challenging myself to take on additional tasks, responsibilities and take on more of a leadership role within  groups.	Family responsibility. Ring-fence time for study and myself.	Time management. Start assignment minimum of 2 weeks prior to submission deadline.		




GO MAD




Barriers 
I have two barriers to my learning and development the first barrier is being a full time student and my family spending time with my brothers and the rest of the family members I will start by talking about my first barrier go into detail with the barrier, how to overcome it and what support will I get? And then I will talk about the second barrier which will be below let me start with the first barrier, the first barrier is being a full time student, being a full time student takes hard work because I have to juggle with the assignments, making sure, they are completed and handed on time but also to attend the lessons. How I will overcome this barrier? Make sure assignments are handed on time, if not on time then at least a day before the submission date, the support I will get will be my lectures that teach the class, and just make sure I attend study sessions. 


My second barrier is my family, they are important to me as much as the assignments are important to me and attending my lesson so that I do not miss out anything important. My family complain to me by saying, “Kirran you don’t spend time with us, you don’t spend time with your brothers you always busy with assignments and making sure they are handed on time” so couple of week ago I came to a decision that I need to stop what I am doing and spend some time with my family, for me spending time with my family was the most important thing it was like I did not see them in years and I was abroad studying. The ways I will overcome this barrier is by spending less time with my family and make them feel that sad and the way to do this is listening to their lectures the support will be my lecturer how will they support me? They will support me by giving me extra time for the assignments; make sure they have reminded me that an assignment is due and that I can submit it before the submission date.  
The learning and development options available are VARK, VARK stands for Visual, Aural, read/ write and Kinesthetic. My results showed that I was an Aural person I was shocked knowing that I was an Aural person I think relating back and looking at VARK does make me realize that I am an Aural person.   


















Skills/ Behaviour 				Presentation skills 					Action needed				Try doing a presentation on in front of family , friends and during lessons	Resources needed/ including people 		Books, websites regarding presentation skills. My lecturer will provide me with resources. 	Date(s) for action			After every presentation has been delivered. 	Date of review ( next opportunity to practice)	Complete the presentation during weekends. As well as revising the presentation and thinking what went well? What can I change? and what didn’t go well? 	Aspiration goal ( have you met the target)	Check my reviews and feedback from family, friends and lectures. 
Communication skills 									Try and work as a team, practice to things that are related to communication skills.	Websites , journals and resources from my lecturer 	Each week but also after the lesson 	Complete the resources that my lecturer gave and hand them back to the lecturer so she can give feedback and ask myself how well did I communicate with everyone?  	The way I will check will be by asking my lecturer, having lecturer’s feedback is important 
Team work 								Work as team during presentations and during group work 	Books, journals , websites and resources that my lecturer will provide for me. 	After group work 	Complete online questions related to team work, complete resources that was provided by my lecturer and work as a group and review that. 	Check my review, ask my lecture and ask my group how did I do? What can I improve and what did I do well?

Personal development plan 






Part 2 – Selection and Recruitment of a Candidate
Identification of the job and rationale
I have chosen to recruit for the role of a teacher because it has always been my dream to be a teacher and I want to make my family proud by doing something that I have always wanted to do. I enjoy working with Primary aged children (4-11 years) and my chosen subject would be English.

Recruitment process
A carefully designed advert will be advertised on the Indeed website (www.indeed.co.uk) stating the School, the Role, the qualities, and remuneration., together with the job description and person specification.

Job Description:
Preparing and planning lessons.
Teaching the pupils according to the national curriculum.
Teach English and 1 other subject area.
Use creative, interactive and engaging teaching methods and classroom activities.
Educating pupils in a fun and engaging manner
Take part in projects outside of the classroom
Set and mark homework, giving appropriate feedback.
Develop new teaching methods
Attending meetings
Writing reports
Meet with pupils and parents

Person Specification
Excellent communication skills
Ability to work as a team
Leadership qualities
Organisational skills
Good time management
Verbal and non verbal communication






The recruitment process consist of: 
Application form and CV
Personal Information
Name
Address
Contact details
E mail

Qualifications and Training
Relevant experience. 

Excellent communication skills
To be a primary school teacher, teaching English having children aged(4-11) they need to have excellent communication skills, excellent communication skills would include writing, planning lessons, getting feedback from another member of the staff about their lesson plan and leaving feedback from their students and during parents evening. 
Speaking- excellent communication would be going beyond teaching students and speaking to parents. Speaking would include attending meetings and doing parents evenings. 
Listening- listening does not mean they have to listen to students all the time, listening would involve having often discussions with the class or just their students. It would be making their student listen and making sure, they ask questions. 

Ability to work as a team
Teamwork is important as it helps built relationships with their team, that may include staff meeting and parents evening. Team work shows that you are working as a team,team work would include handing out responsibility, giving task not just giving them out but asking another member of the team to help you and give task according to the task. The team member may be better than them sometimes there may be people who you work with but do not have a clue as they are new to the member, but it helps built relationships. The team leader/ staff may have a better view of running the team. 

Leadership qualities
Leadership involves leading your class, leading your students to the right path or it may be leading a staff meeting showing your students that leadership is not all about stading in the front of the class and talking about the lesson but it can be that they want to run the class or they want to do a presentation. Leadership can involve you family and friends for example your family member asked you to plan a wedding, birthday party or a family dinner. 

Organisational skills
They are in a better place at the proper time if they are organised then they don’t have to worry because they know they have got everything ready for the lesson. Organisation can involve having the student’s books ready, their resources ready it may be that you have planned the students to do a questionnaire and that they have not printed it out, but if they are organised and have it printed then they stress and worry is over. Not being organised can lack delay in the class. Some students may not be prepared because they do not have their books, they do not have their pens, pencils and it may be that they have forgotten their homework because they have not packed the back the day before they need to go to school.   

Good time management
Time management is one of the main ones to be a primary school teacher, not having time management can cause stress, having it and dealing with it in a proper way can also cause stress but they know that if you want to attend the meeting on time, attend every pupils parents evening then you know it is important. Students need to realize they need to keep their time management by attend classes. They need to do a do to list, on that to do list priorities your important ones and make sure they are done first.  

Verbal and non-verbal communication
Non-verbal communication is eye contact and gestures, some students do not like to speak aloud or answer the questions that others ask during the class. They may be students who are unable to speak, so you ask yourself what I can do to help them. The first thing is do sign language with them or asks someone who know how to do sign language. 
Verbal communication- is your students, other staff and parents, verbal communication would include speaking to them directly and involving them and others. It may involve their emotions something that they need to say to you.  It may be that their students come directly to you and ask for help, it may be that they go to a meeting and verbal communication is used but in order to use that verbal communication they need to speak.   



References
Equality Monitoring Information

Application procedure
A step-to-step guide for a application process is:
Get your resume ready
Write a cover letter
Job application- that would include you application form 
Job application screening 
Employment test
Interview process
Hiring someone
Job offers
New hiring paper work





B) Psychometric Test

Myers Briggs psychometric questionnaire
1. a. expend energy, enjoy groups or b. conserve energy, enjoy one-on-one
2.a. interpret literally or b. look for meaning and possibilities
3. a. logical, thinking, questioning or b. empathetic, feeling, accommodating
4. a. organized, orderly or b. flexible, adaptable
5. a. more outgoing, think out loud or b. more reserved, think to yourself
6. a. practical, realistic, experiential or b. imaginative, innovative, theoretical
7. a. candid, straight forward, frank or b. tactful, kind, encouraging
8. a. plan, schedule or b. unplanned, spontaneous
9. a. seek many tasks, public activities, interaction with others
b. seek private, solitary activities with quiet to concentrate
10. a. standard, usual, conventional or b. different, novel, unique
11. a. firm, tend to criticize, hold the line or b. gentle, tend to appreciate, conciliate
12. a. regulated, structured or b. easygoing, “live” and “let live”
13. a. external, communicative, express yourself or b. internal, reticent, keep to yourself
14. a. focus on here-and-now or b. look to the future, global perspective, “big picture”
15. a. tough-minded, just or b. tender-hearted, merciful
16. a. preparation, plan ahead or b. go with the flow, adapt as you go
17. a. active, initiate or b. reflective, deliberate
18. a. facts, things, “what is” or b. ideas, dreams, “what could be,” philosophical
19. a. matter of fact, issue-oriented or b. sensitive, people-oriented, compassionat
20. a. control, govern or b. latitude, freedom
	a	b		a	b		a	b		a	b
1	X		2	X		3		X	4	X	
5	X		6	X		7		X	8	X	
9	X		10	X		11		X	12	X	
13		X	14		X	15		X	16	X	
17	X		18	X		19	X		20	X	
Total	4	1		4	1		1	4		5	
	Extrovert	Introvert		Sensing	Intuitive		Thinking	Feeling		Judging	Perceptive



Myers Briggs is a personality-profiling test it focuses on your attention, the way take information, the way you make decisions and how you deal with the world. The reason I am using Myers Briggs test because it relates to me pafically the way I deal with things.  

Interview
The following questions will be asked through a semi-structured interview and each candidate will be asked to create a questionnaire they would use in their classroom. 
What can you tell me about yourself?
Why did you apply for this particular job?
What previous expericance do you have?
Why should I consider hiring you?
Where do you see yourself in 5 years time?
Can you list your strengths
What motivates you?
What are your salary expectations?
What makes a good team player?
Why do you want to work with us?

Preparation for Interview
Anticipate interview questions and prepare replies.
Consider questions you would ask an employer
Consider dress code
Plan travel route
Researching the company
Learn the job description and person specification


Below are some questions that the candidate will ask:
What are the main objectives and responsibility of the position?
What aspirations do you have for me at the company?
What can I expect from you in terms of development and support?
What are the measures used to judge how successful I am in the role?
What obstacles are commonly encountered in reaching these objectives?
How would you describe the company’s culture?
Do you have any hesitations about my qualifications?	



Conclusion

I have learnt how to use smart model, I have also learn what the smart model stands for, I have learnt the GO MAD model, the SWOT and Kolb’s theory as well as how to use these models and theories. I think by using the SWOT, it tells you your strengths and weaknesses and how to overcome them as well as finding the treat to the pacific strengths and weakness that relate to me.
 The GO MAD model explains things in a clear way; for example presentation skills how would I develop my presentation skills to become good at it? I would read books that are related to presentation skills, attend lessons and get help from a professional who has a clear picture and knows what they are doing with presentation skills. I think GO MAD helps you in the future but also in career success while you find a job. For example, you are working and you do not know what your strengths and weaknesses are suddenly GO MAD comes to your mind while you are working from their you can apply your GO MAD and concentrate on your weaknesses, not just your weaknesses but also your strengths.   
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