1 Introduction

This reflective report explores my academic development during the Assessment Skills module, which introduced me to a range of essential university skills such as time management, note-taking, referencing, paraphrasing, academic writing, and reflection. Across the eight weeks, I engaged with video lectures by Sylvia Hoffmann and Anita Nan, practical exercises, and assessments that helped me build confidence in academic tasks. This module has not only improved the quality of my written work but also taught me how to think more critically and manage my academic responsibilities more effectively. In this report, I will reflect on specific weekly topics and tasks and analyse how they impacted my learning.

2.Description of Experiences 
In Week 1, we explored time management, which highlighted how much I was underestimating the importance of planning. I realised that I was often overwhelmed by deadlines because I didn’t prioritise or break tasks into smaller steps. Sylvia Hoffmann’s sessions encouraged me to create a study schedule, which I have since stuck to.
The second week we focused on notetaking and understanding assignments. I used to write down everything without filtering or organising it learning about methods like the Cornell system made my notes more useful and easier to revise from. I also became more aware of how to analyse assignment briefs and identify keywords.
Week 3 covered one of the most important topics of Harvard referencing and plagiarism. The sessions with Sylvia Hoffmann and Anita Nan were long but extremely useful. I had never fully understood how to credit sources properly before, and now I feel confident using Cite Them Right.
Then in week 4 we examined academic style, paragraphing, and sentence types. I didn’t realise how much sentence variety and structure could affect how clear my arguments were.
By Week 5, we were working on paraphrasing, which I found difficult but necessary. Week 7 introduced reflective models, and Week 8 covered report writing and incorporating sources—skills I’ve directly applied in this report and in Task 1 and Task 2.

3.Analysis and Personal Reflection 
Before this module, I had a basic understanding of academic skills, but I didn’t fully grasp their purpose or how to apply them effectively. Over the eight weeks, my approach to learning and assessments changed significantly.
One of the most impactful topics for me was time management in Week 1. Before this, I often left assignments until the last minute, which increased stress and affected quality. Learning about tools like prioritisation grids and weekly planners made me realise that time management is not just about finding time but about making deliberate choices. I now plan my weeks in advance and use the 4D technique (Pomodoro technique)  to stay focused. 
Another important improvement came in the second week, where I learned how to understand assignment briefs and take effective notes. In the past, I struggled with interpreting what the question was really asking. By focusing on task words like analyse, evaluate, or compare, I became more confident in breaking down questions. 

The referencing and plagiarism content had a huge impact on my academic confidence. Previously, I had relied on guesswork when citing sources. I was unaware of the difference between summarising, quoting, and paraphrasing in terms of referencing rules. Anita Nan’s detailed walkthrough of Harvard referencing and the Cite Them Right tool helped me correct several mistakes I had made in earlier work. I now always cross-check my references and have bookmarked reliable referencing tools.
However, paraphrasing was more challenging than I expected. I used to think paraphrasing was just changing a few words, but the sessions taught me that I need to fully understand the source and rewrite it in my own voice. I still struggle with keeping the meaning while avoiding plagiarism, so this is an area I’m actively working on. I now practise paraphrasing regularly and use feedback from tutors to improve.
I found the breakdown of academic style and paragraph writing especially helpful. I used to write in a more informal tone and sometimes had weak topic sentences. After watching Sylvia Hoffmann’s videos, I became more conscious of sentence types and how to build coherent arguments. I applied these skills directly in Task 1, where I received positive feedback for paragraph structure and flow.
Reflective writing, covered in Week 7, was a completely new concept for me. Using models like Gibbs’ Reflective Cycle gave me a structure for thinking about my learning. In Task 2, I used this model to reflect on peer feedback I received and how I applied it to improve my draft. This exercise made me realise how valuable reflection is—not just for assignments but for tracking personal growth.
Finally, on report writing and incorporating sources tied everything together. Before this, I didn’t know the difference between an essay and a report. The structure, tone, and purpose are quite different. The video on incorporating sources also reminded me that quoting isn’t enough—I need to explain the significance of the evidence in my own words. These lessons have already improved my writing across other modules.
Overall, my strengths are now in referencing, time management, and academic writing structure. My areas for improvement include paraphrasing and critical thinking, especially when it comes to evaluating the quality of sources and integrating them seamlessly into my work.
This module has changed how I approach university. I now see assessment as an ongoing process, not just a grade. I’ve become more confident, organised, and willing to seek feedback. These are skills I will continue to develop throughout my degree.

4.Conclusion 
In conclusion, the Assessment Skills module has had a lasting impact on my academic development. Over eight weeks, I’ve learned practical skills that have already improved the quality of my assignments and my confidence as a student. I now plan my time better, understand how to reference accurately, and write with greater clarity and structure. While I still need to improve in areas such as paraphrasing and critical evaluation, I feel well-equipped to continue building on the foundation laid by this module. I will take these lessons forward into future coursework, knowing they will benefit me throughout my academic and professional life.

