
SHARING A FILE VIA THE ONE DRIVE
PLEASE FOLLOW THE STEPS BELOW

1. AFTER CONCLUDING YOUR
WORK, GO TO SHARE

 AT THE TOP RIGHT CORNER,
THEN   SHARE AGAIN.

2. IN THE POP-UP PAGE, ADD THE
THE DETAILS OF THE PEOPLE YOU
WANT TO SHARE IT WITH AND A
SHORT MESSAGE ABOUT YOUR 

WORK IF NECESSARY.

3.  PRESS SEND. YOUR WORK
  HAS BEEN SHARED WITH

THE 
SELECTED CONTACTS

ELSI
2529361
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