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[bookmark: _Toc193117233]		Task 1 (a): Report on Essential Academic and Employment Skills
Certain academic and employment skills are essential for an individual to be successful in their specific sector.  
Firstly, one of the most important and relevant skills that all other skills sets are based upon is the skill of learning, or “learning to learn”.  This skill acts as the foundation of being able to expand your skills and abilities because, without being capable of learning, an individual wouldn’t be able to possess or expand upon the already-possessed skills that they may have [1]. This is important due to the fact that, in academic situations, the main focus is gaining more knowledge, and, in work environments additional skills are required to be learned in order to be successful.
Secondly, to be successful, whether it be in an academic environment or in an employment situation, good communication skills are imperative. Communication is at the base of all interactions taking place in academic and work scenarios. 
Communication skills are consistently considered as one of the most important and looked-after skills in many work sectors because of how fundamental they are and how often they are required to be able to transmit and receive information in a proper manner [2].
Another important and crucial skill is critical thinking.  It has been described as “the art of analysing and evaluating thinking with a view to improving it [3].  Being a critical thinker means having the ability to approach a problem or a certain situation with an open mind, the curiosity and the courage to form your own ideas and beliefs.  It is very important to possess this skill because it allows you to creatively solve problems and tasks. 
Last but not least, professionalism is another skill that can take you a long way. Professionalism can be described as a set of learned behaviours that people employ when taking part in the environments specified above, to maintain a well-rounded attitude and help themselves achieve their goals and purposes. Professionalism can be categorised into many different categories, such as how an individual dresses, how responsible they are or how they resolve conflicts in workplace and/or academic environments. [4]
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My report on the essential academic and employment skills for a future career path was given a 9% similarity	score. This is most likely due to the commonly used phrases that I integrated into the report. I feel that I can improve my similarity score by phrasing my ideas differently and using less common transitional words and sentences.
Furthermore, I could also improve my choice of the skills that were described. I feel like I chose basic skills that are common in academic and employment environments, that a lot of other students would think to approach and dissect, which would inevitably make my similarity score higher if a lot of other students wrote about them.
My similarity score could also be improved by paraphrasing more effectively and putting in more of my own input and thoughts to achieve a greater clarity and to express more of my own thoughts and opinions. I would award myself between 80% and 100% marks because I consider that I went over everything required and did it correctly.
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Task 2: Collaborative Mind Map and Individual Poster
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Mind Map (Collaborative)
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Riding the Storm

The second development stage that a team goes through after being formed is called storming.  This is an un-avoidable stage due to different ideas and beliefs, and team members start to compete for status and the acceptance of their ideas, which leads to conflict. Team members have varying thoughts and opinions on how to move forward and how they should do it.
With the guidance of a capable leader, team members learn how to work together towards achieving their common goal and to accept each other’s ideas. This means not allowing only one person to control the direction that the group is going towards, facilitating contributions for everybody involved and making sure everybody is respectful to each other, which makes the team more effective. A team leader can also coach his team’s members into being more assertive or into being better listeners, as per each individual’s case. 
This stage can be damaging for a team and their results because, as conflicts levels rise, they can interrupt or alter the team’s progress. It can also affect the trust among the team members and their confidence in themselves and each other.
Although this stage is un-avoidable, it can bring the team members closer and make them be more effective when working together if they navigate through the conflicts with the proper guidance. However, some teams never move past this stage and they struggle with conflicts, low motivation and misunderstandings throughout their whole project.
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I used the built-in referencing tool found in Microsoft Word to cite my references and create a bibliography for them. I chose this method of automated reference because it is easy to use and efficient.
[image: ]
Firstly, navigated to the references tab of the Word Application. Then, I selected the IEEE referencing style and I clicked “Insert Citation”. From the pop-up list, I selected the “Add New Source” option.
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On the pop-up tab, I entered the details of the author that wrote the article or book that I used as sources to base my work of.
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Task 4 (a): E-Portfolio Creation
To create my E-Portfolio, I used “Canva”, due to how intuitive and easy it is to navigate and design a website. I chose a template to my liking, and I manually designed the pages, adding titles, subtitles and text, and I renamed the name of each individual page.
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Task 1: Essential Academic and Employment Skills for the future career Path
Task 1 (a): Report on Essential Academic and Employment Skills
Certain academic and employment skills are essential for an individual to be successful in their specific sector.

Firstly, one of the most important and relevant skills that all other skills sets are based upon is the skill of learning, or “learning to
learn”. This skill acts as the foundation of being able to expand your skills and abilities because, without being capable of learning, an
individual wouldn’t be able to possess or expand upon the already-possessed skills that they may have [1]. This is important due to
the fact that, in academic situations, the main focus is gaining more knowledge, and, in work environments additional skills are
required to be learned in order to be successful.

Secondly, to be successful, whether it be in an academic environment or in an employment situation, good communication skills are
imperative. Communication is at the base of all interactions taking place in academic and work scenarios.
Communication skills are consistently considered as one of the most important and looked-after skills in many work sectors
because of how fundamental they are and how often they are required to be able to transmit and receive information in a proper
manner [2].

Another important and crucial skillis critical thinking. It has been described as “the art of analysing and evaluating thinking with a
view to improving it [3]. Being a critical thinker means having the ability to approach a problem or a certain situation with an open
mind, the curiosity and the courage to form your own ideas and beliefs. It is very important to possess this skill because it allows
you to creatively solve problems and tasks.

Last but not least, professionalism is another skill that can take you a long way. Professionalism can be described as a set of learned
behaviours that people employ when taking part in the environments specified above, to maintain a well-rounded attitude and help
themselves achieve their goals and purposes. Professionalism can be categorised into many different categories, such as how an
individual dresses, how responsible they are or how they resolve conflicts in workplace and/or academic environments. [4]
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Task1 (b):
Evaluation of Task 1 (a) based on Similarity report

My report on the essential academic and employment skills for a future career path was given a 9%
similarity

score. This is most likely due to the commonly used phrases that | integrated into the
report. | feel that | can improve my similarity score by phrasing my ideas differently and using less
common transitional words and sentences.

Furthermore, | could also improve my choice of the skills that were described. | feel like | chose basic
skills that are common in academic and employment environments, that a lot of other students would
think to approach and dissect, which would inevitably make my similarity score higher if a lot of other
students wrote about them.

My similarity score could also be improved by paraphrasing more effectively and putting in more of my
own input and thoughts to achieve a greater clarity and to express more of my own thoughts and
opinions. | would award myself between 80% and 100% marks because | consider that | went over

everything required and did it correctly.
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