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Risk Assessment – Field Trip
	Department: Social Justice and Inclusion 


	Task/Equipment/Activity: 
Fieldtrip to one planet Living community 
	Location: Rhiwlas Abbey Rd Whitland SA34 OLH 

	Date of Assessment: 
08/03/19

	Risk Assessment carried out by:  Nichola Welton / Peni Ediker (see also attached activity RA by provider) 

	Who May be Harmed: Staff / Students

	HAZARD
	WHO IS AT RISK 
	RISK RATING
	CONTROL MEASURES
	FURTHER CONTROLS & ACTIONS
	By Whom
	By When

	Weather
· Climate
· Travel disruptions
· Sudden changes in weather conditions
	Staff, Student
	Low
	· Consult daily weather forecast for the area before setting out
· If bad weather is forecast (Snow) then consider postponing trip 
· Weather conditions to be considered where long distance travelling is required
· Wear clothing suitable for the expected weather conditions, be prepared for sudden changes and where possible take additional clothing 
· Use high factor sun protection cream (where required) and keep hydrated in hot weather
· Protect hands and feet against cold/wet conditions
	· Careful selection of equipment to be used on the day
	Organiser 
	Advised prior to trip regarding clothing / food water

Decision on weather made day before trip/ morning of trip  

	Slips, Trips and Falls (Same level)
	Staff, Student
	Low
	· Plan routes where possible to avoid the most uneven ground (if outdoors)
· Wear suitable footwear for the conditions and activities to be undertaken
· Light levels to be considered (early/late light levels will be poor/internal lighting)
· Take time to assess the environment and identify any unforeseen hazards/risks
	· Assess new locations  on arrival and any unforeseen hazards/risks to be discussed with all concerned
	Organiser 
	Site visit completed prior to trip, 
Advice provided to students before and during trio (see Student details of trip) 
[bookmark: _GoBack]Risk assessment of site and activities provided from owners of site.


	Contingency Planning
· Terrorist Attack
· Natural Disaster
· Political Unrest
	Staff, Student
	Medium
	· Organiser to ensure there is a suitable plan in place to deal with an unforeseen incidents
· Explain the procedure to follow to  staff/students should an emergency situation arise 
· Ensure that office has a copy of the trip itinerary 
· Communicate what actions need to be taken should an emergency situation arise
	· Communicate the actions to be taken in an emergency situation

	Organiser 
	Unlikely to occur ,  procedures followed,

	Isolation 
· Difficulty summoning help 

	Staff, Student
	Low
	· Leave details of the field site, work schedule and contact details with colleagues’/university department prior to any trip commencing
· Specify the dates and times of departure and return
· Ensure a mobile phone is accessible or alternative (radio)
· Avoid Lone Working where possible.  If lone working cannot be avoided, ensure Lone Working procedures are implemented
	· Ensure all staff/students have access to mobile phones and emergency contact numbers
	Organiser 
	Prior to Trip 
During Trip 

2 members of staff going 

All details left with Academic Discipline Lead 
Mobile Phones utilised. 


	Emergencies
· Accidents
· Medical Emergencies
· Pre-existing medical conditions
	Staff, Student
	Low
	· First Aid trained member of staff to be present
· Provision of fully stocked First Aid kit
· Be aware of where medical supplies or treatments can be sought and received in the event of an emergency
· Prepare an emergency plan, which contains details of actions to be taken/persons to contact/nearest hospital etc.
· Have appropriate payment options available form medical treatment received
· Seek medical advice where required
· Carry written details of medical conditions, adequate supplies of prescribed medication, details of blood group etc.
· Share details of pre-existing medical conditions with colleagues where appropriate
· Report all accidents/incidents and near misses to health and safety department using online notification form
	· No further action required
	Organiser 

	Before Trip , during and after. 

Activity Leader (external to university) has outdoor first aid qualification)
Local Trip aware of all local hospitals. 
All medical forms will be kept with Organiser.  

	Illness/Fatigue

	Staff, Student
	Low
	· First Aid cover to be accessible and appropriate for number in group
· Organiser/Supervisor to have the means of summoning help (emergency services)
· Medical Questionnaires to be completed and held on file (confidential)
· First Aid kit to  be readily available
· Emergency contacts to be recorded and available
	· No further action required
	Organiser 
	Before / During Trip 

	Contact with animals, insects and reptiles
· Allergies
· Bites
· Rabies
· Stings
	Staff, Student
	Low
	· Do not approach animals, even if they appear domesticated
· Prior to travelling ensure inoculations are up to date 
· Research and be aware of local species and level of threat
· Ensure appropriate first aid provision is available
	· No further action required
	N/A
	N/A

	Lone Working
	Staff, Student
	Low
	· Avoid lone working where possible – work in pairs
· If lone working cannot be avoided, ensure appropriate communication plan is in place and adhered to
· Inform host of daily itinerary
· Ensure access to mobile phone (check battery life of phone before commencing work)
· Inform trip organiser if arranging own transport home or if you have to leave early
	· No further action required
	N/A
	N/A

	Crime
· Street crime
· Local scams
· Theft
· Hotel room security
· Loss of documents 
	Staff, Student
	Low
	· Minimise amount of cash carried on person
· Do not wear expensive jewellery
· Make yourself aware of any common scams and think about how to react if you are approached
· Keep personal belongings close to person and secure
· Have emergency contact numbers available 
· Report to police if theft suspected
	· No further action required
	N/A
	N/A




	Separation from the group
	Staff, Student
	Low
	· Ensure supervising staff are competent and understand their roles
· Plan and use suitable group control measures (e.g. buddy system, splitting into smaller groups etc.)
· Discuss itinerary and arrangements with group members
· Briefing on what to do if member becomes separated from group – this can include exchange of phone numbers
· Head count to be carried out by organiser/supervisors particularly when arriving/departure points and when separating and reforming groups.
	· No further action required
	Organiser 
	Before during activity 

	Theft of personal belongings or company property
	Staff, Student
	Low
	· Keep personal and company property safe and out of sight when not in use
· Do not carry large amounts of cash
· Do not leave expensive items (phones/ipads etc.) laying around unattended
· If valuables are left in personal vehicle, ensure they are locked away in the glove box, or out of sight in the boot
· Use hotel/room safe to store valuable
	· No further action required
	N/A
	N/A




	Travel (to, from and during stay)
· Road Traffic Incident
· Breakdown
· Comfort breaks
· Public Transport
· Hire Vehicles
	Staff, Student
	Low
	· Only reputable companies to be used when University booking transport 
· Students who travel in own vehicles do so at their own risk and have full responsibility for ensuring vehicle is fit for purpose and taxed/insured.
· Be prepared for unexpected breakdown (contact number of venue, University, breakdown company etc.)
· If staff/student is finding their own way home (after travelling with group to venue they must inform the organiser of the trip
· Briefing to be given on purpose of scheduled stops, how long for the break and time to be back
· Remind all of the dangers of moving traffic within the service stations/stop points
· If driving UWTSD Vehicle ensure relevant information has been provided to ensure vehicle insurance is valid
· Only use registered taxis
· Check safety and roadworthiness of any hired vehicle
· When waiting for public transport after dark, stand in a well-lit place or near groups of people.  Sit near the driver or conductor
	· No further action required
	Organiser: 
Car Business insurance 

	Before trip 

	Destination Venue
· Unfamiliar Environment
· Culture
· Local Customs
· Dress
· Behaviour
· Religion
	Staff, Student
	Low
	· Assess the location on arrival for any unforeseen risks/hazards
· Ensure all staff are aware of the venues emergency evacuation procedures including the alarm sound, fire exits and  muster points for internal locations
· Ensure location of Welfare facilities  has been communicated
	· Assessment on the day of the area and recommend practices
	Organiser 

	Pre visit undertaken, additional risk assessment on day. 
Risk assessment from Activity leader forwarded also (see attached). 

	Leisure Activities 

	Staff, Student
	Low
	· Ensure you are adequately insured (University insurance does not cover for non-business related activities)
	· No further action required
	N/A
	N/A

	Manual Handling
· Loading
· Unloading
	Staff, Student
	Low
	· Correct lifting techniques to be used at all times when lifting or lowering any equipment
· Avoid twisting or bending to reduce the chance of a back injury
· Consider the following for all loads:
· Task
· Individual capability
· Load
· Environment
	· No further action required
	N/A
	N/A






	Work activity being assessed:  :  Field Trip
	Location:  Rhiwlas Abbey Rd Whitland SA34 OLH 
	Assessment No: 1 of 2 

	Assessor: Nichola Welton 
	Signed:     Nichola Welton 
	Date prepared: 08/03/19
	Review date: 23rd/ 03/19

	I have read and understand the requirements of this risk assessment.

	Name
	Signature
	Date
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